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Description 
[bookmark: _GoBack]During my first year in university. I had to complete my first assignment for Learning in the digital era. This involved me using a variety of skills, some which I had already and some that had to be learnt through the course. Although I learnt these skills, I thought I could complete all this work for the assignment the week before it was due. However, as the day approached where I would have to submit my assignment, I realised that I had written the wrong reflective cycle. (Adeani, I.S., Febriani, R.B. and Syafryadin, S., 2020., pp. 139-148) I had used a Gibbs reflective cycle, when it was meant to be Borton's model of reflection. This severely impacted my work resulting in me having to rewrite 300 words of work. Which had the potential to make me miss the deadline. However, I spotted this mistake in enough time and managed to rewrite my work and hand it in to Turnitin on time. I also had to make sure every reference was correctly referenced using Harvard referencing style.
Feelings
I had mixed emotions throughout this experience. I started out quite positive and I felt like I was going to be able to complete it quite easily. However, when I started to produce the work my procrastination and the fact, I left it quite late started to stress me and made me feel very overwhelmed and frustrated with myself. I found it extremely helpful when I looked at an article that helped me balance my workload and to help me manage my time more efficiently.it shows how these two skills can help maximise productivity. (Stevens, J., 2018). I also discovered that these were common feelings when producing an assignment as some students felt like they should just give up and not complete the work. This is not just my class who feel this way but students everywhere. (Young, P., 2000., pp. 409-418). So, after reading this article it gave me the boost to stop wasting time and get on with the work and fix the problem I had created through lack of care. Overall, I'm feeling happy and satisfied I managed to hand it in on time and correct.
Evaluation
During this experience in my life, it is important to look at an evaluate the positives and negatives of the situation. One major negative that I found was how stressed I became when I realised that I had gone wrong during the writing of the assignment. This was down to misreading. However, I found a way to turn this into a positive experience. After reading another article (Heddy, B.C and Sinatra, G.M., 2013). They helped me discover through science that by thinking more positively about the situation that it would become more positive. This is exactly what I had done, and this is now a major positive to not only just my assignment experience but my life too.
Analysis
After some analysis I have decided that overall, this was a positive experience. As I have, I learnt through experience how tough assignments can be. But the positive taken away from this is the fact that I will now be prepared for my next assignments and will be able to reflect on this and follow the steps to help me not make the same mistakes twice. 
Conclusion
I have one main point when concluding. I should have not left it so late to start the assignment. If I could go back in time and change things, I would do this differently. I would have started the assignment in good due time. As this would have allowed me to avoid the stress, I felt at the end of my assignment. As when I would have spotted my mistake. I would have had a lot more time than a few hours to fix my mistake and avoid all the issues I stumbled upon.
Action Plan
[bookmark: _Int_8QhqDfPf]I have created an action plan to help me on my next assignment. I will of course as previously mentioned, start the assignment, and leave plenty of time. But I have also found other ways of taking the extra pressure put on myself during these times. I read over an article (McEntee, J. and Harper, R., 2007.). In this article it was showing students' ways to prepare before the assignment, how to deal when given the assignment and how to add the finishing details. This is what my action plan will be based on, and this is what will be different for my next assignment
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                                      Personal Development Plan
Task 1 - Reflection

[bookmark: _Int_uVPC0Lnd][bookmark: _Int_q64jrsCw]During my time in University, I have faced many challenges. Some are harder than others, but my biggest challenge so far was my first assignment. Now I have finished the assignment and had the marks sent back to me. I can reflect on what happened. This allows me to fix skills that I am weaker in and improve skills that I am good at. Using Gibbs Reflective cycle (Markkanen, P., Välimäki, M., Anttila, M. and Kuuskorpi, M., 2020.). Which is a tool used to reflect on a situation that has happened. While doing this I discovered that my time keeping skills had a significant impact on how I completed my first assignment. This caused me to become extremely stressed and almost made me miss the deadline. There are certain skills I want to achieve such as: improving my timekeeping, study skills and organisational skills. These are essential looking back to make me become a better learner and a better student in university. I can achieve these goals with the help of such things as time tabling to help me with my procrastination and bad time keeping skills. (Häfner, A., Oberst, V. and Stock, A., 2014.) Is a very interesting and relevant source that explains the main reasons behind why people procrastinate. It also gives you an insight on how to fix these problems. It explains that procrastination becomes a psychological issue that takes a while to break out of. With articles and an action plan as shown, I believe that my next assignment will be a lot better than the last. My overall goal is to become a Police officer. This is the reason that I have started attending university and why I need to hand in assignments in and do my overall best in order to achieve this goal. This massively inspires me to put even more effort in. As building my skills now, will allow me to be an even better Police officer when I eventually reach this goal. The course Learning in the Digital Era has allowed me to become more confident and stronger in skills that I was not necessarily good in before starting the course. I also read another article that showed me the importance of setting targets in order to reach an overall goal. It explained that by setting certain short-term targets, I can measure my performance and if it is improving or decreasing. Allowing me to reach my long-term target and be the best I can be when I reach it. (Speckbacher, G. and Wentges, P., 2012.). In this specific development plan, my long-term goal is to be a Police Officer. While my short-term targets are: To improve my communication and listening skills, improve timekeeping skills and to hand assignments in with plenty of time left. I have got another assignment coming up and I am planning to hand it in 3 days before. This gives me about 4 weeks' time to finish it and check it thoroughly. This personal development plan is a perfect way to set out my goals and ideas and improve on them for the next time I face these challenges. (Pickering, C. and Byrne, J., 2014.) While reading this article about PhD students it shows the massive benefits that come with handing in assignments on time. It shows that mental health is vastly improved as you will not have the added stress of handing it in late. It also shows that overall, your mark will be higher as you have the time to sift through and spot mistakes that previously you had missed.
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	What goals do I want to achieve?
	How will I measure my progress?
	What resources or support will I need?
	How is the objective relevant to my personal aspirations?
	[bookmark: _Int_N6lV7MVa]What is the timeframe for the achievement of my goals? 

	Specific 
	Measurable 
	Achievable 
	Relevant 
	Timebound

	Improve my time keeping.
Improve communication and listening skills.
Use resources more often.

	Use a timetable.
Talk and listen to people more often. Interact with more people.
Use google scholar to find more articles and read them more frequently.

	Use a wall chart and a Fridge chart to help as reminders and plan how I spend my time.
Join another group to help interactions.
Read books from the library to gain a better referencing list.
	All skills and targets related to me becoming a police officer in the future. This is my long-term goal for the next 3 years.
Immediate goals (1 month). Improve my time keeping and hand assignment in early.
	Complete my assignment and submit on time. Try and complete before the deadline to give myself plenty of time to read over.
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