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[bookmark: _Toc235715403]Introduction
Nowadays, computing is becoming more important in many areas. Student need more than technical knowledge to get a good job in the future. They also need academic and employment skill work well and solve problems. In this report. I will discuss some important skills that can help me my study in my future career.

[bookmark: _Toc235715404]Main Body
[bookmark: _Toc235715405] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc235715406]		Task 1 (a): Report on Essential Academic and Employment Skills

Computing is an important and growing industry.  I have chosen to build my future career in cybersecurity because I enjoy technology and want to help protect computer systems from cyber threats. To become a successful cybersecurity professional, I need to develop both academic and employment skills while I am studying at university. 
One important academic skill is problem-solving. In computing, programmers often must find and fix errors in their code. Another important skill is research because technology changes all the time. Learning how to find reliable information helps students keep their knowledge up to date [1], [2]. I also think digital skills are very important because almost every task in computing uses computers, software, and online tools.
[image: A person is working on a laptop, typing code and looking at the screen.

AI-generated content may be incorrect.]Figure 1: Digital skills [3]

Employment skills are also necessary. Communication helps people share ideas with team members and explain technical information to clients. Teamwork is another important skill because many software projects are completed by groups of people instead of one person [4].
[image: ]
Figure 2: Teamwork [5]
I believe that improving these skills during my studies will help me find a good job after graduation. They will make me more confident. Improve my technical knowledge and help me work better with other people. I can also use AI tools such as ChatGPT to understand difficult topics and practise programming, but I should always use them responsibly and follow my university’s academic rules [6].
In the future, I would like to work as a Cybersecurity Analyst. This career requires strong technical knowledge, problem-solving skills, and continuous learning because cyber threats are always changing. I am motivated to improve my skills so that I can protect computer system and build a successful career in cybersecurity. 
[bookmark: _Toc235715407]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: The image displays a report summary with a 50% originality score, a 47% similarity index, and details on student papers and internet sources, including a publication by Bernardez et al. in IEEE Transactions on Software Engineering.

AI-generated content may be incorrect.]
My Turnitin Similarity score is 50%. After applying the exclude quotes and exclude bibliography filters, the similarity score decreases 41%. Most of the remaining similarity comes from the assignment template, section headings, and other standard text provided by the university. I believe the score will be lower after removing the template content and making my writing more original before the final submission. 
Based on the Generic Assessment Criteria (GAC), I would award myself 75% because I completed all the required tasks, used IEEE referencing correctly, and organized my work clearly. However, I can still improve my academic writing and provide more detailed discussion in future assignments.




Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc235715408]		Task 2a: Mind Map (Collaborative)
Mind Map link: https://mm.tt/map/4030976520?t=W733O9Thx6
Mind Map Screenshot:
[image: Taamn Sport

AI-generated content may be incorrect.]

		


[bookmark: _Toc235715409]Task 2b: Poster (Individual)

Poster link: https://canva.link/3oczogq6t9hhcty



Poster Image:
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[bookmark: _Toc235715410]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc235715411]		Task 3a: Report on Virtual Collaboration
Unit 3 Topic Summary: Topic 4: Lights, Camera, Action! 
Virtual Collaboration is important today. Many companies and universities use online platforms because people do not always work or study in the same place. With virtual collaboration, team members can communicate, share ideas, and finish their work together. To do this successfully, good communication and suitable technology are needed [1].
Many different tools are used for virtual collaboration. Microsoft Teams, Zoom and Google Meet are some common examples. These platforms make online meetings easier and allow people to share their screens or files. Also, shared documents help team members work on the same project at the same time. This makes teamwork faster and more organized[2].
Good communication is one of the most important parts of virtual teamwork. Team members should answer messages on time and explain their ideas clearly. Listening to others is important too. Sometimes, not easy it is to understand another person’s opinion during an online meeting. Because of this, asking questions and giving clear feedback become more important. 
There are also some challenges in virtual collaboration. Internet problems can interrupt meetings. Different time zones can make it difficult to find a suitable meeting time. Sometimes, people may misunderstand each other because body language is not always clear through a screen. Small communication problems can become bigger if they are not solved early[3].
To work better as a virtual team, clear goals should be set from the beginning. Every member should know their responsibilities and finish their tasks on time. Regular meetings and updates also help the team stay connected. Important it is to support each other and solve problems together. This creates trust between team members and improves the quality of teamwork. 
In conclusion, virtual collaboration is now a normal part of work and education. It has some difficulties, but these can be reduced with good communication and the right digital tools. When everyone works together and shares information effectively, virtual teams can achieve their goals successfully.




