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AIM(S) 

· To provide students with an overview of financial (accounting) statements and related theories in order to develop a comprehensive and critical understanding of financial techniques and processes which enable management to evaluate and make strategic decisions in the context of competitive environments.

LEARNING OUTCOMES

Upon the successful completion of this module, the student should be able to demonstrate the ability to: 

· research, apply and critically evaluate a variety of financial assessment techniques for application to a case study; 

· research, evaluate and critically discuss various issues and theoretical frameworks used in the management and control of financial resources.

INDICATIVE CONTENT

· Financial statements as a means of communication; users of financial information; ratio analysis; trend analysis; interlinking of ratio results; comparison with similar sized businesses and industry sector norms; recommendations and conclusions; follow up analysis and interpretation; critical appraisal of techniques. 

· Objectives of working capital management; methods of financing working capital (short and long term financing requirements); management and control of trade credit and trade debt; cash management, cash operating cycle, management of stocks; evaluation of conflicting aims.

· Project appraisal including payback, APR, NPV, IRR; decision to make, buy or lease; effects of capital rationing, taxation and inflation; project appraisal; post completion audit and critical appraisal of the techniques applied.

· Corporate failure; corporate failure prediction models, ethical banking

· The disruptive effect of FinTech companies on traditional banking and financial institutions.





LEARNING AND TEACHING STRATEGY

Student-centred learning strategies will be employed to ensure a balance of theory and practice. The campus based version of this module will primarily delivered predominantly in a workshop environment allowing for both a didactic and interactive learning experience. 
For students on the MBA (online), online learning activities will be utilized to allow for an interactive learning experience for the student. Concepts, theories and techniques associated with finance for businesses are provided as learning resources.  Activities will engage learners in the ideas and will allow them to participate in discussion on the application of these ideas to practical situations in their own and others contexts. Further exploration of these topics and their application to real life practical, pathway specific situations with make use of case studies both offline and online. Students will work in groups online or offline and expand discussions in areas that are relevant to the opportunities and ideas that have been developed. Students will also have the opportunity and encouragement to apply the relevant issues to their own context or a given case organisation, and gain individual, formative feedback regarding them from their peer group.

Emphasis will be placed on the manager as a user and supplier of management information. Discussion will be encouraged to highlight differences in the application of concepts and principles. To further enrich the learning experience, students will be introduced to best practice and experiences shared by practitioners from a variety of organisations.

The allocation of teaching to deliver the module is:
	Activity type
	Hours
	Percentage

	Scheduled learning
	40
	 20

	Independent learning
	160
	75

	Placement learning
	
	

	TOTAL
	200
	100%




ASSESSMENT 

Assessment Component 1 

	☐
	Written exam
	☒
	Coursework
	☐
	Practical



	Mode of assessment
	Volume
	Weighting

	Written assignment (5000 words) 
	5000 words
	100%



Assessment Summary
	Activity type
	Percentage

	Written exam
	

	Coursework
	100%

	Practical
	

	TOTAL
	100%











READING LIST 

	Module Code
	BMMB7005 / BMMB7005D

	Module Title
	Finance for Business Managers

	Classification
	Reading List entry
	Electronic*

	Essential
	Atrill, P. (2017) Financial Management for Decision Makers, 8th edition, Pearson
	☐

	Essential
	Bekaert, G. (2017) International Financial Management, 3rd edition, Cambridge University Press
	☐

	Further
	Bhimani, A. (2017), Financial Management for technology Start-ups: A Handbook for Growth, Kogan Page
	☐

	Further
	Drury, C. (2015), Management and Cost Accounting, 9th edition, Cengage
	☐

	Further
	Financial Institutions Management: a Risk Management Approach, New York: McGraw Hill
	☐

	Further
	Financial Management (CIMA)
	☒

	Further
	Journal of Accounting, Finance & Management Strategy
	☒

	Further
	Journal of Finance
	☒

	Further
	Kersten, R. et al (2017), Small Firms, large Impact? A systematic review of the SME Finance Literature, World Development, September 2017, Vol.97, pp.330-348 
	☒





Schedule

The topics covered in the course are engaged with over weekly or fortnightly topics.  Each topic will engage learners in a variety of individual and collaborative activities.  Guest presenters may also join in activities from time to time. 

