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                                                                                        Introduction
In this assignment I have made a clear understanding of Professional Career Development, I have given knowledge and personal experience of development in the workplace. I have shown how I work with my colleagues as a manager and what I need to do to help myself and my colleagues progress and develop in the work environment. I have defined my understanding on barriers in the workplace and how to overcome these under certain circumstances, I have also demonstrated my understanding on personal development plans and how these help progression and development and as a manager how I work with these in my workplace and how they help myself and my colleges, these also help with targets being made and timescales to hit the target in, also you will see that I have explained support mechanisms and how the support helps you also develop your career and who you rely on the most to help you at certain times. lastly, I have gone through the recruitment process and what action steps need to be taken and my theory on this. 



Identifying learning styles for myself and other
1.1   Learning styles were developed by Peter Honey and Alan Mumford, based upon the work of Kolb. A learning style is a unique collection of individual skills and preferences that effect how a person perceives, gathers and processes information. There are many different learning styles for example Theorist, Activist, Reflector and Pragmatists, as a manager its very useful to know the different variety’s of learning styles as it helps me to play to the strengths of my team and helps them gain personal development. It has been recognised that learners have there own individual learning styles, knowing about your learning style will help you plan for learning tasks, learn more effectively and be more motivated. I carried out a number of questionnaires for myself and a college to find out our personal learning styles. Mrs Bs results come back after the questionnaire Honey and Mumford that she was a activist this means that she learns by doing and is open-minded to learning, she works better by putting things into action and acting quickly on it. A Activist can work well within a team but also likes to lead discussion. This means that as a manager I know how to work with Mrs B and help her in some arears such as lack of attention to detail in retail this is very important so we can work on that by making Mrs B step back and pay attention on what she is doing such as merchandising the shop floor. Also a activist could jump into things too quickly and not think it through so I could also help Mrs B to plan things before taking action and how I would do this is by getting her an organiser and have meetings and conversations before jumping ahead. Mrs B took a second questionnaire that was called VAK her results come back that she was a kinaesthetic learner and has a preference for physical learning, it states again that she likes to get straight to it and stuck into the task provided which is great to have in the retail industry. I carried out three questionnaires firstly I did Honey and Mumford my results come back that I was a reflector this means that I like to reflect on things, take a step back and observe, think before doing and learn by listening and sharing with others. I think this is good as a manger as I enjoy standing back and observing what my colleagues are doing but also enjoy group work and discussions which is key in this environment, in the retail industry you need key skills to keep the work flowing and colleagues satisfied. If your colleagues are happy in the work place it will immediately have an affect on the customers making sure they have the best experience possible. My second questionnaire was Dantec my results come back that I was a dynamic learner this means I like to try things out first and seeing the outcome and learning from it. I like to take risks for example trying something new on the shop floor and changing around outfits and different styles. This means as a manager I can try out new strategies such as short-term targeting and physical activities. Thirdly I carried out VAK my results came back that I was a visual learner, so I enjoy observing and like to read through things before doing, which as a manager is a great way of making sure that everything is done correctly. This has shown me that knowing each other’s learning styles within my team helps me as a manager to know mine and their training capabilities.

Identifying my own and others development needs
1.2 SWOT analysis is identifying internal strengths and weaknesses as well as external opportunity’s and threats, in my tables I have shown mine and Mrs Bs development needs. Doing SWOT analysis as a manager helps in the work place to identify areas that need improving and help to see potential threats and opportunity’s. My strengths state that I am confident when dealing with customers, this means that when customer’s approach me I can answer any questions and queries that they have with confidence which a strong point is and gives the customer faith in you. I also do my best to give a different outlook on coming to work so I make the work place as fun and enthusiastic as possible this is crucial as sometimes colleagues can feel like going to work is a chore and if the environment is a positive enthusiastic place it makes it much more enjoyable for my colleagues, me and the customers . I am also very happy to take meetings into my own hands and openly speak in front of my team I enjoy engaging with my colleagues and making them feel able to speak out and ask any questions in all areas. My weaknesses can be knowledge on all areas of the retail industry as there is always something new to learn and gain. I have also put not always meeting area managers targets as at times in the retail industry it can be difficult to meet targets at all times for example Christmas would be a lot busier than a normal week in February. I have also put as a weakness that I worry a lot, as a manager of a big retail company sometimes the stress can get on top of you, but the easiest way is to step back take a look at the work being done and carry on with changing my attitude and working positively. Mrs Bs strengths are she is confident and understanding this is excellent to have as being confident in yourself has a massive part in being a sales assistant and will has relect on her work, Mrs B being understanding is also very good as she empathises well with customers and understands all different types of customers and how to deal with them. Mrs B also works very well within a team and has very good input at team meetings and is a good role model within the company. Mrs Bs weaknesses are lack of detail at times some work of Mrs Bs isnt quite up to the shop floor standards, to solve this we would just point it out and fix it at the time but teach Mrs B to take more care into her work and detail. Mrs B can jump into tasks too quickly and lose focus on what she is doing so to help this we get Mrs B to look at it in different ways and concentrate on the task.






