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[bookmark: _1ci93xb][bookmark: _Toc118713117]Section 1: Know how to identify development needs



[bookmark: _3whwml4][bookmark: _Toc118713118]1.1 Identify learning styles for self and another 

Vark learning styles questionnaire (2023) is developed by Fleming (1987) it helps students understand plus adapt their individual learning preferences. Vark will focus on the sensory modality of learning, this is the way that information is taken in a and processed by a learner VISUAL AURAL
[bookmark: _2bn6wsx].Read/write or kinaesthetic and visual
Visual learners prefer graphic and symbolic information
Aural learners prefer lectures and discussions.
Read/write learner prefer information printed.
Kinaesthetic learners prefer the experience plus practice they can use multiple modes which includes sound,touch and sight. (FLEMING 1987)
VISUAL LEARNER  - 6
LEARN BY LISTENING  - 5
READING                       - 5
LEARN BY DOING         - 7
VISUAL STRAEGIES
This preference uses different formats, fronts, colours.
To emphasise important points. Does not include video, pictures that will show real images and it is not visual because it is shown on a screen.
PEOPLE WITH A VISUAL PERFERENCES PERFER
To use colour, shapes and design.                                                                                                                                            
Working with plans, maps and diagrams drawing things, makes good use of colour, shape, they like original displays. Working with logos and designs   
AURAL STRATEGIES Description, information that is spoken or heard by making statements plus using questions are an important for those with this preference.
[bookmark: _qsh70q][bookmark: _Toc118713119]PEOPLE WITH AN AURAL PREFERENCE PERFER
To explain things by talking, to  listen to those who know a lot, who have authority putting forward your own point of view, talking things over, learning ideas from others, debates and discussions.
READ/WRITE STRAGEGIES
The preference uses the printed word the most important way to receive information.
Correcting mistakes for              
People who speak or write using challenging words 
Like to write and read with interesting meanings
Like using lists putting things in order
Having meanings from title and headings.
THE OUTCOME OF VARK QUESTIONAIRE shows that I use multi strategies of learning
The results V7 A5 R5
This type of learning for myself is correct. From a young age writing and reading has never been a strong point of mine, it has effected my learning through out my life. I have always found myself a hands on person for jobs or courses rather than office jobs which includes reding and writing jobs if I was to learn new things I would find it difficult with reading information. It would be better for me to learn if I was given instructions plus would do better with hands on. The kinaesthetic approach ties in well with honey and mumford outcome of an activist learner, I will always go ahead with things I am faced with.

HONEY AND MUMFORD
Honey and mumford developed learning styles based on the work of kolbs, they identified four learning styles or preferences
ACTIVIST, THEORIST, REFLECTOR AND PRAGMATIST
Honey suggested that using learning style questionnaire to understand particular learning styles, it helps to put you in a better position to do these useful things.
LEARNING OPPORTUNITIES AND THE HOW YOU LEARN THEM BEST
This will make your learning easier, more enjoyable plus more effective, it will save  your learning on a hit and  miss  basis plus being equipped with the right information about your learning preferences will help to learn a lot more.

Bandwidth of experience, becoming an all round learner helps you learn from a wide variety of different experiences, plus increases your versatility experiences some formal or informal, spontaneous or planned.
It improves learning skills and processes awareness of how we can learn, it opens up the whole process to improvement and self security, learning to learn is the most important, it provides a path to everything you want to achieve HONEY 1986.
HONEY AND MUMFORD LEARNING STYLES
After reading HONEY AND MUMFORD there is four learning style, I have  found out about myself that I am activist learner, it has shown that this is my outcome as I am a very hands on person, I am willing to have a go at anything that is thrown at me will always be happy to find out the unknown plus I always live for today. This course is an example, my friend was talking about this course, I was very interested in the course, this course will be very good for me it will help me achieve what I want to do, which is perhaps in time I could open dog grooming business in time or at least my first steps in the right direction, I feel by taking this course is the right decision for myself.
ACTIVIST LEARNERS
Prefer interacting with other students plus prefer to learn in classrooms, I do agree with this I can get more work done.
SECONDARY OUTCOME
Shows that I am similar to PRAGMATISTS learner 
It is very similar to a ACTIVIST learner they also like to try different things they are very happy just to get on with things plus they are down to earth people  they will always want to do there best. I think PRAGMATISTS and ACTIVIST they are both similar in the learning process, I think with myself I relate to the both of these.
1.2 Use a simple technique for identifying development needs for self & another

	[bookmark: _3as4poj]
SWOT Person 1


	
STRENGTHS
  RELIABLE
HARD WORKER
GOOD TIME KEEPER
HANDS ON PERSON


	
WEAKNESSES
IT SKILLS
NOT GOOD AT FIGURES
CONFIDENCE
READING/WRITING




	
OPPORTUNITIES

A COURSE FOR IT SKILLS WOULD HELP ME A LOT
MY CONFIDENCE HOPEFULLY WILL BUILD THROUGH OUT THIS COURSE
AFTER THIS COURSE I AM HOPING TO FURTHER MY CARRER


