 Time Management
For University students, time-management is one of the most crucial aspects to success. At undergraduate level, there is an expectation that we will be able to is organise own time around the course and direct our own learning outside of classes with the course materials provided. In contrast, lower levels of academic study have less of an emphasis on this due to more tutor contact. Learning and utilising time management is useful in for my essay and assignment deadlines and organising work up to these specific dates. I believe this will be one of the most difficult skills I need to master as I adjust to the academic environment. In The Study Skills Handbook, Stella Cottrell states “Time can appear to move differently when studying on a course, and managing it well is one of the most significant factors in student success” [1]. Outside of the classroom this also presents a challenge as students will have other commitments they need to juggle, such as work, parenting or caring responsibilities.
Cottrell references two time-related factors that affect I can be successful in time management, the first factor is how much time I spend studying, and the second is how well I use my time [1]. The first factor shows that a student who uses more of their own time to study is likely to do well, however, the second factor also shows that the quantity of time alone isn’t enough for success. My time should be used well and include regular breaks, and time for the ‘basics’ such as eating, sleeping and socialising. This is also central in Lee Cockerell’s Time Management Magic: How to Get More Done Every Day - Move from Surviving to Thriving, where Cockerell states health should be a key factor in how anyone, where they are a student or not, should plan their time, and this includes looking after your diet, sleep needs, medical needs and physical needs [2].
Overall, I believe time management will be extremely useful in my career. It will help me organise and prioritise tasks better in work, which will be key my career.
Critical Writing
Critical Writing is one of the most important skills to learn for university and employment. Critical writing helps students to switch from describing texts and tasks in a basic way to analysing strengths and weaknesses behind different pieces of evidence and arguments. This helps at University when discussing more complex texts like business journals and research articles.
Also, the ability to write and think critically helps when putting forward, or critiquing arguments in an essay or assignment. Learning to write critically also shows that I can handle complex concepts and compare these with opposing viewpoints and offer my own opinion on this once I’ve analysed the sources [3].
Critical writing shows that I can understand what I read and not only describe it but reflect on points of what I have read, which will be useful in achieving higher marks and success at university level [4].
For my career, critical writing will be a skill I will use daily. In a typical workplace, this can be anything from writing emails to inform my colleagues or persuade a larger group of people, creating presentations that deal with complex issues, writing reports and giving feedback. Having already learned this at university, it will help me come across as a confident and persuasive communicator.
Critical writing is also useful in the workplace as it helps with decision making – for example, if I’m working on a project and there’s two or several ways to proceed, being able to analyse different options and offer persuasive arguments to choose one path, or why we shouldn’t choose a certain path, is highly useful.
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