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[bookmark: _Toc119966524]1. Introduction /The chosen career 
Its one of the most important decision you can make to choose your career. Being choosing a career you have to think about many things to get the right decision. My interest in environmental protection includes concepts such as sustainable development, recycling, consumerism, waste, and climate change, among others. Having knowledge and skills, as well as a passion for these concepts and activities, paves the way for me to search for a position in the circular economy, where I may aim to grow my professional skills over the next five years.
European Parliament defined (2015The "circular economy" is a production and consumption model that emphasises sharing, renting, reusing, repairing, and recycling old things for as long as possible. This method extends the life cycle of objects. The role would then facilitate Sandwell's Circular Economy operations, collaborating among a diverse range of stakeholders to encourage sustainable development, reuse and recycling water and vitality productivity, emissions reductions, and assisting industries in moving freight and cars to more sustainable and cleaner transportation modes ( Sandwell Council, 2022).
In this section, I will identify the skills and knowledge I need  to a circular economy job, as well as audit my own skills and capabilities with the Personal Development Plan (PDP) tool. Finally, I will evaluate my skills in relation to my job position (knowledge, qualifications, strengths, weaknesses, motivations).

[bookmark: _Toc119966525]2.  Skills and knowledge required to work in circular economy well 
To perform the work efficiently, two types of skills and specialised knowledge are required.
[bookmark: _Toc119966526]1.2 Skills 
The skills and knowledge listed below are gathered from the job advertisement for Sandwell Council 2022 and it match with other organisations advertising for the similar position "circular economy officer."
[bookmark: _Toc119966527]Organisational skills
- Capable of swiftly grasping complicated and difficult topics and successfully interpreting them.
- Approaches issue solving in an inventive and analytical manner.
- The capacity to communicate throughout all levels in a kind and personable manner.
- The ability to deliver difficult information to a high level and a wide range of listeners, either vocally, in writing, or numerically.
[bookmark: _Toc119966528]Facilitation skills
- Communication and interpersonal skills 
- Presentation abilities. Confidently communicate and negotiate with crucial partners, enterprises, colleagues, outside authorities, and the general public.
- Capable of projecting a favourable image.
[bookmark: _Toc119966529]2.2 Knowledge 
To do the task appropriately, you must have specialist knowledge, such as understanding of work law, accounting, economic development rules, communications, computer programme, and the local environment. Understanding and ability to use Microsoft office-based software (e.g. power point, excel, word). Understanding of how a local authority works and how it operates at the corporate and community levels. A working knowledge of the legislative framework and governance mechanisms that apply to Local Government.
Nani Pajunen, Lead Specialist at SITRA in Finland (2021) stressed the need for new skills, activities, and operations in the circular economy. Repair and maintenance skills will be essential in the future (CEA, 2022). 
[bookmark: _Toc119966530]3. Auditing my skills by using (PDP) tool
Morgen (2017), defined The Personal Development Plan (PDP) “A Plan intended to develop skills that are important to the work life”, In essence, a (PDP)  is a lifetime, continuing process that strives to improve occupational skills and essential knowledge in order to promote continued employment. In this part of report audit my own skills using the (PDP) tool help to analyse myself. 


	Objective
	Time
	Activities
	Success Criteria
	Resources

	Short -Term


	Gain a level 4 Skills for the workplace and Start BA Leadership and Management (Skills for the Workplace

	January, 2023
	- attended the classes. 
- submit the tasks 2&3 on time. 
- use the knowledge and skills in life
- fill out the form (Application to upgrade)
- apply for student loans 
- go to the university for registration procedures 


	- attended 70% of classes 
- pass all modules 40% or above
- university accept my application. 
- student loan company agreed to cover my studying fees and life cost.

	- class
- module page
- websites
- online classes 
- books
- libraries
- 9000 pound (study fee L4)
- 18000 pound 
(study fee L5&6)

	Long -Term


	legislation and  framework develop course 
	August, 2024
	- Find courses in my city and reserve a spot.
- get funds for the training
- take a course and use the knowledge to develop my career skills
	- course chosen and reservation confirmed
- funds identified and obtained 
- course completed and knowledge used in own workplace
	- course information 
- course information 
- helpful webpages
- activities resources

	The Master of Regulation and Governance (MREGG)
	September, 2025 
	- discover more about the master application procedure
- find an appropriate university and supervisor
- investigate financing investigate financing options
-  work on my academic CV
-  and network with academics (online, conferences, and workshops)
	- take a place for The Master of Regulation and Governance at In a university with a good rating
	- books, research papers, and scholarly articles
- career counsellors
- academics
- useful websites
- university staff
-  funding 



