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1.Introduction 
Morgan (2017) states that Personal Development Plan (PDP) is used for improving each stages of your career to reach you full potential and abilities. Understanding the strengths and improvements to be made to further in career path will enable you to obtain the position that you want. Gaining knowledge on each area of the job description allows you to have a greater understanding and view of you career path applying models such as swot analysis and personality test gives you more information about yourself and what positions are good for your skills.
 The Personal Development Plan is to guide and focus on plans that have been set to achieve future goals.

	Professional objectives 
	Target
	How to 
strengthen 
	Support/Resources
	Target date

	#1
	Improving writing and referencing skills. 
	Taking study skills session and using the handbook guide can strengthen these abilities.
	This can happen by joining study skills sessions to acquire more knowledge in this area. 
	March 2021

	#2
	Learn how to have confidence to speak Infront of big audience.
	Listening to individuals who have gone through similar experience.
	Use the internet (YouTube)and volunteering to speak for young adults.
	June 2021

	#3
	Finish full course in university. 
	Focus and keep determined to reach to end goal for chosen career path.
	Use internet for extra Researching methods outside class use.
	April 2021













Personal Development Plan (DPD) and SWOT Analysis is used to analyse skills and competencies.
         2.Competencies 
· Decision making 
· Communication 
· Problem solving 
· Trustworthiness 
	Competencies 
	Strength  
	Weakness 
	Opportunity 
	Threat 

	Decision making 
	Gaining the right information
	Multitasking trying to finish other task whist dealing with another.
	Able to make decisions to further career.
	Becoming overconfident

	Communication 
	Receive and understand information.
	Difficult understanding professional words.
	Speaking more to reduce any anxieties.
	Being passionate with tone of voice.

	Problem solving
	Defining the root of the problem.
	Using sympathy instead of empathy
	Abeling to help clients in the future to move on from situations.
	Trying to solve everything.

	Trustworthiness 
	Not sharing details with others
	Trying to help everyone at once.
	Clients will recommend others,
	Not asking for help.



3.Skills, strengths, and development
Analysing the skills that are required for future Employment in the career path of counselling. 
Decision Making
Dartmouth, (2021) recommends that Decision making is a choice between two or multiple routes of action, gathering information to find different resolutions. Decisions making skills is used in counselling to help the client focus on, what is causing a negative impact on the situation using the 7 steps to decision making.
There are 7 steps when making effective decisions.
1. Identify the decisions
Realizing that a decision needs to be made is the first step, also defining the nature of the decision. 
2. Gathering information
It is important to gather relevant information before deciding such as what information is needed and where to get it from. There are two steps that involves internal and external. internal work is self-assessing yourself whereas external is finding out information that is in a book, journal or online.  
3. Identify alternative.
Gathering information will allow you to recognise different course of actions or alternatives.
4. Weighing the evidence
Finding out information and alternatives will help to identify and evaluate the root to the specific problem.
5. Choose among alternatives.
Weighing up the evidence helps you to choose the best alternatives that is suitable.
6. Taking- action 
Implementing the alternatives helps to allow you to make positive decisions to your life.
7. Review your decisions.
Reviewing your decisions allows you to evaluate on steps that has been taken this allows room to see if any changes or new decisions needs to be made. 
Communication 
Dartmouth, (2021) suggest communication is used to interact using the form of exchanging information through different types of communication such as.
· Verbal communication
MFLF, (2021) Verbal communication is language sounds, words and speeches.Speaking and expressing our emotions in words are effective ways of communication there are four types of verbal communication intrapersonal, interpersonal, small group and public communication.
Intrapersonal communication is private conversation that we had with ourselves including silent conversations that others cannot hear.
Interpersonal communications are between two people having a one-on-one conversation.
A small group communication is between two or more people this is usually a team a group board meeting. Small groups that are not engaged in the same conversations can become very chaotic and loud I it is not an effective communication.
Public communication is usually amongst a speaker, speaking to the public (for example Elections concerts and influencers).
· Non-verbal communication
Darwin (1872) recommends that the types, affects and expressions of communication and behaviours which are not always noticeable. There are 7 types of different verbal communication.
1. Facial expressions – are non-verbal communication they are used to express how a person is feeling (for example happiness sadness anger and fear).
2. Gestures- are calculated movements and signals that are used without words (for example waving pointing and shrugging).
3. Body Language- body language or movements of how a person is feeling (for example on crossing head down to the floor these are interpretation of defensive postures).
4. Eye contact- is a non-verbal behaviour such as blinking staring and looking eye contact can be used to determine if a person is telling the truth and shifty eyes can determine whether a person is being dishonest.
5. Haptics - haptics is a form of non-verbal communication if it is used in early childhood an infancy touch can be used to communicate with affection and other emotions.
Written communication
Written communication is sending messages to inform others on information, this can be written through texts, emails, and letters.
· Visual communication
Visual communication is using eye contact and gestures to communicate and interact with others.
Problem solving 
Mindtools (2021) recommends that Problem solving is vital in the career path of counselling knowing how to problem solve can help to identify and solve the problem quickly and effectively. There are four steps when problem solving.
1. Defining the problem.
2. Generating alternatives.
3. Evaluating and selecting alternatives.
4. Implementing solutions.
Trustworthiness 
 Bradley University Online, (2021) suggests It is important as a councillor to build trust with clients, this helps the client to build a relationship to open, about their problems. Building trust requires patience and dedication, by forming a professional rapport planning is a necessity to interact with clients effectively having a connection demonstrates that you are willing to understand their views with empathy using active listing skills. There are three ways to build a professional rapport with clients.
1. Connecting with clients.
2. Demonstrate the understanding of their issue.
3. Keeping Professional.
Analysing and examining what has been learnt throughout my experience of career development. 
Self-awareness
Self-awareness is being aware of multiple areas in your life this could be traits, behaviour and feelings we tend to focus on self-awareness when we are in a particular situation or have a different personality. Using the personality test to understand more about self would help directing you to your career choices and unknown passions, as an advocate learning by visuals has a great impact on the career choice as a counsellor as a visual learner tends to use images and objects to focus on a particular task. However, a visual learner strength is being an interior designer or stylists, but this can be used to improve any weakness that may lack in other areas. This can be applied by listening to constructive criticism from others and taking personality test (for e.g., Johari window).
Personal development plan
Morgan (2017) suggest that PDP skills are important to career paths, it helps you to identify the skills that you have and develop the skills you need to further, personal development plan focuses on what you want to achieve and how it can be done .PDP concentrates on studies and career development options and goals. It has helped to identify strengths and improvements that are needed to be made before applying for position. identify, plan, action, record, review and SWOT analysis are steps that can also be taken in different aspects of your life when using the personal development plan. This can be applied by using feedback from teachers and work managers to improve any areas that are declining more than others The Open University (2021).