	
THREATS

IT SKILLS
CONFIDENCE







	
SWOT Person 2


	
STRENGTHS
I PAY ATTENTION TO DETAIL
HONEST
HARD WORKING
GOOD TIME KEEING



	
WEAKNESSES
PRESENTING TO A ROOM FULL OF PEOPLE MAKES ME NERVOUS
LOW IN CONFIDENCE AND SELF ESTEEM
FINANCIAL




	
OPPORTUNITIES
AFTER THIS COURSE I WILL BECOME MORE EMPLOYABLE
DEVELOP NEW SKILLS




	
THREATS
WORK LIFE AND BALANCE 
MY LACK OF WRITING SKILLS AND IT SKILLS MIGHT HOLD ME BACK
MY CONFIDENTS AND SELF DOUBT








Gap Analysis person 1 
Turn a weakness into a strength 
How can I turn a threat into opportunities
I have got limited IT skills I would be interested in going on a IT course or ask someone who will help me progress. That would help me a lot through this course When I started this course I knew I would be financially better off while i study this course, I have applied for a student loan I plan to save this money as I hoping in time I will be able to open up my own business which will help a lot, so hopefully I have turned my threat into an opportunity.

Gap Analysis person 2 
Turn a weakness into a strength 
Turn a threat into opportunities
Don’t like presenting to a room full of people this can be over come in time while they attend university they will get to know different people which will build there confidence in time hopefully there self esteem as well with a lack of writing and IT skills and work life and balance they could go on courses for writing and IT skills which will help a lot or talk to the university to see how they could help, after completing this course they will have more confidence in there self they will improve there writing and IT skills plus develop new skills.



[bookmark: _1pxezwc][bookmark: _Toc118713120]1.3 Identify potential barriers to learning for self and another.


Research of potential barriers reveal that work life balance and lack of IT skills could become a obstacle in the learning process, but it is important to recognise that these barriers can be over come with a few measures to identify the problems before they occur, this can be avoided by putting action plans into place.

[bookmark: _49x2ik5][bookmark: _Toc118713121]1.4 Explain how these barriers to learning can be overcome.
My search shows that these barriers to learning could be overcome
SELF DOUBT
Not only is self doubt  a barrier but is a potential threat to the learning process, it’s a feeling of not being good enough could cause me to fail. Anyone who is willing to learn could over come this.
Raise my awareness
 Figure out what triggers anxiety and self doubt
Don’t make excusess
Live for here and now
Its getting to know my triggers, allow myself to figure out how to cope with my strategies.

WORK LIFE BALANCE
Trying to prioritize private life and work can be challenging therefore this could become a barrier to my private life and study. This could be over come by a few steps this could help to achieve a better life balance and work.
By setting my priorities
Concentrate on one thing at a time
Keep track of my time
Respecting my private life.
Once I have found a balance between work and study the rest will follow.

LACK OF PROFESSIONAL WRITING AND IT SKILLS
To overcome these barriers I could use the many resources available to university students such as
The library
My tutor
Moodle

I could also improve my IT skills by enrolling on courses such as.
Part time IT course
IT course on line.

With the lack of writing skills, by just attending this course alone, hopefully I will see improvement on my writing I will put all my effort into it.




[bookmark: _2p2csry][bookmark: _Toc118713122]Section 2: Know how to develop self & others to achieve organisational objectives


[bookmark: _147n2zr][bookmark: _Toc118713123]2.1 Analyse learning/development options to meet needs of self & another.
My long term goal is hopefully open my own business in dog grooming I want to do a course that will improve my skills on dog grooming that would be a passion of mine which I would love to achieve. I am hoping my confidence will not hold me back at achieving these goals but I think when I am doing these courses my confidence will grow I will study to the best of my ability on the work I am doing. I feel like my activist approach as got me where I am today with the job I am doing  I will be doing courses that is offered to me volunteer in a dog grooming shop take advantage of any classes
 A big step this year is enrolling on this course on completion of this course I will gain more skills and knowledge to become an efficient manager or my own business. This course will help me learn what I need to know.
Effective team working skills
Problem solving and decisions 
Academic and employment skills
Digital skills and research methods






[bookmark: _3o7alnk][bookmark: _Toc118713124]2.2 Identify support mechanisms for the development of self & another

Support mechanisms for life balance and work would be my employer if I was behind in my assignment I could not do any extra hours in work which they would understand and support me. My other support mechanism would be my mother who would help in what ever I need. For my self doubt I would consider any help to students hub and the many other resourse available.
My support mechanism for IT I could ask my tutor or university for support I can also ask my class mates plus go on a IT course.
[bookmark: _23ckvvd]







 




[bookmark: _ihv636]2.3 Prepare development plans for yourself and another person

Person 1
	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target Date for Review

