
🖇️ INSERT A HYPERLINK
IN POWERPOINT 

Highlight the text or click the shape/image you
want to turn into a link

Select the text or object

Click “Insert” → “Link”

Go to the Insert tab in the top menu.
Click Link (or Hyperlink in some

versions)

Paste your URL (e.g., https://example.com).Or
choose: Another slide. A file

An email address

Enter the link

Click OK

Click OK
Your text will now appear as a clickable link

(usually blue & underlined)

Bonus Tips
Press Ctrl + K (Windows) or Cmd + K (Mac) for a shortcut

You can link to:
Websites 🌐

Slides in the same presentation 📊
Files on your computer 📁
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