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AIM(S) 

 To gain confidence and competence as effective employees. 

 
LEARNING OUTCOMES 

By the end of this module, students should be able to: 

 demonstrate an understanding of skills and knowledge for working effectively;        

 demonstrate confidence and readiness for employability and personal advancement;                       

 organise their knowledge and learning through use of a range of information 
resources, and present their work at the appropriate level. 

 
CONTENT 

Through task-based study, students will explore: 

 an examination of effective systems, such as rotas, health and safety regulations and 
good conduct procedures;  

 an introduction to strategies for career advancement: staff recruitment, job evaluation, 
person specifications, job specifications, interviewing, induction, mentoring, appraisal 
and retention issues; 

 development of students’ confidence and readiness for employability such as 
responsibility and accountability; interpersonal relationships; effective means for 
communication; reliability;   

 reference to relevant procedures and employment legislation; 

 identify good practice relating to respect, effective communication and effective 
partnerships in the workplace.   

 
 ASSESSMENT 

Coursework Assignment    100% 

Example: Students’ make an application for a designated job in their chosen area of work. The 
application involves a CV, written report, a short presentation and an interview  
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