	IT SKILLS                                       



	TAKE A PARTTIME COURSE
	STUDY SKILLS 
	ASK FOR FEEDBACK OFF MY TUTOR
	OCTOBER 2024

	PROFESSIONAL WRITING SKILLS



	USE MOODLE WRITING GUIDES PLUS ATTEND ALL CLASSES
	LIBRARY
UNIVERSITY
ASK MY TUTOR
	LEARNING LOGS
	OCTOBER 2024

	DOG GROMING COURSE



	TAKING A COURSE FOR DOG GROMING 
	UNIVERSITY
	ASK FOR COURSES THAT WOULD HELP ME
	OCTOBER 2024




Personal Objectives

	Short Term Goals (next 12 months)

	IMPROVE PROFESSIONAL WRITING SKILLS
IMPROVE IT SKILLS
COMPLETE SKILLS FOR THE WORKPLACE
COMPLETE COURSE FOR DOG GROOMING


	Medium Term Goals (2-3 years)

	GAIN EXPERIENCE ON DOG GROOMING
DO A DEGREE FOR SKILLS FOR THE WORKPLACE
BUILD A CLIENT BASE WITH DOG GROOMING
IMPROVED CONFIDENCE.



	Long Term Goals (3-5 years)

	OPEN DOG GROOMING BUSSINESS.









Person 2
	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target Date for Review

	MANAGEMENT IN COURRIER SERVICES



	LEARN HOW TO DELIVER PARCELS THE RIGHT WAY
	DO THE JOB AND SUPPORT OFF OTHER DRIVERS
	DOING JOB AS  BEST AS I CAN
	OCTOBER 2024

	
IT SKILLS


	DO A PART TIME COURSE
	STUDY SKILLS
	ASK FOR ANY FEEDBACK THAT WOULD HELP ME ACHIEVE THESE GOALS
	OCTOBER 2024

	PROFESSIONAL WRITING SKILLS



	ATTEND ALL CLASSES
USE WRITING SKILLS
MOODLE
	TUTOR
UNIVERSITY
CLASS MATES
	LEARNING
LOGS
	OCTOBER2024




Personal Objectives


	Short Term Goals (next 12 months)

	
Improve on IT skills
Improve my professional skills
Do a skills for workplace course

	Medium Term Goals (2-3 years)

	Improve my confidence 
Train people to do the job in hand
Work with the depot
























































	Long Term Goals (3-5 years)

	Have my own business In deliveries 
Working with a team 








[bookmark: _32hioqz][bookmark: _Toc118713125]2.4 Method used to monitor the development of self & another.
 Courses will help me to monitor any development, I would also ask tutors and university for regular feedback which will help me and another to keep on track.
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[bookmark: _Toc118713127]Appendix A Curriculum Vitae

Anisa Jones
25/06/1972
Nationality British
Telephone 07890167392
Email anisajones10@gmail.com

Achievements
Certificate first aid
Certificate level 2 kitchen assistant

Education
No qualification

Employment

Currently employed with NPT council caretaker DWR Y FELIN school I look after the maintenance of the inside and outside of school which includes many jobs such as making sure the cleaning is up to standards checking for any faults around the school that could be dangerous for the children keeping everyone safe it’s a lot of responsibility but love my job.

First job Thompson laundry. 1990 to 2011 my role here was booking items in booking items out ready for delivery making sure items were up to standard for customers taking care of stock

Dwr y felin school. 2011 to 2020 my role here was a kitchen assistant duties included keeping kitchen clean making meals for the children serving the food plus serving on till I left kitchen assistant to become a caretaker still working for the same school

Personal qualities
Very hard worker, trustworthy, good time keeper, listen to other people, I can work well with people I always give my job 100% my jobs are very important to me I always try to do my best 

Anisa jones
07890167392
 


























[bookmark: _Toc118713128]Appendix B Continuous Professional Development Record

CPD 
CERTIFICATE OF MY COURSES
Certificate of Conpetance BR 35/12- BR 45/22 Pressure washer services.
Certificate of Rotowash – Diploma 19/02/2019 Floor cleaning services training course.
All wales Manual Handling Passport Training – 21/01/2020.
Certificate Emergency First Aid at work 27/06/2020 valid until 27/06/2025.
Teach germs a lesson 05/02/2021.
Certificate highfield level 2 Award in food safety for catering 13/10/2020.

I have undertaken several training courses in order to contribute to my personal development whilst employed at Dwr y Felin comprehensive school neath port talbot county borough council. Whilst employed as catering staff at the school I undertook the High Level 2 Award in food safety for catering, completing this on the 13th of October 2020 as part of this training I developed skills such as the importance of the food safety regulations as set out by the local Authority.
The training I had as part of my role as the cleaning staff at the school included the All Wales Manual Handling Passport training which I completed on the 31st of January 2020. This involved following the polices and procedures of the manual handling process as set out by the Local Authority. I then went on to complete training in the floor cleaning systems and pressure washer services and the Rotowash Diploma for the floor cleaning system on the 19th of February 2019.
As part of my newer role as a member of the catering staff I have undertaken the Teach Germs a Lesson training course on the 5th of February 2022 and the Emergency First Aid at work, training course on the 27th of June 2022. The purpose of these courses was to develop my skills and  understanding of the importance of first aid and cleanliness in the workplace.
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