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ANALYSIS OF MY ACADEMIC AND EMPLOYABILITY SKILLS
 
INTRODUCTION

Obtaining knowledge about analysis on academic and employability skill in this essay can give you advantage in improving your career or goals. It gives you focus on improving and overcoming the obstacles you may tackle. This essay discusses the advantages and disadvantages in SWOT analysis that improve my academic my employability skills, furthermore, the same analysis was done on my PDP and Time management plan, moreover, personal experiences such as setting and improving my goal was also taken into account.

SWOT ANALYSIS

Analysing strengths and weaknesses of a person along with the opportunities and threats (SWOT) that they may face is an effective diagnostic tool for them to use (Atkinson, 1998). This allows individuals to identify a person’s weakness for a person to improve and maintain their strengths (Atkinson, 1998). Furthermore, they will be able to take advantage of the opportunities they foresee or create a plan in advance to tackle threat that may come (Atkinson, 1998). Therefore, SWOT allows people to evaluate the skills they may or may in order to develop it. However, SWOT analysis sometimes give a vague report when used incorrectly (Hill and Westbrook, 1997). In an experiment conducted by Hill and Westbrook (1997), showed that the SWOT analysis resulted with general descriptions and failed to specifically highlight areas for improvement. Therefore, SWOT can be ineffective and carefully designed in order to reap some benefits. 

IN MY SWOT ANALYSIS

SWOT identifies the strategies and priorities of an individual’s plan depending on his capabilities and resources. It shows positive and negative influences both on internal and external factor that affects results and success. 

STRENGTH

Strength serves as a very important factor in my academic and employability skills, it serves as the initiative to facilitate my plans. In analysing my strength, I learned to identify and acknowledge that strength is a key requirement in understanding my potentials. Strength has boosted my confidence (hays, 2020), It built my ability to try new things and to think outside the box. Furthermore, strength increases my willingness to learn and to discover new ways to challenge and develop my skills and the threats that I may face. The discipline and determination as well as dedication and enthusiasm are some of the good traits that has been my first step and will continue to practice towards my career are my greatest strength.

WEAKNESS
 
Weakness is the barrier that blocks my skill, it’s an obstruction from achieving my goals. It can harm all my potentials and it created negative effect and compromised my confidence. It is always good to prevent the weaknesses as it can stop you on achieving your goals (Bush,2020). However, acknowledging my weaknesses helps me to understand on how to improve and overcome it. Whilst determination and dedication are my greatest strength, IMPATIENCE is my weakness which contradicts my strength. I have learned that I must face my weakness and deal with it or as much as possible strengthen it. Impatience is an obvious weakness, creates hindrances on my goals, I tend to give up easily and waste all the efforts that I started. I have analysed I can improve upon my weakness by prioritizing my tasks, apply determination and practice a step by step procedure and try to make positive impacts from it.

OPPORTUNITY

Opportunity is a positive state given at the right time for achieving goals, situations that grant you the possibilities and chances to go beyond your goals (Kinicki & Williams, 2009). Opportunities on my journey to my career path is very limited, and most of them are the chances I have to create for myself. My experiences play a very important part amongst them, it gives me the choice to take advantage and use it to gain benefit for my skills. I learned to use my strength to take advantage of the opportunity in getting into breakthrough of my career as well as turning my weaknesses into opportunity and gain something good out of it.

THREATS

Threats for me are like weaknesses, it’s an obstacle that stands in my way in realizing my goals
It’s a challenge that most of the time it’s not in my control. One of my threat is my age.
Although, age discrimination is not legal here in UK, but it still can objectively be justified, 
certain circumstances can be a good reason for discriminating on the basis of age. As age discrimination can lose your confidence, lower your self-steam and gives you the feeling of ineffectiveness (Butler, 1969) it can be a discouraging feeling. However, by applying my employability skills, which I gained with my experiences, I can turn my threat into opportunity,
that means that with the knowledge that I have learned through my experiences for so many years of working and trainings, it will be easy for me to meet some opportunities that I can grab to realise my goals.


PERSONAL DEVELOPMENT PLAN

A Personal Development Plan helps us to know what to do, how to start, and how to get there (Eisele, Grohnert, Beausaert and Segers, 2013). It gives us understanding the conditions on which personal development plans can be effective on applying for professional learning. Furthermore, a significant change of motivation was found in Personal development plan if used by a person (Eisele, Grohnert, Beausaert and Segers, 2013) That motivation can find purpose and strength in completing even a challenging task and finds no reason to give up. Recognising the Personal development plan positively foresees the activity of learning and someone’s performance, it helps someone’s ability to understand and learn to set goals and objectives and make progress out of it (Mittendorff, Jochems, Meijers and Den Brok, 2008). Therefore, Personal development plan helps us to take interest in self-development, on becoming a better learner that is willing to try and give our best in every goal that we sets up, and to improve our skill for personal  growth and professional as well and becoming more self-reliant and aware of our own potential.