Identifying my own development needs
STRENTHS	WEAKNESSES
* Confident when dealing with customers	* Knowledge on all areas of retail industry
* Puts a different outlook on work to colleges	* Not meeting area manager targets at all times
* Willing to openly speak in front of a audience	* Worry’s a lot
OPPERTUNITYS	THREATS
* Earning more money	* Someone doing a better job than me
* Career paths that open to a better future	* Loss of major customers
* Bringing new styles to the market	* New fashion



Identifying Mrs Bs Development needs
STRENGTHS	WEAKNESSES
* Confident	* Lack of attention to detail
* Understanding	* Jumps straight into tasks too quickly
* Works well within a team	* Loosing focus during work hours
OPPERTUNITYS	THREATS
* Career progression	* Someone having more skills
* Bettering her future	* Losing her job
* Earn more skills	* Regulations changing that might not work around her.









Identifying potential barriers to learning
1.3 Potential barriers in the work industry can occur a lot external and internal in the work environment. An example of a internal barrier could be skill levels, level of knowledge and perceived abilities. A external barrier would be something that’s personal to you for example not being able to drive and depending on others, private life affecting work hours, money. Barriers in the work place can be overcome in the correct ways and as a manager you should the ways to help your colleagues and yourself this will also built trust and good communication within the company.

Overcoming barriers in the workplace
1.4 Overcoming barriers isn’t always easy especially if it’s an external barrier that sometimes can be out of your hands as a manager, but if this is the case all I would do is make sure that I am doing the best of my ability to overcome Mrs Bs barriers and by using different strategies. For example, Mrs B can’t drive and relies on peers and family to get to work or will catch public transport, so I make sure she is organised, that she has good time keeping and can also can reach out to others to help her, she might also just need some motivation to do her driving test. Private life affecting work hours could mean that Mrs B isn’t putting her all into her work which could then have an overall affect I see who she can turn to and talk about it and take her mind off that as soon as she comes into work such as setting fun tasks and targets and monitor progress. Internal barriers can be overcome in many ways such as taking courses to gain skill levels and level of knowledge, doing meetings to improve behaviour and making sure Mrs B and my colleagues are positive in what they are selling as this is very important when selling in retail without the knowledge it is hard to engage with the customers and answer and questions a customer might have.

Options to meet development needs
1.5 Once you have identified your development needs you will then need to decide on how you are going to meet those needs and what options you have. How we will do this is have team meetings to review and analyse each job description and what targets are to be met, observe my teams work and make sure it is up to shop floor standards. Prepare myself and my colleagues every morning for the day to come and determine action steps needed. As a manager it is important to make sure I help my colleagues as well as myself gain skills and knowledge about meeting their development needs and all the possible options on how to do it.


Support mechanisms for the development
1.6 Support mechanisms are support systems there to help you meet your development needs. In my workplace as a manager my colleagues and Mrs B turn to me as a support mechanism. If Mrs B has a barrier to learning for example as explained in 1.4 Mrs B can lose focus at times during work hours so she turns to me for support and to help Mrs B focus and feel positive and enthusiastic at all times. My support mechanism would be my area manager as I turn to him if any barriers occur such as skills levels if I want to gain more skills or knowledge within the company. Support mechanisms don’t always have to be to do with the workplace it can also be in your personal life so you turn to your peers and family for support naturally.

