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Creating charts in excel can
be done through 

smart art
recommended charts

inserting imports pictures
and tables
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MICROSOFT EXCEL
This is a spreadsheet used to

organise data  in tables and charts
found in microsoft 365

Use the Insert tab found in the
Ribbon this will give  a number
of other options to allow info to

be displayed
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The above video shows how
to create an excel document

Excel can by found
through the excel icon

or by typing excel in
the search bar.

Open a Workbook in
microsoft excel 

Rohan Mckenzie
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