SETTING MY GOALS
 
As a chef in a private household, my career objective would be to own a restaurant in the next 4-5 years. My aim is to create new recipes that can be considered as comfort food that will attract both young and old individuals and as well as promoting some of traditional filipino dishes. Working as a chef allows me to live the lifestyle that I desire, to showcase my talent, and practice my passion in cooking. Having this career for the past 20 years of my life, cooking for a family inspire me of inventing recipes which I called decent comfort food or home fast food, which I do it in less than an hour but still healthy. I aim to build a restaurant that draws costumers in every walks of life, common people like students and workers who has little time to spare for their lunch or dinner and feed them with this not so complicated dishes and it still manage eat healthy foods. However, my career objective is to improve my skill in cooking and manage my own restaurant and to hire aspiring chefs who is willing to share and expand their knowledge in cooking. Furthermore, I would like to grow as an effective manager into this field and provide good working environment to my subordinates.


IMPROVING MY SKILLS

In performing well and to be effective requires some skills, and to be successful, you have to grow and improve in every task that you get into. I believe that skills are learned, like academic skills, these are all attained through education and knowledge. I always consider that simultaneous reading and attending short courses and workshops will not just offer you a certificate and qualification but will also train you to be more effective in managing your skills that however help you level up in your specialties. Furthermore, Interactions and working with professionals is another way of improving my academic skills, more on observing them, be mentored by them is even better, I will not only get the chance to see how they use their skills, but also the chance to see how they achieved mastery. Improving my employability skill is even more challenging, as I consider my field of career is so limited, and for this reason, I cannot miss any opportunities that will allow me to showcase what I got, therefore, I have to keep my skill into this field active and growing constantly using them. However, I always keep my chances open to every opportunity that comes my way, I am willing to learn more and widen my knowledge to new things.



TIME MANAGEMENT

Time management is the procedure of organizing and planning ahead of time to be effective on certain task and activities. Time management consume less time when your schedule is tight and helps you avoid pressure and as well as improving your ability to function efficiently (Mindtools, 2020). Time management is about balance, and it can help you to be productive and focus on your everyday task. Furthermore, knowing on how you will spend your time on everyday basis gives you a clear understanding of how your day goes and helps you prioritised and stay focused on every task. However, how to be effective in managing our time needs a lot of effort, you have to plan, to execute and decide to utilize it in producing and achieving a long-term goal (toggl, 2020). By applying the SMART method in time management, it can clear your mind-sets, gives you determination, helps you use your time and means wisely to give you good results and will offer you more chances of being successful (Mindtools, 2020). Furthermore, SMART goal is a user friendly and does not need a special training, therefore, it does enable anyone to get more and better work in less time. Time management can simplify life, we just need to know and prioritise what is needed to be done and to set aside, for the purpose of efficiency. However, it is irreplaceable, indispensable, and wasted, therefore invaluable if it is not well managed, one example is PROCRASTINATION, it can be a challenge to anyone, for it is normal for everyone of having a habit of delaying and avoiding and then struggle at the last minute, we do not realise the consequences until we are about to meet our deadlines, moreover, procrastination can lead you to stress and anxiety than can affect your health issues, it can cost your productivity and hindrance to your goals. Therefore, taking action or avoiding procrastination can be very beneficial, be it in your professional and personal life, moreover, by looking ahead of the consequences and the price to pay of procrastination is a good start on getting rid of it (clear, 2020). Time management plays a very important role on career growth, aside from delivering work on time, it provides productivity, efficiency and it creates better quality of work.

CONCLUSION

In conclusion, analysing my academic and employability skills is a valuable tool in pursuing my goals, it gave me the initiative and motivation to achieve my objectives. Although, there are ups and downs the we can meet along the way, I have learned to balanced through negative and positive factor and benefit on both. Like in SWOT, it is essential to acknowledge and identify my strength and weaknesses, and as well as to be aware to the opportunities and threat that is presented, therefore, I have learned to use each of them to my advantage. Furthermore, my analysis to each of my topic help me improved significantly in advancing my career.
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APPENDIX

SUMMARY OF MY CLASS ACTIVITY

Activity 1: Review your use of time

· Do I use time efficiently? Maybe YES and maybe NO, depends on some situations 
· How do I waste time? Procrastinating, I tend to delay task thinking I have a lot of time.
· What and who distracts me from study? Social media plays a big distraction to me.
· Do I need to plan out my time: for the year? YES. The term? YES. The week? YES. The day? YES. Each piece of work? YES.
· Do waste time getting started? Sometimes
· Do I make the most of spare moments? Always
· Do I find time passes and I don’t know what has happened? YES.

Activity2: Week 4 Self-reflective journal

 When I first came into the classroom on my first day of school, I had this kind of strange feelings, I know that it just natural to feel awkward after how many years of being out of school and just being a full-time employee. But on the first day itself, everything has turned into an interesting feeling, interest to learn and to belong, it has boosted my confidence to do something more of what I am currently doing. Furthermore, it has improved my social interaction, and my ability and willingness to learn more on what I have right now. This course has move me out of my comfort zone and has given me a lot of motivation to set new goals and work hard for it.

Activity 3: Week 5 Paraphrasing

To change the word of the following sentences

Drug resistance remains a major problem in combating HIV infection, but a different approach to drug development could be the answer.

Answer: Advancing the drug development to face the major problem in fighting HIV drug resistance could be the solution.

Chinese speculators are able to realize profits from this buy-and-sell practice as property prices are currently on the upswing.

Answer: The current improvement on the prices of properties are realize by Chinese speculators is beneficial on buy-and-sell practice.




                                         To God be the glory.













