Why I chose my tool 
I've selected Microsoft Excel because it is very useful for keeping data in place, calculating totals and creating charts. I wanted to display the bike sales information clearly so business owners can easily understand which bikes sold the most and which bikes sold the least. Excel made it easy to compare the data and also made it easier to organise everything in place. I also wanted to develop my Excel skills and learn how businesses use digital skills like Excel to understand their sales and decisions.
What information I used 
The data included four types of bikes:
· Standard bikes: 42 sold 
· Electric bikes:28 sold 
· Mountain bikes:31 sold
· Children’s bike:15 sold 
· Altogether: 116 sold 
· I used those figures to create a correct chart that showed the sales for each category. I also checked the numbers to make sure the numbers and data were put on the chart correctly, with no confusion.
How I created my Digital Artefact
· First, I entered the bike sales data into the Excel table, then I selected the data and made a pie chart to show each bike type’s share of total sales. I also created a bar chart to compare the number of bikes sold in each category. I checked that the chart values matched the original data so there isn’t any confusion.
What changes I made
· I reviewed my work to make the information much clearer and easier to understand much easier. I used both a pie chart and a bar chart to present the same data in multiple different ways. The pie chart shows how each bike type contributes to total sales, while the bar chart makes it easier to compare sales across types. I would improve the charts further by adding clear titles




Feedback and improvements 
· I understood how someone viewing my work would show understanding of the data. Clear chart titles, readable labels and consistent colours are important because they influence the audience to interpret the results. I would use feedback from my classmates or my tutor to make improvements, such as adjusting the chart or label size if things were difficult to understand. I could really adjust the chart or maybe take out the total from the chart since it is not an individual bike category. This would make comparing the four bike types easier to comprehend. Reassessing my work encouraged me to recognise that small changes can adjust the quality of a digital artefact.  I have also learned from Microsoft support's guidance on making charts and data labels. This has encouraged me to understand why charts need readable information. I used this advice when adding a title to my bar chart and my pie chart. I also removed the total from the bar chart so that it would be easier to read and compare all four bike types without any confusion.




Final explanation and business value 
· My Excel artefacts help a business owner understand which types of bikes sell the best. On the chart, it shows that standard bikes had the highest sales, with 42 sold; second came the mountain bikes with 31, and electric bikes with 28, and children's bikes with 15. Altogether, 116 bikes were sold.
· This information could help the business owner make much better decisions rather than an impulsive one about stock and future sales. For example, the owner could keep the standard bikes in stock because they sold the best.  They should consider looking at why children’s bikes sold less and decide whether promoting and advertising or special offers might help increase sales.
· Using Excel made the information easier to understand, organise, and present. Adding colours and data labels helped me create a chart that isn’t difficult to read. I also learned that choosing the right chart and presenting information clearly can make a big difference when interpreting results for others.
· Overall, this task helped me better my Excel skills and comprehend how businesses can use sales data to prepare stock, identify popular products and make smarter decisions.
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