	
Week
	
Topic


	1/2
	 Introduction to Finance for business

	3
	Understanding Financial Statements

	4
	Cash flow and Cash management

	5
	Analysis and Interpretation of Financial Statements

	6
	Analysis and Interpretation of Financial Statements

	7
	Working Capital Management

	8
	Sources of Finance 

	9
	Capital Investment Appraisal

	10
	Capital Investment Appraisal 2 and Corporate Failure Prediction

	11
	Mergers and Acquisitions
Corporate Social Responsibility
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	MASTERS DEGREE ASSIGNMENT SPECIFICATION 



	Student name:
	
	Student P number:
	

	Programme:
	MBA 

	Module:
	Financial Management 
	Module Level:
	7

	Module code:
	SBMA7100D
	Contribution to Overall 
Module Assessment (%):
	100%

	Lecturer:
	Richard Dunstan
	Internal Verifier:
	Marie Pitson

	Assignment Title:
	James plc
	Assignment No (x of x):
	1 of 1 

	Hand Out Date:
	8 -10-18
	Submission deadline:
	18-1-19



	Referencing:
	In the main body of your submission you must give credit to authors on whose research your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have read or quoted in order to complete this assignment (e.g. for books: surname of author and initials,  year of publication, title of book, edition, publisher: place of publication). 

	Disclosure: 

	I declare that this assignment is all my own work and that I have acknowledged all materials used from the published or unpublished works of other people. All references have been duly cited.

	Student’s Signature:

	Assignments will not be accepted without a signature here
	
Date:
	



	Turnitin: Lecturer to tick to indicate if an electronic version of the assignment must be submitted to Turnitin.  Note: the Turnitin version is the primary submission and acts as a receipt for the student.  Both electronic and paper versions MUST be submitted by the same deadline.  No marks will be released until both submissions are received.  Late submission of either the electronic or paper version will result in a late penalty mark.  Penalties for late submission: Up to one week late, maximum mark of 50%.  Over one week late, Refer.  Only Year Tutors and the Programme Director may grant an extension.
	YES
	

	
	
	



	Learning Outcomes tested
(from module syllabus)
	Assessment Criteria  To achieve each outcome a student must demonstrate the ability to:

	
1. Research, apply and evaluate a variety of financial assessment techniques for application to a case study. 

2. Research, evaluate and critically discuss various issues and theoretical frameworks used in the management and control of financial resources.


	Analyse, interpret and critically assess the financial position of a business, incorporating conclusions/recommendations and advice to managers/directors. 

Use a variety of techniques in the provision of managerial and financial information.
Evaluate, assess and advise on issues highlighted from the information generated.
Critically evaluate relevant aspects of techniques applied.





	
TASK DESCRIPTION





ASSESSMENT  - (Length: 5000 words)		

Part 1

Select a company whose shares are traded on the London Stock Exchange and is part of the FTSE 100 Index. Download its most recent annual report(s) covering the financial statements for the last 2 years. 

Required:

You are required to present a business report to the directors of the company. Within your report you should:

1. Calculate profitability, liquidity, gearing, efficiency and investor ratios for a minimum of the past 2 years 
1. Critically evaluate the ratios calculated. In your analysis. You should consider possible reasons for changes in ratios over the period and discuss the limitations of ratio analysis                                                                            
1. Based on your analysis, make recommendations on how to improve the financial management of the company 

												   (40%)

 										   (Report length 2,500 words)


You are also required to create a podcast (audio or video) of a maximum of 10 minutes summarising the contents of your report. This should be uploaded to Curatr. All students are required to comment on a minimum of 2 other students; podcasts via the online discussion forums. 																																  (10%)


Part 2

James Plc, who produce a variety of high quality garden furniture and associated items, is considering whether or not to invest in the potential to expand the business, the directors identifying three main options for a four-year plan:

1. Expand its flourishing retail outlet to include all products.
1. Develop into internet sales.
1. Produce greenhouses and conservatories.

These options would require initial expenditure of (A) £750,000, (B) £1,200,000, or (C) £2,000,000.  The most recent estimates on year-end cash flows is as follows:

	
	Year 1
	Year 2
	Year 3
	Year 4

	
	£’000
	£’000
	£’000
	£’000

	(A)
	400
	500
	500
	500

	(B)
	500
	600
	800
	1,000

	(C)
	500
	1,000
	1,500
	1,500




Required:

Write a business report to the Directors explaining whether the company should undertake the project or look for other opportunities. The report should incorporate the following:

0. An evaluation of the three investment options using the net present value (NPV) technique, assuming the cost of capital to be 8%, and recommend, with reasons, one option.
0. Find the approximate internal rate of return (IRR) of your choice in (a) above. 