Personal Development Plan
1.7 A personal development plan is a way of goal setting and a way of planning for your personal development within the context of your career, I do performance appraisals for my colleagues and make goals to be set and made by a certain time and to map progress you’ll need a development plan, i always say to my colleagues split it down and it will be achievable. I have done two development plans one for myself and one for Mrs B to show our development needs and what we can do with recourses to help us meet our development needs. My goal for my personal development plan is knowing all knowledge on all styles and materials of clothing possible, this is very important to me as I have such a big ambition when it comes to fashion. This will also help with my personal confidence when on the shop floor with customers and give me big details that I may sometimes need, and I will then always have that knowledge to hand. Mrs Bs goal for her personal development plan was to become a shop floor merchandiser, this will allow Mrs B to dress the shop and styles to what she thinks will attract the customers attention. This is a huge job role for retail as customers will look in the shop windows before entering a shop and if they see something that stands out it will attract them to the shop. Mrs b will need to learn detail of clothing, colours that match, what is the styles and trends current and styles suitable for all ages. Who? what? when? and resources to help are always key points to a personal development plan. You will always have a target to meet your goal in, how you are going to meet that target and how you will organise it, who you will rely on as your support mechanisms and how your going to get them to help and when.









My Personal Development Plan
My Goal: Knowledge on all styles and materials of clothing
What?	Need to know all styles and materials of clothing by 4 months	Allocate hours in the day to study materials and styles	5 hours a week		How?	Write down good times to study	Allow time in the day to look at information and study carefully	Timetable the hours so I don’t miss them getting caught up with work	
Resources to help	My area manager- to help me have the time to gain knowledge and provide the information that I need.	Family- to help with my daughter and to help work around family commitments.	Peers- to help with motivation and new styles	When?	Talk to my area manager to see when I can start and get everything into place	Talk to family when my daughters in school to arrange times that I can study	Arrange to meet my peers to discuss
















Mrs Bs Personal Development Plan
Mrs Bs Goal: Become a shop floor merchandiser
What?	Knowing what styles will attract customers at a glance	Gaining confidence in re-arranging the shop floor and manakins	Time - 6 months	How?	Get Mrs B to take notes from others	Buddy a merchandiser	Observe others and research	
Resources to help		Manager-(myself) I will help Mrs B and be her support mechanism to give her the time and support she needs making sure I timetable time to teach Mrs what she needs	Family- Speak to family about extra travelling to work as Mrs B might need to do more hours	Peers- to help with confidence and motivation			When?	Talk to Mrs B to see when we can schedule	Talk to family and peers to arrange transport and make a timetable of when is available	Mrs B can arrange with peers to go out and look at styles and help with self-belief	

Monitoring the Development
1.8 Monitoring is something that we all do as managers we will always monitor everything in the workplace and as manager I always want to develop everything to be the best of my colleague’s ability’s. I monitor everything, and personal development plans help a lot with this. Taking notes and observing is a huge part in monitoring, also having formal meeting to discuss development and how Mrs B is doing and progressing. Performance appraisals on a 6 month basis also allows my colleagues and Mrs B to have time to work on what they want to progress in Mrs Bs case attention to detail.

Recruitment
2. When you are searching for a job/career many different aspects come in to this such as are you going to enjoy what your applying for? will there be more money? how far will I have to travel? Do you get any benefits? what hours will you be working? will it work around family and commitments? many things come into job hunting and making sure you find a job you enjoy can really affect you as a person. I have identified three key aspects to recruitment in my appendixes, in appendix 1 I have displayed an example of a cover letter this is great for first impressions, introducing yourself and showing what you have to offer to the specific job role, a cover letter should be formal writing and explaining what you can bring to that company and why your applying for that certain title. Appendix 2 I have done a CV specifically for that job role this is important as if you are applying for a certain job role in a particular sector you want to be able to show your ability to that job and show that you would be an asset to that company and in what ways you can change that company with the ambition you have, on a CV I would give as much information about yourself as possible that will make you stand out from everyone else that’s applying for the same job and what key skills you have that apply. You want to be able to present yourself well and show history of your career and what you can achieve and show that you can progress and develop as a person in different environments. In my appendix 3 I have carried out an application form this gives you the opportunity to give your background and personal details and history of yourself, when filling this out it is important to give the correct answers to the questions given to you, make sure you research the company to define the skills they are looking for. If successful you will then be asked to the interview stage this is where you can show off your personal presentation and make a great first impression, you need to do as much research about the company as possible as this is where you will need the knowledge the most, clarify your selling points and the reasons why you want the job and line up any questions you may have for the interviewer. Always make sure you prepare yourself when taking a new job make sure you are organised and prepared for any questions you may be asked. As a manager I see many different candidates that come into my workplace and what stands out most to me is when someone is confident and unique, when you can see they have ambition to want to be a part of the company. As a manager you always have to make sure the whole interview stage is efficient effective and fair as every candidate has to be treated the same and this way you can also see what different answers you get and what stands out the most to you.  David A. Kolb the American theorist who invented four different learning styles. Concreate experience this is doing and having the experience, reflective observation this is reviewing and reflecting on the experience, abstract conceptualisation this is concluding and learning from the experience and lastly active experimentation this is planning and trying out what you have learnt these will all come into the recruitment process and will be very useful guidelines to go by. Kolb stated “Learning is the process whereby knowledge is created through the transformation of experience”
(Kolb, 1984, p. 38).

