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[bookmark: _Toc48163018]Introduction:
This is a reflective report. In this report I aim to reflect on my learning obtained while studying this module.  This module has shaped my knowledge regarding five topics, they are-preparation of cover letter, CV writing, academic writing or language, summarizing, analytical as well as critical thinking. An in depth learning in all these five aspects associated with the academic and employability skills, ultimately helped me to earn efficiency in the same field. Hence, I have attempted to conduct a systematic reflection of whatever knowledge I have gathered from this module using Gibbs’ Reflective model. Gibbs Reflective Model assists the learners to take a multi-step, scientific approach to reflect upon their learning experience. 
[bookmark: _Toc47706272][bookmark: _Toc48163019]Gibbs Reflective Cycle:
[bookmark: _Toc47706273][bookmark: _Toc48163020]Elaboration of the learning experience:
This module helped me to gain knowledge regarding several spheres of professionalism. This was in turn fruitful for my personal development. I remembered how minutely this module guided me to learn CV writing, during the week 2. This module implanted within me, the idea that a perfect curriculum Vitae will form a positive impression about the potential candidate for a position, in the professional field. Hence, providing utmost importance on the topic of ‘CV writing’, this module has guide me to design perfect curriculum vitae. In order to show me the right way to write a CV this module has provided me with specific example as well as templates of curriculum vitae. In the following week, that is, in the week 3, this module threw lights on the other sphere of professionalism by guiding us to write a cover letter (Innes, 2016). This module showed how we will be able to showcase our personality as well as unique skills by designing an effective cover letter (Arkley, 2014). In this context, it is worth mentioning that, this module cleared all my doubts with respective templates that demonstrated the steps to write cover letter. However, week also enriched us with the knowledge of academic writing. We are guided with the idea that how to avoid colloquial language as well as words, how to bring a ‘formal’ tone and style in academic writing (Bailey, 2017). Al, such ideas were very fruitful for us to be accustomed with academic writing style as well as languages. Further, in the week 6 I learnt the art of summarizing in academic writing. This part of the module was equally essential like the other parts, as without the art of summarizing we will never be able to adapt a good academic writing style. However, this is again followed by another learning experience that shaped out analytical as well as critical thinking abilities. We learnt how the skills of analytical and critical thinking are essential at every sphere of professionalism as well as academic writing. This module shaped our perception regarding the analytical and critical thinking abilities shaped with relevant lectures. I also learnt how to exercise analytical and critical thinking and how to look at a problem from multiple dimensions (Alfaro-LeFevre, 2016), by watching lecture videos.
[bookmark: _Toc47706274][bookmark: _Toc48163021]Feelings associated with the learning experience:
Prior to gain the premium learning experience provided in this module I was a novice and knew almost nothing about the professional field. Hence, during the initial phase, I was nervous. The feeling of nervousness arose because I was worried how to cope with a module that aims to shape our knowledge regarding completely unknown phenomena. However, as I proceed with the learning of the curriculum vitae and guided with templates or examples, gradually the cloud of nervousness disappeared and the feelings of joy and excitement appeared. The reason behind such feelings of joy and excitement were the vivid demonstration of the curriculum vitae writing through effective templates. In other words, I felt that this module acquainted me with a completely new dimension of the learning of professionalism and hence the feeling of joy excitement outshone the feelings of nervousness. However, while learning the rules and styles of cover letter writing I felt delighted. Previously, I was confused about the right way to showcase my unique skills as well as personality while applying for a job or for any higher degree. This module diluted all my confusion by helping me to write an appropriate cover letter and this in turn evoke a feeling of relaxation inside me. This feelings of relaxation is again multiplied by the feelings of confident, when this module helped me to choose the right language, style, words for academic writing and the tricks to summarize. However, I felt positive about my own development, especially in various aspects of professionalism, when I learnt analytical and critical thinking in this module.
[bookmark: _Toc47706275][bookmark: _Toc48163022]Evaluating the positive as well as negative aspects associated with the experience of learning: 300
One of the most significant positive factors is that, this module guided me with basic norms and structure of CV writing which was very helpful for a novice like. I learnt how to represent the personal information in a structured manner. I also learnt that a tabular representation of all the educational qualification and degrees achieved along with respective grades will make my curriculum vitae look more effective to drag the attention of the assessor or recruiters in the professional field. Again, I found out that the basic structure of the of the cover letter was also effective to make a novice like me to understand the primary factors as well as structure to design a cover letter. I was the person who was not even aware how to represent own personality and special skills. Hence, knowing the basic structure and rules to design and write cover letter was one of the greatest positive factors for me. Again, I also considered it very beneficial when the single module made me aware of all the skills required to participate in the academic writing and language along with the necessary tricks to summarize in the case of academic writing. More specifically, the positive factor I aim to highlight is that, only a single module enriched me with the varying knowledge regarding the professional field which are helpful to nourish employability skills as well as academic learning (Arkley, 2014). Again, I realized that the overall development of mine is accelerated as this module also educated me to nourish and exercise analytical and critical thinking. This is one of the most remarkable positive factors associated with my learning experience. 