 (You are required to show all calculations)   

0. Interpret your results for management, to include: -

2. A presentation of the theoretical arguments for the choice of net present value as the best method of investment appraisal.
2. Explain the continued popularity among decision makers of non-discounting methods of investment appraisal.
2. Identify what other factors should be considered before an investment decision is made.

0. If funds are limited to £2,500,000 and the projects are divisible, (i.e. it is possible to undertake a fraction of a total project), calculate the optimal investment policy and the resulting total NPV from your investment policy. 

Assume corporation tax is 20% and capital allowances are 25% on a straight line basis. All of these cashflows occur in the year that they arise. 

In conclusion, advise the Board of James plc how the proposed investment programme might be financed, identifying the main sources of finance available, critically assessing the main advantages and disadvantages of each.


													       (40%)
										       (Report length 2,500 words)


Part 3

Required:

Active participation on the weekly forum discussions 																				       (10%)
[bookmark: _GoBack]


	GUIDANCE FOR STUDENTS IN THE COMPLETION OF TASKS



NOTE: The guidance offered below is linked to the five common assessment criteria overleaf and specifically aligned to the “exceptional” outcome category to which we anticipate students aspire.

1. Research-informed Literature 
Your work must embed and be informed and supported by relevant and credible scholarly material that is accessible in the learned journals listed on the module schedule.  You should refer to at least 10 such sources.  Additionally, you should refer to text books, current news items and benchmark your organisation against other organisations to ensure your assignment is current and up-to-date.  High-level referencing skills using the Harvard Method must be demonstrated throughout your work and all sources listed alphabetically within your bibliography.  
Specific to assignment:
Application and critical discussion of the various techniques and methods used to assess the performance of a business and capital appraisal models and the sources of finance available. As a guide a minimum of 25 credible sources should be provided.

2. Knowledge and Understanding of Subject
Your work must demonstrate the growing extent of your knowledge and understanding of concepts and underlying principles associated with the subject area.  This means that within your work, you should provide evidence of your growing mastery in critical awareness of current challenges, new insights and the constant need for innovation within the field.  Furthermore, a critical awareness of the ambiguities and limitations of knowledge and even understanding, should be considered and examples of such, illustrated within your work.  

Specific to assignment:
Research the various techniques and methods used to assess the performance of a business and capital appraisal models and the sources of finance available.


3. Analysis
To be considered masters worthy, your work must contain evidence of analysis, evaluation and synthesis.  This means not just describing “What!” but also justifying: Why? How? When? Who? Where? And at what cost!  At all times, you must provide justification of your arguments and judgements.  Evidence that you have reflected upon the ideas of others on matters occurring in the real world of business is crucial to you providing a reasoned and informed debate within your work.  Your choice of methodologies to gather data and information must be rigorously defended.  Furthermore, you should provide evidence that you are able to make sound judgements and convincing arguments in the absence of complete data, since within the real world of work, we rarely have access to, or know all the information!  Persuasive conclusions are especially necessary and must be derived from the content of your work – there should be no new information presented within your conclusion.  Your work should aspire to resemble work which is of journal publishable quality.

Specific to assignment:
Provision of coherent, structured analysis and conclusions based upon the content provided.
Following on from the analysis and conclusions a set of recommendations which address the issues/problems raised in the report covering financial performance and capital project decision(s). 



4. Practical Application and Deployment
It is essential that you rationalise how you decided upon certain methods, materials, tools and techniques to inform and complete your work.  You must demonstrate what informed your decision(s) to apply certain concepts that enabled you to formulate innovative and creative solutions to the challenges presented to you or that you identified for yourself.  Plausible, costed and justifiable recommendations are demanded and where these are absent, your work is undermined.  Your work should provide evidence that you are growing in mastery in developing cutting edge processes and techniques within the subject area.  

Specific to assignment:
Use of the range of ratios and their trends to provide comprehensive comment and analysis of the financial performance, covering the following five areas of Profitability; Liquidity: Efficiency: Investment and Gearing

The results of the above ratios should be linked in order to provide a comprehensive review of financial performance.

