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A brief overview and evaluation of your event
Provide an overview of your event concept/aim/objectives – don’t waste words here though, just a brief overview;

Link to ’Evaluation Strategy’ in Assignment 1;

Evaluate your event: what went well/what didn’t/why/what would you do the same or differently/why, etc. for the event itself. 

Reflective analysis of the event planning stages for your event 
Evaluate your planning of the event: (As above) what went well/what didn’t/why/what would you do the same or differently/why, etc. beforehand. 

Reflective analysis of your own role in the planning and skills acquired
Reflect on what you enjoyed doing/what you didn’t – why was this the case?
What were you good/not so good at? Why?
Would you take on the same/different role next time? Why?
What skills did you already have which helped plan/execute the event? What skills did you develop during this task? What do you still need to develop further?
Can bring in Belbin here. 

General Guidance
· Adhere to the 1,500-word limit (+/-10% = 1,250-1,750). Anything over this will be penalised in line with Academic Regulations;
· Refer to pages 3 and 4 of the assessment specification for specific guidance on each area of marking;
· These are guidelines only, not a prescription. These are areas to cover but it is up to you how you structure your work. 