[bookmark: _Toc235715412]		Task 3b: Step-by-step process of using RefWorks with visuals
First, I searched for suitable sources related to my topic on Google Scholar. I selected useful references that I wanted to use my assignment.
[image: The provided text is a snippet from a Google Scholar search page, which lists various research articles related to the topic of virtual teams. The text includes information about the number of search results, the relevance of the articles, and some of the cited works.

AI-generated content may be incorrect.]Screenshot 1: Searching for sources on Google Scholar

After finding a suitable source, I clicked the “Cite” button on Google Scholar. Then, I selected RefWorks from the available options to export the reference. 
[image: Virtual Teams.

AI-generated content may be incorrect.]
Screenshot 2: Exporting a reference from Google Scholar to RefWorks


[image: Virtual Teams: People working across boundaries with technology

AI-generated content may be incorrect.]
Screenshot 3: Selected RefWorks
This screenshot shows the reference imported into my RefWorks account. The source information was automatically added to my reference library. 
[image: The image depicts a user interface with a form to set import preferences, including options to import tags, assign to folders, and choose import options.

AI-generated content may be incorrect.]Screenshot 4: Importing the reference into RefWorks
I checked the reference details in RefWorks, including the author’s name, title, and publication year. I made sure that the information was correct.
[image: The image displays a RefWorks project page, featuring a list of references, tags, and options for editing, sharing, and searching.

AI-generated content may be incorrect.]
Screenshot 5: Checking and editing references in RefWorks


I opened my assignment document in Microsoft Word and connected it with RefWorks Citation Manager. This allowed me to add citations directly to my document. 
[image: The image depicts a user in Microsoft Word, connecting to RefWorks Citation Manager to insert and edit citations directly into their document.

AI-generated content may be incorrect.]
Screenshot 6: Opening RefWorks Citation Manager in Microsoft Word


I selected the reference from RefWorks and inserted it into my text. RefWorks automatically created the citation number in IEEE style. 
[image: The culture map (INTL ED): Decoding.

AI-generated content may be incorrect.] 
Screenshot 7: Adding IEEE citations to the document







Finally, I used RefWorks to create the reference list. The tool automatically generated the bibliography in IEEE format.
[image: The image shows a screenshot of the RefWorks Citation Manager interface, displaying three cited references related to virtual teams and remote work management.

AI-generated content may be incorrect.]
Screenshot 8: Creating the automatic reference list






[bookmark: _Toc235715413]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc235715414]		Task 4 (a): E-Portfolio Creation
E-portfolio Link: https://2542321.wixsite.com/begumeldek

[image: The image displays an online e-portfolio page for a student named Begum Eldek, showcasing completed tasks, assessments, and a reflective review for a Computing Skills for the Workplace module.

AI-generated content may be incorrect.]
Screenshot 1: E-portfolio Home Page

[image: The image depicts a webpage with a university logo and a Quick Edit interface, showcasing a report on essential academic and employment skills for a future career in cybersecurity, including problem-solving, research, and digital skills.

AI-generated content may be incorrect.]
Screenshot 2: E-portfolio Task 1a page
[image: The image depicts a vibrant, multi-layered interface, showcasing a software development environment with multiple screens and collaborative teamwork, emphasizing the importance of communication and teamwork in software projects.

AI-generated content may be incorrect.]Screenshot 3: Task1a -2
[image: 47% Similarity Index

AI-generated content may be incorrect.]Screenshot 4: Task 1b
[image: Task2: Collaborative Mind Map and Individual Poster,

AI-generated content may be incorrect.]Screenshot 5: Task 2a
[image: The image is a visual presentation on the importance of teamwork in business, highlighting skills like communication, emotional management, and empathy, and their impact on academic and career success.

AI-generated content may be incorrect.]Screenshot 6: Task 2b
[image: The image is a university assignment presentation for a task on virtual collaboration and RefWorks, highlighting the importance of effective communication and technology in successful teamwork.

AI-generated content may be incorrect.]
Screenshot 7: Task 3 
[image: The image displays a Google Scholar search results page with a focus on virtual teams, including various articles, abstracts, and references.

AI-generated content may be incorrect.]Screenshot 8: Task 3b-1

[image: The image shows a user interface with a webpage containing a form for inputting reference information, including fields for the author's name, title, and publication details, and options for importing references into a library.