Research and apply appropriate capital appraisal techniques, and sources of finance available.


5. Skills for Professional Practice 
Your work must provide evidence of your attributes in the application of professional practice.  This includes demonstrating that you are highly capable of individual and collaborative working.  Regarding the presentation of your work, you must demonstrate your ability to select and deploy the appropriate media that is “fit for purpose. Additionally, you must exhibit your ability to: communicate with an exceptionally high level of professionalism; work professionally, autonomously and within a team; develop leadership skills; and produce/present work that is coherent, cogent and specifically addresses the challenges set for you or you have set yourself. Importantly, your work should be easily understood by specialists and non-specialists in the field.  

Specific to assignment:
Structure and presentation of a professional report (follows conventions in terms of layout and appropriate sections including correct spelling, grammar, punctuation, flow of narrative/fluency, coherence.




	
                 MARKING CRITERIA AND STUDENT FEEDBACK



This section details the assessment criteria. The extent to which these are demonstrated by you determines your mark. The marks available for each criterion are shown. Lecturers will use the space provided to comment on the achievement of the task(s), including those areas in which you have performed well and areas that would benefit from development/improvement.
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	Common Assessment Criteria Applied
	Marks available
	Marks 
awarded

	1. Research-informed Literature 
Extent of research and/or own reading, selection of credible sources, application of appropriate referencing conventions.
	10%
	

	





	
	

	
	
	

	2. Knowledge and Understanding of Subject
Extent of knowledge and understanding of concepts and underlying principles associated with the discipline.
	15%
	

	





	
	

	
	
	

	3. Analysis
Analysis, evaluation and synthesis; logic, argument and judgement; analytical reflection; organisation  of ideas and evidence
	35%
	

	





	
	

	
	
	

	4. Practical Application and Deployment
Deployment of methods, materials, tools and techniques; application of concepts; formulation of innovative and creative solutions to solve problems.
	30%
	

	





	
	

	
	
	

	5. Skills for Professional Practice 
Attributes in professional practice: individual and collaborative working; deployment of appropriate media; presentation and organisation.
	10%
	

	




	
	

	
	
	



	Assignment Mark (Assessment marks are subject to ratification at the Exam Board.  These comments and marks are to give feedback on module work and are for guidance only until they are confirmed. )
	Late Submission Penalties (tick if appropriate)
	

	
	Up to one-week late
	50% max
	

	
	Over one week late
	
	



	
PG COMMON ASSESSMENT AND MARKING CRITERIA




	
	OUTRIGHT FAIL
	FAIL
	UNSATISFACTORY
	SATISFACTORY
	GOOD
	EXCELLENT
	EXCEPTIONAL

	Assessment Criteria
	0-29%
	30-39%*
	40-49%
	50-59%
	60-69%
	70-79%
	
80-100%

	1. Research-informed Literature 
Extent of research and/or own reading,  selection of credible sources, application of appropriate referencing conventions 


	Little or no evidence of reading.
Views and findings unsupported and non-authoritative.
Referencing conventions largely ignored.
	Poor evidence of reading and/or of reliance on inappropriate sources, and/or indiscriminate use of sources.
Referencing conventions used inconsistently.
	References to a limited range of mostly relevant sources. Referencing conventions not always applied consistently.


	Inclusion of research-informed literature, including sources retrieved independently. Some omissions and minor errors.
Referencing conventions mostly consistently applied.


	Inclusion of a wide range of research-informed literature, including sources retrieved independently.
Selection of relevant and credible sources.  Very good use of referencing conventions, consistently applied.
	A comprehensive range of research informed literature embedded in the work. Excellent selection of relevant and credible sources. High-level referencing skills, consistently applied.

	Outstanding knowledge of research-informed literature embedded in the work. Outstanding selection of relevant and credible sources. High-level referencing skills consistently and professionally applied

	2. Knowledge and Understanding of Subject
Extent of systematic knowledge, understanding and critical awareness of concepts and underlying principles associated with the discipline.
	Major gaps in knowledge and understanding of material at this level. Substantial inaccuracies.
	Gaps in knowledge, with only superficial understanding. Some significant inaccuracies.
	Some evidence of knowledge and understanding of current and relevant concepts and underlying principles but with gaps or errors. 
	Knowledge is generally accurate with a satisfactory understanding of the field of study.
	Knowledge is extensive.  Exhibits understanding of the breadth and depth of established and contemporary views. 
	Excellent mastery of a complex and specialised area of knowledge and skills, with an excellent critical awareness of current problems and/or new insights at the forefront of the field. Clear awareness of challenges to established views and the limitations of the knowledge base.
	Exceptional mastery of a complex and specialised area of knowledge and skills, with an exceptional critical awareness of current problems and/or new insights at the forefront of the field. A critical awareness of the ambiguities and limitations of knowledge.

