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Introduction   
Reflecting on academic and digital skills is essential for personal growth. This essay explores my development in these areas during my first term at university, identifying key experiences, challenges, and lessons learnt. By reflecting on these experiences, I can gain deeper understanding of my progress for improvement.
To structure my reflection, I will use Gibb’s Reflective Cycle (1998), which consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and an Action Plan. This model provides a structural approach of reflection, allowing me to examine my experiences, emotions, and the lessons I have learnt. Using this framework, I will analyse my academic and digital skills, evaluation both strengths and challenges. Finally, I will develop a SMART action plan to enhance these skills next term. 
Main Body (Gibbs Reflective Cycle)
Gibbs Reflective Cycle (1988) is a structured model that helps individuals reflect on experience to improve learning and future performance. This cycle encourages deep thinking by examining experiences from different perspectives (Gibbs, 1988). 
DESCRIPTION 
During my first term at university, initially I struggled finding credible sources but after receiving library guidance within a class session and having online support and one to one support, my ability to locate and evaluate information improved. Using Google Scholar and university databases like ProQuest and ScienceDirect helped me to access reliable sources (Cottrell, 2024). 
Group project also played a significant role in my development. At first, I found it challenging to communicate effectively in a virtual setting. However, as I became more familiar with the platform, I learned to use features like shared documents and scheduled meetings, which improved our teamwork (Yusof et al., 2022). Another major experience was submitting assignments through Turnitin. I had to ensure my work was formatted correctly and free of plagiarism. Learning how to use referencing tools like RefWorks and CiteThemRight helped me to apply the Harvard referencing style correctly (Pears and Shields, 2022). This experience has strengthened my academic integrity and attention to detail. 
Additionally, I faced difficulties with time management. Balancing multiple deadlines was overwhelming, but using digital tools like Google Calander and Trello helped me organise my task more efficiently. These tools allowed me to set reminders and break down assignments into smaller tasks, making my workload more manageable (Oko, 2024). Overall, my first term provided valuable opportunities to develop key academic and digital skills. 

Evaluation 
One major success was improving my research skills. Initially, I struggled to find credible sources. After library practice, I learned to evaluate information effectively using peer -reviewed journals and citation tools to improve the quality of my work (Castle, 2010). My digital skills also improved, especially in online collaboration. At first, I found Microsoft Teams confusing, but with practice, I learned to share documents and conduct virtual meetings effectively. This made teamwork smoother and more efficient (Koran and Sarnou, 2024). However, time management remained a challenge. Despite using digital tools like Trello, I sometimes left tasks until the last minute, causing unnecessary stress. According to Covey (2020), effective time management requires prioritising tasks based on importance rather than urgency. Applying this principle could have helped me manage my workload better. 
Another difficulty was academic writing. Although I improved my referencing skills, structuring essay in a clear and critical manner was challenging. Feedback from my lecturer helped me understand how to strengthen my arguments and avoid descriptive writing (Pears and Shields, 2022). Overall, my first term had both successes and challenges. My research and digital literacy improved but time management needs further development. Recognising these strengths and weaknesses will help me focus on continuous improvement next term. 
Analysis 
Reflecting on my first term, I appreciate that have learned a lot about myself as a learner. One key insight is that I learn best through structured planning and active engagement. When I struggled with research, attending workshops and using digital tools helped me to improve. This aligns with Kolb’s (2014) experiential learning theory, which emphasises learning through experience and reflection. By applying this approach, I was able to enhance my research and critical thinking skills.
I also discovered that effective time management is crucial for academic success. Poor time management lead to stress, and I realise that I need to plan my workload more efficiently. According to Covey’s (2020) time management matrix, focusing on important but non-urgent tasks can prevent last-minute pressure. Applying this strategy will help me meet deadlines more effectively. These academic and digital skills are essential for my future career. Research and critical thinking are valuable in any professional field, as they enable one to problem -solve and make informed decisions (Cottrell, 2024). My experience with online collaboration tools like Microsoft Teams has improved my ability to work in a virtual environment, a skill that will be useful in many careers (Yusof et al., 2022).
Overall, these experiences have shown me importance of adaptability and continuous improvement. By recognising my strengths and addressing my weaknesses, I can develop better learning strategies and prepare for future challenges.
Conclusion 
This reflection has highlighted the significance of academic and digital skills in my university journey. Using Gibbs’ Reflective Cycle, I analysed my experiences, emotions, and challenges, identifying key areas for improvement. One major insight was the importance of effective research skills. Initially, I struggled with finding credible sources, but with practice and guidance developed finer research abilities. (Burns and Sinfiled, 2022). Digital collaboration was another important learning experience. Using Microsoft Teams for group projects improved my ability to communicate and work efficiently in online settings (Yusof et al., 2022)
Recognising these developments is crucial for my academic success and future career. By continuing to refine these skills, I can become a more independent and efficient learner. Moving forward, I will focus on developing better time management strategies and enhancing my critical thinking abilities. As technology and professional demand evolve, being able to reflect, learn, and improve will be essential for success. 
 
SMART Action Plan 
Specific: Improve time management, digital research skills, focus on digital tools effectively and structuring essays critically.
Measurable: Track progress by setting deadlines in Google Calendar and use for task management. Monitor improvement through feedback from lecturers and self-assessment of research and writing quality. 
Achievable: Dedicate 2 hours per week to structured research and writing practice. Attend at least one academic skills workshop and use university resources like the writing centre.
Relevant: These skills are essential for academic success and future career development. Strong research and writing skills are important in any professional settings.
Time- bound: Achieve measurable improvement by   the end of next term. Review progress monthly and adjust strategies as needed.
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