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Solicitors Accounts
The FOUR QUESTIONS and What goes where?

THE FOUR QUESTIONS:
1) Whose money is involved? Is it Office/business/firm money
 .. OR…. Is it Client money?

2) Is it a receipt of money ( from someone) 
OR a payment of money ( to someone)?

3) Whose ledger is credited or debited? Client’s  …. 
Or….. Office’s

4) Which accounts are credited or debited? 
( Identify whether the transaction involved ADDITIONS or REDUCTIONS to any of the following – see the Types of ledger table overleaf) 


	TYPES OF LEDGER
	Description
	Left hand side
INCREASE
	Right hand side
DECREASE

	ASSET
	Cash, 
Receivables (goods or services sold on credit to customer), 
Inventory (stock of goods and materials that a business owns and uses to produce or sell items), 
Land, Plant & Equipment
Vehicles
Patents /trademarks
Goodwill
Prepaid Expenses
Debtors
	DR
	CR

	LIABILITY
	Accounts payable
Income Tax
Sales Tax
Bank overdraft
Trust account
Accrued expenses ( expenses already owing by the business)
Accrued interest on loans ( the interest owed by the business on a loan they’ve taken)
	CR
	DR

	INCOME
	Services rendered ( eg.for professional legal services)
Sales
Interest Income ( interest owed TO the business from a debt owned TO the business or from an investment)
Membership Fees ( owed TO the business)
Income from Rent ( owed TO the business)

	CR
	DR

	EXPENSE
	Utilities bills  ( gas electricity, water, etc)
Telephone, Internet
	DR
	CR

	EQUITY/CAPITAL
	Capital
Drawings ( funds or assets taken from a business for personal use)
Common Stock
Accumulated funds (savings or funds which reinvest any profit on an ongoing basis)
	CR
	DR