	3.  Analysis
Analysis, evaluation and synthesis; logic, argument and judgement; analytical reflection; organisation  of ideas and evidence
	Unsubstantiated generalisations, made without use of any credible evidence. Lack of logic, leading to unsupportable/ missing conclusions. Lack of any attempt to analyse, synthesise or evaluate.
	Some evidence of analytical intellectual skills, but for the most part descriptive. Ideas/findings sometimes illogical and contradictory. Generalised statements made with scant evidence. Conclusions lack relevance.
	Evidence of some logical, critical thinking and some attempts to synthesise, albeit with weaknesses.
Some evidence to support findings/ views, but evidence not consistently interpreted.
Some relevant conclusions and recommendations but not always well linked to other material.
	Evidence of some logical, analytical, critical thinking and synthesis. Can analyse new and/or complex data and situations without guidance.
An emerging awareness of different stances and ability to use evidence to support the argument.
Some conclusions and recommendations, where relevant 
	Evaluates methodologies, current research and ideas critically and, where appropriate, proposes new hypotheses/ideas. Evaluates and synthesises complex issues both systematically and creatively.  Makes sound judgements and proposes convincing arguments in the absence of complete data.  Sound, convincing conclusions / recommendations.
	Excellent critical evaluation of methodologies, current research and ideas and, where appropriate, proposes new hypotheses/ ideas.  Evaluates and synthesises complex issues systematically and creatively.  Makes excellent judgements and proposes convincing arguments in the absence of complete data.  Strong, persuasive, conclusions, justifiable recommendations. Work is of conference publishable quality.

	Exceptional critical evaluation of methodologies, current research and ideas and, where appropriate, proposes new hypotheses/ ideas.  Evaluates and synthesises complex issues at a high level of mastery.  Makes outstanding judgements and proposes highly convincing arguments in the absence of complete data.  Highly persuasive conclusions. Work is of journal publishable quality.

	4. Practical Application and Deployment
Effective deployment of appropriate methods, materials, tools and techniques; extent of skill demonstrated in the application of concepts to a variety of processes and/or contexts; formulation of innovative, original and creative solutions to solve problems. 
	Limited or no use of methods, materials, tools and/or techniques.
Little or no appreciation of the context of the application.








	Rudimentary application of methods, materials, tools and/or techniques but without consideration and competence. Flawed appreciation of the context of the application.


	Some awareness and mostly appropriate application of well-established methods, materials, tools and/or techniques.
Some appreciation of the context of the application.





	A satisfactory and appropriate application of standard methods, materials, tools and/or techniques.
Satisfactory appreciation of the context of the application, with some use of examples, where relevant.





	A very good application of a range of methods, materials, tools and/or techniques.
Very good consideration of the context of the application, with perceptive use of examples, where relevant.
Evidence of some originality, innovation and creativity. 
	An advanced application of a range of methods, materials, tools and/or techniques.
The context of the application is well considered, with extensive use of relevant examples.
Application and deployment extend beyond established conventions.  Originality, innovation and/or creativity evident throughout.
	Outstanding levels of application and deployment skills. Assimilation and development of cutting edge processes and techniques.







	5. Skills for Professional Practice 
Demonstrates attributes expected in professional practice including: individual initiative and collaborative working; deployment of appropriate media to communicate (including written and oral); clarity and effectiveness in presentation and organisation.
	Communication media is inappropriate or misapplied.
Little or no evidence of autonomy in the completion of tasks.
Work is poorly structured and/or largely incoherent.
	Media is poorly designed and/or not suitable for the audience. 
Poor independent or collaborative initiative.
Work lacks structure, organisation, and/or coherence
	Communication is not clear. 
Limited independent work and limited involvement in group activities. 
Work lacks coherence in places and in need of amendments to the structure.
	Can communicate effectively in a suitable format, but may have minor errors.
Can work effectively autonomously and as part of a team, with some involvement in group activities. 
Mostly coherent work and is in a suitable structure.
	Can communicate well, confidently and consistently in a suitable format.
Can work very well autonomously and as part of a team, with very good contribution to group activities. 
Work is coherent and fluent and is well structured and organised.
	Can communicate professionally and, confidently in a suitable format.
Can work professionally autonomously and within a team, showing leadership skills as appropriate, managing conflict and meeting obligations.
Work is coherent, very fluent and is presented professionally.
	Can communicate with an exceptionally high level of professionalism. 
Can work exceptionally well and professionally autonomously and within a team, showing advanced leadership skills.
Work is exceptionally coherent, very fluent and is presented professionally.