APPENDIX 1
Cover Letter

Jessica Avons
From: jessicasavons@gmail.com
To: XXXXXX
Date: 18/11/18
Subject: Application for Operations Area Manager

Dear XXX
As a young and motivated individual, I am extremely interested in applying for the advertised job. I have excellent leadership qualities that I think would fit the role perfectly. I hold a full a valid front line SAI license which I have had for 3 years alongside that I have a full UK driving licence with a pass plus that gives me proven ability of motorway driving. I have good experience in retail security as I have worked in that area for many years. This has allowed me to gain many skills within this industry such as excellent communication and organisation skills, I also have very good personal presentation which is needed in this workplace.
I understand that you will receive many applications for this role. I do, however, believe that my motivation, commitment and pre-existing skills will allow me to fit into your work environment and immediately start supporting the needs of your organisation. I would appreciate the opportunity to meet with you to discuss my application at an interview. I can be contacted at all times on the details provided above.

Thank you in advance for your time,
Jessica Avons
Phone Number: 07388446086




APPENDIX 2
CV
JESSICA AVONS
Phone Number: 07388446086
Email: jessicasavons@gmail.com

Personal Profile
I am currently studying for CERT level 4 Cert Skills for the workplace and I am now actively seeking employment. I have excellent customer service skills, I am a reliable person with good time keeping. I am enthusiastic and very approachable, I can follow instructions accurately and have outstanding communication and organisation skills. I have excellent IT skills along with written and verbal skills. I believe I have gained all of these valuable skills from the jobs and life experiences that I have had over recent years, I also believe that all of these skills will be important throughout my life as they allow me to have more experiences. I have excellent management and leadership skills and seek to progress further.

Education 
2006-2010
I have 6 GCSES graded B-D
Other Qualifications
I have also achieved my compact certificate which is a representation of the different skills which include attendance, punctuality, appearance/behaviour, work experience and work assignments.
2010-2011
I went to Bridgend College and completed my level 1 hairdressing. I learnt various different skills such as: Excellent communication skills listening and verbal, how to engage with clients and good telephone manner. I also learnt to gained confidence.
  
Employment 

2011-2012
Whittards of Chelsea       Sales assistant 
In Whittards of Chelsea I was a sales assistant selling coffees and teas from around the world. I had to learn a lot of background knowledge of the company and in what I was selling to my customers. I learnt that without the knowledge I was unable to help the customers to the best of my ability. My team had targets to meet at the end of every week which taught me to meet sale deadlines. This also improved my individual performance being so target orientated. I also had the responsibility of handling money at the till point and ensuring I was doing it correctly and with the can-do attitude.


2012-2013 
Thomson Holiday Rep
 Working for Thomson taught me that I had to learn to be independent very quickly which made me gain in confidence rapidly. I had a huge responsibility in making sure our customers had a holiday to remember, I would collect the customers from the airport and transport them to their destination. On their journey we would welcome them and insure all questions and enquires were answered to the best of my ability. I would speak publicly in the welcome meeting of the hotel in front of around 50-80 people. I thrived in doing everything possible to ensure our customers were having a holiday of a lifetime. I also gained a lot of selling techniques as I sold excursions and phone cards which I always had targets to meet and I would go above target every week.   
 

2013-2016
Security Operations Mcarther Glen
 Working for Mcarther glen security was a big change in job role for myself I wanted to make a career and future for myself. I learnt a lot of health and safety and passed my exam with a distinction, I also passed my SIA licence and gained numerous skills such interviewing and recruiting staff with company policy and following all company guidelines. I also gained good management skills and leadership skills this taught me confidence and to follow business needs correctly.

Additional Information 
I am a black belt in Tae kwon do and enjoy outdoor activities such as walking. 
I hold a full clean UK drivers licence and hold a full SIA licence.

















