



Table of Contents
Task 1 - Self Evaluation	2
Task 2 – PDP	2
Task 3 – Unit 4 Topic Summary	3
Task 4 – Video Presentation	3



















[bookmark: _Toc227871352]Task 1 - Self Evaluation 
This section provides an overview of my self-evaluation, including my strengths and weaknesses.	
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Video presentation 
Video link: https://youtu.be/hSLGlBf1-8I
Screenshot of video:
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Presentation link : https://1drv.ms/p/c/8f29c9918ae118a5/IQBHv8_Jo6gkRq5Bh0FU5rhtAeRjSvLHR3KkQ0JesVAHuR8?e=OvGmkH 
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Self-Evaluation

Strengths:
+ Strong communication skills

+ Good teamwork skills

+ Experience in a retail environment

+ Ability to work well under pressure
Weaknesses:

+ Time management needs improvement

+ Lack of confidence in leadership situations
+ Sometimes struggle with prioritising tasks

Self-evaluation helps individuals understand their strengths and areas for
improvement ( Cottrell, 2015).
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Personal Development Plan (PDP)

My personal development plan focuses on improving key skills for my
future career.

Goals:

« Improve communication skills
« Develop leadership skills

« Improve time management

These goals follow SMART framework, meaning they are specific,
measurable, achievable, relevant and time-bound.

For example, | aim to complete an online course within one mont!
improve my communication skills and confidence.
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Unit 4 Topic Summary

Employability skills are essential for success in the workplace.
These include communication, teamwork, problem-solving, and
adaptability.

These skills help individuals perform effectively in their roles and
work well with others.

Developing employability skills increases opportunities for career
progression and long-term success.