	Student Self Evaluation Form 

	Student name:
	
	Student P number:
	

	Programme:
	MBA
	Year of programme 
	2017

	Assignment Title:
	




This section repeats in brief the common assessment criteria detailed on previous pages. The extent to which these are demonstrated by you determines your mark. Using these criteria, tick the box that best indicates the level of achievement you feel you have achieved with regard to each of them. 

	Common Assessment Criteria Applied
	Level of Achievement

	
	
REFER
	
PASS
	
DISTINCTION

	
	OUTRIGHT FAIL
	FAIL
	UNSATISFACTORY
	SATISFACTORY
	GOOD
	EXCELLENT
	EXCEPTIONAL

	1. Research-informed Literature 

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	
	
	
	
	
	
	

	2. Knowledge and Understanding of Subject
	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	
	
	
	
	
	
	

	3. Analysis

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	
	
	
	
	
	
	

	4. Practical Application and Deployment

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	
	
	
	
	
	
	

	5. Skills for Professional Practice 

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%
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	PLEASE COMMENT ON AREAS IN WHICH YOU FEEL THAT YOU HAVE PERFORMED WELL 
	PLEASE COMMENT ON AREAS YOU FEEL THAT YOU NEED TO DEVELOP

	



	




	Student’s Name
	
	Date
	

	Student’s Signature
	





Important notes on completing your assessment

The extent and quality of your contributions to discussion and collective knowledge-building in the tutor group forums or other areas can be achieved from a simple question, a straightforward suggestion about how to go about a collaborative activity, helping others, taking the lead, revealing your practices, pointing to good resources, providing some insight you’re your own organisation, explaining your own thoughts, asking about other people’s organisational context, asking others for their thoughts, making room for others to lead or summarising your groups contributions can all make an extremely effective contribution.

When you quote a fellow student’s forum post(s) in your assignment, you do not need his or her permission. However, you would need permission if you proposed to quote it elsewhere – for example, outside the MBA website, or in your blog, or in any external source (for example, a report or journal paper). In such cases, you would need permission or quote it anonymously and would omit any text that might identify the poster (such as their name, name of their employer or other such identifiers).  It is perhaps more appropriate that you maintain the confidentiality of any contributions that other’s make in your MBA ‘learning environment’ so that you can openly benefit from each other’s insight.

Quotations from other authors must of course be fully acknowledged (follow the MBA Referencing Guide, and use quotation marks for all quotations, even if you also indent the quotation because it is lengthy); quotations count against the word limit for your TMA. We require you to put quotation marks around so that when your script is being assessed by the plagiarism software, Turnitin – that you have acknowledged that the text is a quotation. If you omit the quotation marks, Turnitin may (erroneously) categorise the indented quotation as plagiarised text. One last point: when you quote someone, use normal text – not bold or italics (unless the original text used these for emphasis).

When writing about your experience, avoid the phrase ‘This student found that…’ or ‘The author found that…’ Just say ‘I found that…’

Please don’t exceed the word limit; your tutor will deduct marks for overrun and may stop reading/grading once s/he has read to the word limit.

As with all your MBA assignments, put your student number in the running header for your document along with the date of submission. Also ensure that the module code is also included in either the header or footer of your submitted work and that it is saved in either Word or RTF format for Part A or Powerpoint format for Part B.  Note that Google Docs presenter allows for exporting of the Presentation to this format.

Send in your assessment as two files, one a Word document and the second as a Powerpoint document using the Turnitin submission link in your Module area. Your tutor will collect your assignment from the Turnitin system. Having graded it and written comments in relation to each criteria, s/he will return it to the Turnitin system for you to collect and read; please also open the files and view and added comments that he/she may have placed on your script or presentation.
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