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[bookmark: _Toc18954137]Short Description
	
My name is Adrian, I'm 34 years old and I came in London aspiring to work in a big company or to work for myself in my own one. To fulfil my aspirations after 4 years in this country I steeped and started to do something for myself by applying and studying at University Trinity Saint David, BSC Cloud Computing. Studying at this university, is a very big step in reaching my long-term goal, to became a Data Analyst, and with all knowledges which I will assimilate in all these years I will reach to accomplish my goal. For that, are many steps which I have to improve or to learn, such as: implementing and developing of data; analysing and collecting of data; strategies to approach clients and keep results on high standards, and others.


[bookmark: _Toc18954138]Key points for a good Power Point Presentation

	For a job interview, for school or for a client, everything starts with a presentation about our self, about plans, requirements and solutions needed to achieve a goal. A good presentation needs to be focused on few essential points, to ensure a good structure and delivering to the audience.

Speaking Language: 
To capture the audience, we need to use an easy language format in a formal manner and to be adapted to the audience level.  

PowerPoint template: 
	Template structure have to be a simple one, with less definitions and words on each page, that will make your presentation easier to be accepted and understandable, eventually by using many pictures, graphics.

Body Language: 
	Always have to be well dressed, casual cloths and using a permanent eye contact with your audience. Also, is a very good idea to ask questions about your subject or if they have any questions about.
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[bookmark: _Toc18954140]Employability skills:

Employability skills are skills which are covering much possible all job requirements and are transforming you in best candidate for that job. I will enumerate few of them, and in same time reporting to my long term goal, which is, to became a Data Analyst or to have my own company needs (Abbott, 2014).

Positive attitude: need to always have a positive attitude to confer a high self-confidence to the employer and in most of occasions will count more than experience at work.
Communication: means to be very clear and explicit regarding what are you trying to express yourself. In my case, communication is essential, because I will be in a permanently conversation with my team and in same time with people for who I will work for. Always need to ask for feedback from them, depending on project, minimum few times until is finished.
Problem solving: is it also a key point which require ability to research, analyse and also to evaluate to can always be able to find a solution in any circumstances.  
Teamwork: is an essential point when we are talking about employability. Either way to work for an employer or to have your own company, teamwork requires to work in a team, to divide your project into many smaller pieces, to share responsibilities, and at the end, putting all pieces back together to can create a single piece, without errors.
	Characteristic
	Grade
	To improve

	Adaptable in new circumstances
	4/5
	

	Enthusiastic
	3/5
	YES

	To work under pressure
	4/5
	

	Dynamic
	3/5
	YES

	Ambitious
	3/5
	YES

	Able to coordinate others
	4/5
	

	Able to motivate others
	3/5
	YES

	Able to organize
	5/5
	

	Sociable
	3/5
	YES

	Creativity
	3/5
	YES

	Mathematically skills
	4/5
	

	Self-confident
	3/5
	YES

	Confidence
	3/5
	YES

	Negotiating skilled
	4/5
	

	Determined
	3/5
	YES

	Reliable
	3/5
	YES

	English talking
	3/5
	YES

	
English writing
	2/5
	YES


SELF-EVALUATION
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	Period




	Short term goal



	My short-term goal is to successful finish my first university year.
	
Until 30.10.2019

	Mid term goal



	My mid-term goal is to successfully finish to study University, al 3 years.
	
Until 31.07.2021

	Long term goal



	My long-term goal is to start working as IT analyst in a big company or for myself.
	
Until 31.12.2021



[bookmark: _Toc18954143]Action plan for academic year

For academic year, is a big challenge, because I need to adapt, learn and improve, many from learning styles and skills, need to improve my English language, writing and talking and many new software and programming database languages. To fulfil my long-term goal, I need to achieve many programming languages such as:
	Python: is a totally new programming language for me, which is very interesting. I need to improve all from it, such as: Classes, Attribute, Built-in Functions, Type Conversion and many other.
	Javascript: is also a very hard programming language, but it is very common in other basic programming languages.
	PHP: which in beginning was meaning Personal Home Page and now is equal to Hypertext Preprocessor, it is sitting at base of all Hypertext Markup Language by creating most of all visual effects which we can see them all over the internet, together with Cascading Style Sheets.
	C#: This programming language is pronounced C Sharp and is a language oriented on object programming language and is similar with Javascript.
	HTML: Hypertext Markup Language, stays on ground of all web pages through the internet, programming language which most of the time is used together with PHP and CSS, but not only. 
	Outside of programming languages, need to improve learning styles (Schmeck, 2013), such as visual, audio, verbal, logical and social.
	
[bookmark: _Toc18954144]SECTION 4

[bookmark: _Toc18954145]Looking after data

	Data (such as bank user details, personal documents and other) are most sensitive and wanted information in our days. A very quick growing of our daily IT technology, are giving us a hand to stock up more easily our details in mobile phones, personal computers, laptops or cloud, but in same time give a high risk for our data to be stolen and used on different purposes. Most threats against us are phishing, malware, unsecure applications and insecure networks (Zdziarski, 2012).
	Phishing is most common and used threat used by hackers, threat which direct user to a fake website and asking him to enter important credentials, data which are stocked on thief platform and can be used after against them. This is very important to be sure is the original and not a fake website when we want to visit it.
	Malware is an application, such as Trojans, Spywares, Keyloggers, which need to be installed into your device, application which will allow to collect important and sensitive data from your device, modifying user configuration device and other.
	Insecure applications will allow user to stock personal details or important data on thief platforms.
	Insecure networks or unsecure networks will allow everyone to collect whatever they need from the entire network, inclusive important data and personal from every device from network.
I’m using my own style to keep in a safe place all my important data. I’m saving all my important documents on four devices: on my laptop home, on email cloud, on my phone and on one external harddrive. All changes on one device, it is synchronising every 5 minutes to cloud email and from there are updating manually on all other devices. Hackers cannot access any of my devices through the network, because on all of them I’m using different types of encryption software. On my laptop, I’m using a software Folder Lock which require a strong password to unlock that folder, but also my laptop requiring a fingerprint recognition and a password to be unlocked; cloud backup is already safe for using their own security software; for my android phone I am using Avast Mobile Security, application which have a high security level on data anti-theft and also a highly recommended antivirus against phishing and for external drive, most important thing is, never keep network on (connection to internet or a private connection online) while transferring data from laptop to external drive. In case of any troubleshooting with any of my devices, I can easily manage to shut them down from network, tracking them anytime in real time as long I’m able to access at least one of them.

[bookmark: _Toc18954146]Time management and organization:

	To accomplish my goals, I need a better organization a time management. GÜSS (2019) teaching me where to focus on organization and managing properly my time for succes. 
	Setting goals is esential for giving a purpose, vision and a destination for my learning.
	Prioritizing will allow me to focus on essential and important steps before lower tasks.
	Is very important, to create a to-do-list which will keep you organized and will allow me to prioritizing from that list to can focus on high priorities.
	Need to focus at only one task at a time and in same time trying to minimaze as much possible distractions from around.
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Leadership and Management

(Questions 5, 7, 12)

Your score is 11 out of 15

Problem Solving and Decision Making

(Questions 2, 10, 14)

Your score is 6 out of 15

Communication Skills
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Your score is 12 out of 15
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Personal Mastery
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Your score is 8 out of 10
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