APPENDIX 3
APPLICATION FORM
Application Form – Area Manager
Surname/Family Name: Avons First Name(s): Jessica Samnatha
(Any other name you are known as): Full Current Address: 168 Tairfelin,Bridgend
Postcode: CF31 1SW Email Address: jessicasavons@gmail.com
Home Telephone number: 01656650448 Mobile Number: 07388446086
Dates at this address: From:) 2016 May  To: Current
Date of Birth: 4th June 1994 Nationality: British National Insurance Number: JZ151346C
Home Address History for the last 5 years: 39 Penyrallt Ave,Litchard,Bridgend
Post Code: CF31 1QG
Have you lived outside the UK for more than 31 days in the last 5 years? No		
	
If yes, please give details:	
Are you subject to immigration control or restrictions on working in the UK? Yes No
Visa details, if needed: Tier 1: Tier 4: Working Holiday: Spousal: Indefinite Leave to Remain: Residence Card: Visa Expiry Date:  N/A
Student Visa details: If you are working in the UK on a student visa, you must provide an original letter from your college confirming your course of study and dates.
What kind of UK/EU driving licence do you hold? Full UK
Do you have your own vehicle? YES Interview Information:

Do you require any adjustments to enable
you to attend or participate in an interview? NO
Night Work: Some of the roles may require overnight work. Would you be willing to work nights? NO
Would any reasonable adjustments need to be made in order for you to carry out this position
if it was necessary to work overnight? NO
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Criminal Record Information:
Subject to the Rehabilitation of Offenders Act 1974, have you ever been cautioned or convicted of a criminal offence?+ 
If yes, please give brief details:
Have any County Court Judgments been issued against you? If yes, please give brief details: 
Have you ever been declared Bankrupt? If yes, please give brief details: 
Security Qualifications: Do you hold any of the following certificates? Do you hold any valid SIA Licences? YES 
Licence number: 1102030405067718 Date Expires: 24 NOV 2019
 Have you passed the Level 2 training course for your SIA Licence(s)? YES 
Is your training: (tick box only)	
Door Supervision Security Guarding: YES CCTV Close Protection
Please give the awarding body: (E.g. IQ, Edexcel, NOCN etc.) GET LICENSED
Please give the award date(s) 2016
Emergency Contact Details:
This information will only be used if you are accepted for training and/or employment
Name: DAN ABSALOM Their relationship to you: PARTNER
Their phone number(s): 07883367554
If you have lived outside the UK more than 5 years ago, please give your home (or family) address: N/A
Jobcentre Details:
Within the last five years have you been registered with a Jobcentre? Yes NO
	

Details (If yes): Jobcentre _________________ Date From ___/___/__Date To ___/___/___
Jobcentre _________________ Date From ___/___/___ Date To ___/___/___
    Jobcentre _________________ Date From ___/___/___ Date To ___/___/___
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5 Year Employment and Education History:
Please account for the whole of the last 5 years, including unemployment, self-employment and education. If you were overseas during any of this time please include the details, although it is your responsibility to provide references of employment for these periods. If you were not working for any period, please state if you were unemployed and claiming benefit or, unemployed and unregistered. Start with your current position and work backwards.
Name and address of Employer or Place of Education	Dates	Reason for Leaving
Current Company or Place of Education: WHITARDS OF CHELSEA	Address: MCARTHER GLEN BRIDGEND OUTLET	Post Code: CF32 9SU	Telephone No: 01656 665700	Start Date: FEB 2011	Finish Date: MARCH 2012	Position Held:SALES ASSISTANT	Salary: 12,000 A YEAR	If employer, can we contact them for a	reference? yes / no
Previous Company or Place of Education: THOMSON REP	Address: TURKEY	Post Code:	Telephone No:	Start Date: MARCH 2012	Finish Date: MARCH 2013	Position Held:HOLIDAY REP			              YES
Previous Company or Place of Education:	MCARTHER GLEN OPERATIONS SECURITY	Address: BRIDGEND	Post Code: CF32 9SU	Telephone No: 01656 665700	Start Date: MARCH 2013	Finish Date: MARCH 2016	Position Held: SECURTITY	                  		               YES
Previous Company or Place of Education:	Address:	Post Code:	Telephone No:	Start Date: (month and year)	Finish Date: (month and year)	Position Held:	
Previous Company or Place of Education:	Address:	Post Code:	Telephone No:	Start Date: (month and year)	Finish Date: (month and year)	Position Held:	
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Character References:
A character reference must be someone who you have known for more than two years. Do NOT include relatives, previous employers or teachers, lecturers, doctors or persons residing at the same address as you. We will approach them for a character reference if you are successful so please ensure that you gain their permission prior to offering their names as character references.
Name: ELLIE LEWIS	Address: 10 WILLOWS CLOSE	Post code: CF31 1BU	Telephone: 07865782311	Email: (block capitals please)	ELLIEL@GMAIL.COM
Relationship: FRIEND	How long have you known this person? 10 YEARS	Name: SASHA MCLENNON	Address: 47 PENYRALLT AVENUE 	Post Code: CF31 1QG	Telephone:078332454652	Email: (block capitals please)	SASHAMC@HOTMAIL.COM
Relationship: FRIEND	How long have you known this person? 20 YEARS

