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Introduction

This reflective report aims to examine my learning experience during the Academic Skills module, concentrating on the most influential experiences and assignments that helped shape my knowledge and growth. The module presented critical study skills which included time management, note taking, paraphrasing, referencing and academic writing rules. Specifically, Task 1 (academic skills quiz) and Task 2 (application of academic skills exercise) included opportunities to prove my knowledge and use my new skills in practice.
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Description of Experiences

Among the most important moments in this course was the development of the Week 5 academic skills quiz, Task 1. This quiz helped in examining several areas in academic research, such as reference to research, time management, and the detection of academic offences. The time limit of 45 minutes prompted me to remember the ideas in a short period and use them correctly. This task helped me understand that I had sufficient knowledge in the areas of time management and taking notes; however, my referencing skills can be reinforced further, especially when it is necessary to build references on the basis of the missing components.

Week 7, task 2 was also very powerful. It consisted of a 90-minute activity, which evaluated my skills in note taking, paraphrasing and composing a coherent paragraph by the requirements of academic writing. This was both a critical thinking and a detail exercise. In the beginning, I had a hard time with paraphrasing single sentences, leaving their sense intact and changing them only slightly due to practice; however, I got more comfortable with paraphrasing information without losing it.

In addition to the activities listed above, classroom sessions including group discussions, peer reviews and practical activities on plagiarism and academic misconduct helped to enhance knowledge of academic integrity (Mulenga and Shilongo, 2024). Such sessions helped me to be accessible to the content and raise questions and understand vital points provided by fellow students, and the learning process can be described as interactive and significant.
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Analysis and Personal Reflection

When reflecting on Task 1, I think I have done well in some of the areas, such as time management and note-taking technique. I already knew about the tools like prioritisation matrices and computerised planners, and, therefore, I could surely answer the questions about time management. Nevertheless, the quiz showed that I had weak knowledge in using referencing formats, especially when distinguishing between such styles as the Harvard style and APA. I came to realise that several times I had used referencing software without paying much attention to the structure of references. This was one of the main areas of improvement, and since then, with proper practice, the creation of references manually with accuracy and consistency has been convenient (Mohamed et al., 2022).

Learning into Task 2 required my application of academic writing conventions in real time. I had problems with paraphrasing at the beginning, although later I learned to pay attention to the main meaning of the sentences and then paraphrase the words in my own words. This assignment showed that I am strong in logical organisation of information and in writing paragraphs with effective topic sentences. Nevertheless, common observation is that writing is sometimes rather monotonous in the structure of the sentence, which can be fixed with the help of reading scientific literature and by practising other sentence- building methods (Reid et al., 2024).

The findings of the discussions in classrooms stand out as informative when it comes to the issue of academic misconduct. Academic honesty is about much more than preventing plagiarism; it is about showing originality, presenting a critical reflection, and showing due respect to other scholars (Eaton, 2021). The focus of the module on the proper style of citing and referencing has made me realise the relevance of crediting the physical source, and I am now more assured that I will easily be able to uphold academic integrity in my work.

Among the most precious things you have gained during the module has been disciplined time management. Before the module, I used to find it hard to manage various tasks and deadlines most of the time, and it still had some effect on my productivity. The planning
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and working capacity can be increased dramatically with the use of different techniques and applications which include creating SMART goals, subdividing tasks into convenient chunks and using the digital aspect of the given job, which refers to Trello and Google Calendar (Joiner, 2023). I could also notice this improvement in both tasks when I managed to complete them in the stipulated time without being in a hurry.

Personally, the module has helped me be a better and more critical thinker and a more reflective writer. Upon reflection on my personality and abilities, I have been able to grow as a learner. As an example, I have learned that when I make notes with mind maps and visual summaries, I work more effectively since I can then arrange ideas more efficiently, rather than the linear ones that I take. Meanwhile, I came to know that my skills at paraphrasing and summarising should be further refined so that my academic text should not only be original, but also concise.

My level of confidence in academic writing has also improved after the module. Now I get a better idea of how to organise essays and reports, how to write in academic style, and not to use overly friendly language. The highlight of seamless and structured writing, topic sentences and interconnection phrases has enhanced the quality of content of my work. I have realised the importance of feedback too, as a source of improvement.
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Conclusion

To sum up, the Academic Skills module was a valuable constituent of my learning process as it has allowed me to obtain practical tools and knowledge that will help me to succeed in later academic activities. Task 1, Task 2 and other activities enabled me to understand my strong and weak points in organisation and time management skills, as well as with logical organisation of ideas and the necessity to improve my referencing and paraphrasing skills. The module has resulted in personal development and academic development, in that I have been able to learn how to carry out assignments with more integrity and confidence. In sum, this experience has helped me to bolster my roots as a student and be well-equipped to stand up to the higher education demands.
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