[image: uwtsd-logo-bilingual]


BA (Hons) Set Design & Production

Location Scouting Checklist


	Project Working Title
	

	Director
	

	Producer
	

	Scene
	

	Scene Number
	

	Location Scout
	

	Location Name
	

	Location Address
	

	Location GPS
	

	date
	





The Site: Story

How well does this location meet the scene requirements established by the Director?	

Likert scale here 1-5


How well does this location match the time period and story setting established by the Director?


Likert scale 1-5



Supporting Story Notes – Pros and Cons two columns

	




The Site: Sight 
		
	INTERIOR
	

	EXTERIOR	
	

	WIDE SHOT TEST
	

	Wide frame acceptable?
	

	Any problematic elements in the frame?
		

	360 TEST
	

	Any problematic angles to be avoided?
		

	COMMERCIAL CLEARANCE
	

	Any properties that require commercial clearance?
		

	INDOORS STAGING 
	

	Will the crew, cast and equipment fit inside?
	

	Any special considerations for production design?
	

	VFX
	

	Anything to be removed or added in post?
	

	Any green screen additions to the site?
		

	LIGHT CONDITIONS
	

	Any light considerations at this time of day? 
	

	Dawn
	

	Morning
	

	Noon
	

	Afternoon
	

	Dusk
	

	Evening
	

	Night
	






Supporting Sight Notes

	



The Site: Sound

	INTERIOR
	

	EXTERIOR	
	

	BACKGROUND
	

	Can you control any heating, ventilation and air con units?
	

	REFRIGERATION
	

	Can you control noisy appliances or refrigeration?
		

	REVERBERATION
	

	Can you record clean dialogue on location?
		

	Do you need to control echo in the space?
	

	BACKGROUND NOISE
	

	Can this be minimised, attenuated or eliminated?
	








The Site: Surroundings


	ROAD & TRAFFIC
	

	Noise or continuity issues from vehicles or pedestrians?
	

	SCHOOLS
	

	Noise or permissions connected with locations near Schools?
	

	PLAYGROUNDS
	

	Noise, permissions or continuity issues?
		

	SHOPS
	

	Noise, permissions or continuity issues?
		

	PARKING 
	

	Sufficient parking for cast, crew and production vehicles?
	

	Is parking close by and secure?
	

	Footprint, do we need to build platforms for director etc
	

	CAST & CREW
	

	Quiet staging area dedicated to cast, extras and crew?
	

	
		

	TOILETS
	

	Sufficient facilities for cast, crew and extras?
	Gender specific, neutral etc





Supporting Sound Notes

	


The Site: Weather


	TEMPERATURE
	

	Can this be changed, controlled or mitigated?
	

	CLIMATE
	

	Will rain, snow or wind impact on the shoot?
	
	

	Will adverse weather impact on the shoot?
		

	Indoors
	

	
		

	PARKING 
	

	Sufficient parking for cast, crew and production vehicles?
	

	Is parking close by and secure?
	

	
	

	CAST & CREW
	

	Quiet staging area dedicated to cast, extras and crew?
	

	Any green screen additions to the site?
		

	TOILETS
	

	Sufficient facilities for cast, crew and extras?
	





Supporting Sound Notes

	


The Site

	

	POWER
	

	How many accessible outlets?
	

	Does the electrical crew have access to the circuit breaker?
	

	
		

	Hair and makeup, is there sufficient light and power?
		

	FEES & INSURANCE
	

	Has a fee been negotiated for use of the site?
	Get owner contact details

	Has a fee been agreed and paid?
	

	Access to electricity shut off switch in case of emergency?
	water

	CAST & CREW
	

	Quiet staging area dedicated to cast, extras and crew?
	

	Any green screen additions to the site?
		

	TOILETS
	

	Sufficient facilities for cast, crew and extras?
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