
INTRUDUCTION The importance and the benefits of this 

module

How will this module benefit you during 

your accademic years and in the comparative 

world ?



IMPORTANCE OF DIGITAL SKILLS 
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WHAT DID I LEARN?

Microsoft Office 365 
and Word Excel

Microsoft 
PowerPoint

Linked in Learning Excel



MICROSOFT 

OFFICE 365
Writing assignments

Acess and upload files

Taking notes



MICROSOFT TEAMS

Group 
Calls

Appoiting 
meetings

Classwork
Allows 

flexibiliy
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WHAT CAN I DO TO 

IMPROVE MY SKILLS?

IMPROVE MY 
TIME 

MANAGEMENT

TAKE ONLINE 
COURSES

TRY AND EMPLY 
THESE TOOLS 

ON DAILY TASKS

ASK FOR 
SUPPORT AND 

FEEDBACK
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