However, I have also traced out, a few negative factors associated with my learning experience. It is also true that, all such examples or templates to write a simple curriculum vitae would not be considered effective for all levels of professionalism. For instance when I will gain the capability to hold a good position in my professional life, I have to design more advanced curriculum vitae (McPeck, 2016). This module did not shaped my knowledge to design a more advanced CV for myself. This in turn should be considered as one of the negative factors associated with the learning experience I have gathered. According to my personal opinions, this the number of exercises for the practice of analytical as well as critical thinking, provided in this module were not sufficient. Again, it is also true that in order to facilitate more complex or intricate learning associated with the analytical as well as critical thinking abilities, more video lectures should be provided in this module.

[bookmark: _Toc47706276][bookmark: _Toc48163023]Analysis of the learning experience obtained: 
I remembered how minutely this module guided me to learn CV writing. In this context, it is worth mentioning that this module implanted within me, the idea that a perfect curriculum Vitae will form a positive impression about the potential candidate for a position, in the professional field. providing utmost importance on the topic of ‘CV writing’, this module has guide me in every possible way to shape my abilities to write curriculum vitae. The specific examples or template which were provided, were very helpful to gain ideas about the basic rules as well as structure to write CV. However, it is also true that, all such examples or templates to write a simple curriculum vitae would not be considered effective for all levels of professionalism. For instance when I will gain the capability t hold a good position in my professional life,I have to design more advanced curriculum vitae. This module did not shaped my knowledge to design a more advanced CV for myself. This in turn should be considered as one of the negative factors associated with the learning experience I have gathered. Another analytical factor that indicated to the efficiency of this module is that, this module showed how we will be able to showcase our personality as well as unique skills by designing an effective cover letter (English.washington.edu, 2020). Hence, studying this module accelerated our professional development by upgrading our skills to highlight our ‘unique selling proposition’ or unique features through a cover letter which will create the required positive impression to the assessor or recruiters, especially when we will apply for a job. Again, analyzing the learning regarding  academic writing and summarization, I can state that, this section helped me to understand several facts. Firstly, summarizing is an art which is very essential not only for the academic writing but also for the representation of my employability skills (Bailey, 2017). For instance, I learnt to highlight my qualities, required personality traits in the cover letter, but, in I started describing all my qualities then my cover letter will disengage the assessor or recruiter. Here the art of summarizing should be applied taking into account only the relevant skills or qualities of mine (Zemach and Rumisek, 2016), to design the cover letter.

[bookmark: _Toc47706277][bookmark: _Toc48163024]Conclusion: 
Hence, in the conclusion, it can be mentioned that, This module has shaped my knowledge regarding five topics, they are-preparation of cover letter, CV writing, academic writing or language, summarizing, analytical as well as critical thinking. However, during the initial phase, I was nervous, however the joy of learning appeared when I realized that this module is not difficult to understand and comes with easy-to-comprehend and use templates to facilitate in writing curriculum vitae as well as cover letters. This is again followed by the dissemination of the more in depth knowledge regarding the writing style, language as well as words used in academic writing. The art of summarization also taught in this module. analyzing the learning regarding  academic writing and summarization, I can state that, this section helped me to understand several facts. Firstly, summarizing is an art which is very essential not only for the academic writing but also for the representation of my employability skills. Secondly, unnecessary elaboration of personality traits as well as unique features cast upon a negative impacts on the reader or assessor of the cover letter. In this way, this module helped me to gain knowledge regarding several spheres of professionalism.  After a minute analysis of all the topics covered in this module, I can conclude that, this module acquainted me with a completely new dimension of the learning of professionalism and hence the feeling of joy excitement outshone the feelings of nervousness which I had nourished prior to study this module.
[bookmark: _Toc47706278][bookmark: _Toc48163025]Action Plan:
· If  I encounter the similar experience nest time I woul increase my pace of learning with am aim to learn everything in the module before time
· I would solve all my doubts faster to complete the preliminary learning process
· I would ask my tutor to guide me in advanced learning in the similar field.
· I would also crave for more exercises so that I could have grip over all the topics learnt in the module.
· I would ask for more lecture videos facilitating in the gathering of in depth knowledge.
· I would also focus more on my application skills, or conduct a self-assessment how I have learnt all the topics covered in the module
· In order to assess my applicability skills in a better way I will take help from my tutor or the assessor.
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