Career development
CDI, (2017) implicates Career development is very important as it is a process of managing learning and working in order to move towards a personal goal, it is choosing a path of learning about yourself examining other ways that you can achieve your desired goal making the right choices and taking action when exploring opportunities for your career it is vital that a career does not last a lifetime there can be changes due to company closures that may take place and diversion has to be chosen creating a plan with flexibility will also allow you to have a backup plan just in case the choice that you have chosen does not work out Furthermore opportunities are always under rise so looking out for new opportunities will give you a wider chance to gain more experience Lastly It is also great to remember what the desired goal is as that's the reason why you are making important steps to accomplish your goals. You can achieve this by creating a mental mode and exploring the career development process this process involves discovering yourself exploring options, making choices and taking actions.
Employment legislation 
Employment Law CIPD, (2021) implies Employment law is based on the right that you have at work and the connection between employee's relationship with the employers it conducts what happens can regard what the employers can ask the employees to do whilst in the organisation. It is important to know you're right within the workplace this allows you to act against any form of discrimination that you may be facing such as racial discrimination, age discrimination, working hours and data protection.
Data protection
Data protection, (2018) The Data Protection Act 2018 is an act that has been produced by the government to enforce privacy on all individual's data. the Data Protection Act 2018 is an important aspect as this is the privacy of individual documents. any breach of the data protection act can be lawfully imprisoned or taken to court due to breach of conduct. By following your organisations rules of contract and terms and conditions you can gain Knowledge on how the company is run and how not to legally breach your contract.
Writing CV’s and Facing interview
Reed, (2021) A CV known as a curriculum Vita may be used for different reason the reasons for use of a CV’S are to send to the employer when searching for a new job role volunteer work an internship. CVS are usually combined with a cover letter or application form this gives the employee with clear view of the individuals experience and if it matches up with the company's needs Furthermore a CV has no specific structure, but it should cover a few areas such as.
· Your personal details (for e.g., name address and contact number).
· A personal statement (a summary of who you are and what you are looking for).
· Relevant skills to the job specific specification
· Work experience (this should be listed in a reverse chronological order with the most recent first).
· Education and qualification should be listed in reverse chronological order.
· Hobbies and interest this gives an idea about yourself and what you may like.
· References this is usually available on a request basis.
There are different   ways to show your skills to recruiters for example video CVS it has a greater impact if you tailor your CV based on your strength and abilities the different types of CVS's that can be chosen from are.
· Creative CV (skills in marketing, design, other creative fields)
· Technical CV (IT-based roles)
· Teaching CV (teaching positions)
· Academic CV (research/lecturing based positions or PhDs)
· Skills-based CV (for those with little work experience)
Different types of interviews that individual might have such as face to face, telephone interviews, video and group video interviews. Not all interviews require the same questions, but it is required to know about the company and why you want the position in order to get the job boosting with controvert the company gives you a wider chance in obtaining a success to the job this shows interest and researching skills. 
Skills and Careers, (2021) says Councillors are required experience to deal with clien t's experience gives a wider knowledge of people and how to deal with different situations the skills that a councillor need is. 
· Listening skills.
· Empathy and understanding.
· A non-judgemental attitude.
· Patience and a calm manner.
· Ability to cope with emotional situations.
· Ability to relate to and adapt communication style to suit a wide range of people.
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