AI-generated content may be incorrect.]
Screenshot 9: Task 3b-2
[image: The image depicts a Microsoft Word document connected to RefWorks, with a user adding citations and checking references.

AI-generated content may be incorrect.]
Screenshot 10: Task 3b-3
[image: The image shows a user interface of the RefWorks software, where a user is adding or editing citations in a document, with a focus on the process of generating an IEEE citation.

AI-generated content may be incorrect.]
Screenshot 11: Task 3b-4

[image: The image shows a computer screen displaying a webpage with a citation manager tool, specifically RefWorks, with a reference list generated in IEEE format, including citations for two books and their citation counts.

AI-generated content may be incorrect.]
Screenshot 12: Task 3b-4





[bookmark: _Toc235715415]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
I chose Wix to create my e-portfolio because it was my first time making an online portfolio. I wanted a website builder that was easy to use and did not require coding skills. Wix helped me create a clear and organised website with different pages for each assessment task. It also easy to add text, images, and links. Another advantage is that I can share my portfolio with one online link, so my tutor can access it easily. Overall, I think Wix is a good choice because it is simple, flexible, and helped me present my work in a professional way [1] [2].


[bookmark: _Toc235715416]Conclusion
In conclusion, developing both academic and employability skills is essential for achieving my career goals in cybersecurity. Skills such as problem-solving, research, communication, teamwork, and digital literacy will not support my success at university but also prepare me to meet the demands of a rapidly changing technology industry. By continuing to improve these skills and using modern tools responsibly, I will be better prepared to become a competent and professional Cybersecurity Analyst. 
[bookmark: _Toc235715417]References
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CONCLUSION
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Task 3: Virtual Collaboration and RefWorks

v; Topic 4: Lights, Camera, Action!

Virtual Collaboration is impx today. Many companies and universities use online

platforms because people do not always work or study in the same place. With virtual
, team can icate, share ideas, and finish their work together.
To do this fully, good ication and suitable gy are .

Many different tools are used for virtual collaboration. Microsoft Teams, Zoom and Goegle
\gs easier and allow
people to share their screens o files. Also, shared documents help team members work on
the same project at the same time. This makes teamwork faster and more organizedi2].

Meet are some commen examples. These platforms make online meef

Good communication is one of the most imp: parts of virtual . Team
should answer messages on time and explain their ideas clearly. Listening to other
important too. Sometimes, not easy it s to understand another person’s opinion during an

online meeting. o this, asking questions and giving clear more
important.

There are also some ges in virtual i P can interrupt
mestings. Different time zones can make it difficult to find a suitable mesting time.
Sometimes, people may mi stand each other b body is not always
clear through a screen. Small ication pr can bigger if they are not

solved earlyl3].

To work better as a virtual team, clear goals should be set from the beginning. Every member
should know their responsibilities and finish their tasks on time. Regular meetings and
updates also help the team stay connected. Important it is to support each other and solve
problems together. This creates trust between team members and improves the quality of

teamwork.

In conclusion, virtual collaboration is now a normal part of work and education. It has some
dlificulties, but these can be reducsd with good communication and the right digital tools.
When everyone works 2nd shares i ively, virtual teams can

their goals successfully.
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Task 3b: Step-by-step process of using RefWorks with

First, | searched for suitable sources related to my topic on Google Scholar. I selected useful
references that | wanted to use my assignment

Sereenshot 1: Searching for sources on Google Scholar

After finding a suitable source, | clicked the “Cite” button on Google Scholar. Then, |
selected RefWorks from the available options to export the reference.

B e ——— L)
o s S PpT—
e s Vit wams: Popl working cros boundaros v sty ot com

T — a.‘w [er——

Screenshot 2: Exporting a reference from Google Scholar to ReWorks
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Screenshot 3: Selected RefWorks

This shows the imported into my account. The source

was

ly added to my library.

Import references
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Screenshot 4: Importing the reference into RefWorks
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Screenshot 5: Checking and editing references in RefWorks

| opened my assignment document in Microsoft Word and
Citation ger. This me to add citations directly to my
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Screenshot 6: Opening RefWorks Citation Manager in Microsoft Word
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Screenshot 7: Adding IEEE citations to the document

Finally, | used to create the list. The tool ically generated the
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Finally, | used to create the list. The tool

bibliography in IEEE format.
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Screenshot 8: Creating the automatic reference list
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