Personal Statement:
Please use this opportunity to support your application, stating why you would like to work with Total Security Services.
Authorisation and Compliance:
DECLARATION: I understand that if I am offered employment with TSS (Total Security Services) Ltd, I will be required to work day or night shifts including weekends as determined by operational requirements. I certify that to the best of my knowledge, the information that I have given in my application for employment is true and complete and understand that any false statement or omission to the Company or its representatives may render lead to termination of employment without notice. I understand and agree that if so required I will make a statutory Declaration in accordance with the provisions of the Statutory Declarations Act 1835 in confirmation of previous employment or unemployment. I authorise the Company or its agents to approach Government agencies, former employers, educational establishments, criminal justice agencies and personal referees for information relating to and verification of my right to work and my employment/unemployment record. I consent to the Company’s reasonable processing of any personal information obtained for the purposes of establishing my medical condition and future fitness to perform my duties. I accept that I may be required to undergo a medical examination where requested by the Company. Subject to the Access to Medical Reports Act 1988, I consent to the results of such examinations to be given to the Company and authorise the Company to make a consumer information search with a credit reference agency, which will keep a record of that search and may share that information with other credit reference agencies. I agree to my TSS ID photograph being shared with clients or other agencies as considered appropriate and necessary by TSS. I further declare that any documents that I provide as proof of my identity, proof of address, proof of right to work and any other documents that I provide are genuine and give my consent for these documents to be examined under a UV scanner or similar device. I understand that these checks will be continuous throughout my employment with TSS.I acknowledge that any falsified documents may be reported to the appropriate authority.
DATA PROTECTION ACT 1998: The Company will use the information you have given on your application form (together with any information which we obtain with your consent from third parties) for assessing your suitability for employment. It may be necessary to disclose your information to our agents and other services providers. By returning this form to the Company you consent to our processing personal data about you where this is necessary, for example information about your credit status, ethnic origin or criminal offences. You also consent to the transfer of your information to your current and future potential employers where this is necessary (this may be to companies operating abroad if you apply for work outside the United Kingdom). Your information will be held on our computer database. It will be held as scanned images and/or in our paper filing systems. By signing below you agree to this process and confirm that you do not have a criminal record subject to the current Rehabilitation of Offenders Act and any amendments. You have the right to apply for a copy of your information (for which we may charge a small fee) and to have any inaccuracies corrected.
DISCLOSURE:
You are applying for a position of trust and in the event of being offered employment by the Company we may apply for a Disclosure. However, having a criminal record does not necessarily bar you from employment. For more information ask a member of staff for a copy of the DBS code of Practice/ Disclosure Scotland and/or Company our policy statement regarding ex- offenders. Disclosure information is treated in a sensitive way and is restricted to those who need to see it to make a recruitment decision. By signing this document you allow the Company to see a copy of the disclosure. The Disclosure information is not retained i.e. it is disposed of within the timescales recommended in the DBS Code of Practice. By signing below you agree to this process.
SCREENING:
Any offer of employment is subject to satisfactory screening and that the applicant consents to being screened and will provide information as required. That the information provided is correct, and the applicant acknowledges that any false statements or omissions could lead to termination of employment.
I hereby certify that, to the best of my knowledge, the details I have given in this application form are complete and correct and I understand that any false statement or omission to the Company may render me liable to dismissal without notice.
Signed:  j.avons Dated: 21/11/18
If you have not heard from us within 4 weeks of submitting your application, please consider that you have not been successful on this occasion.
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