(Source created by auther)
[bookmark: _Toc119966531]4. Evaluating my own skills
In this step, will assess my own skills in relation to your job position based on knowledge, qualifications, strengths, weaknesses, and motivations. The author create these tables evaluate his skills in comparison to his chosen career using the information had collected about circular economy jobs. 

	
	knowledge
	qualifications

	Career chosen 
	- understanding of employment legislation, accounting, financial planning rules, languages, computer systems, and the local environment
- Understanding of how a local authority works
- . A working knowledge of the legislative framework and governance mechanisms
	Level 6 (degree) or equivalent education in a related discipline.

	Myself 
	I have good knowledge on of subject circulator economy and experiences for in 
- Planned and prepared a project cycle overview
- doing cultural mediation training; developing a recruitment strategy
- Overseeing activity facilitation; recruiting and managing volunteers
- Examining Sandwell Council's housing services, including how they interact with customers and other stakeholders to gain feedback
- gathering and analysing data to aid in the fulfilment of the council's vision
- International Computer Driving License
- acting as a liaison between interested/supporting groups
- working as the logistical lead for pop-up stalls at festivals, organic markets, events, and seminars; and managing the outreach budget.

	- level 7, Institute of Arab Research & Studies, Cairo 
- Level 6, Faculty of Economics and Administration, Gaza


(Source created by auther)


	Strengths 
	weaknesses
	Motivation 

	- I am an environmental activist.
- leadership skills
- trained how to make change for environment  
	- lack of comprehension of legislation and structure


	- I will do what I love to do 
- work in public sector 
- stability 


(Source created by auther)
[bookmark: _Toc119966532]Conclusion 
Working as a circular economy officer at Sandwell Metropolitan Borough Council is required  skills such as organisational skills and facilitation skills. There always need to new skills, activities, and operations in the circular economy. using (PDP) will help you to develop your skills in short or long term, bring your vision into a structured plan, and will assist you evaluate your skills in comparing with career chosen. 
[bookmark: _Toc119966533]Part 2 – Reflective Report 
[bookmark: _Toc119966534]1. Introduction 
[image: Diagram

Description automatically generated]The purpose of this section 2 task is to produce a reflective report about my professional career development module experiences and learning. , I will reflect two separate activities I completed during the module as well as one skill I learned during the lectures. Utilising "Gibbs' Reflective Cycle," one of the most well-known cyclical models of reflection, to guide you through six phases of evaluating an experience: description, feelings, assessment, analysis, conclusion, and action plan. (Uni of Edinburgh, 2020)
(Source: Gibbs , 1988)
[bookmark: _Toc119966535]1.1 descraption 
Task1 / open-book assessment
In week 4 we had open-book assessment talk about flexibility at work, During class, we have two hours to write 500 words on one subject relating to the case and submit our answer through Turnitin on time.  
Task2 / mock interview experience
During week 7  of the term, I took part in a mock interview for circulator economy officer which I choice. It was required to prepare CV, cover letter, job description, and personal specification. 
Skill/ employment legislation
We learned about employment laws in week 9, which defines what companies may demand from their workers, what companies can ask them to perform, and employees' rights at work (CIPD). 
[bookmark: _Toc119966536]1.2 feeling 
Task1 / open-book assessment
.  In week 3, when lecturer gave the subject which required to read  about discrimination and get ready to the task next week. I was feeling excited and ready to begin on this entirely new experience for me. Feeling different 10 minutes before the task begins. When the lecturer had to change the subject, I began to feel under pressure.
Task2 / mock interview experience
 As though I had been looking forward to this adventure, I was happy. Perhaps because that is what I require to prepare myself to get a professional job. Some of my mates take it seriously and they look so professional. In general It was good feeling for me to show kind of professionalism and use skills I leant.
Skill / employment legislation
This class was different, not only me, everyone was focus and active, feeling lacking of employment low knowledge give this session all our attain. The classroom environment was cheerful, and gaining new information gives you wonderful sensations.
[bookmark: _Toc119966537]1.3 Evaluation 
Task1 / open-book assessment
The good thing that I done the task and submitted on time. I got 7 out 10. The Lecturer was happy of structure of answer. The bad thing that my lecture expected better work of me 
Task2 / mock interview experience
The good news is that my lecturer was pleased with my performance. I received 12 points out of a possible 15. It was not difficult for me to prepare. During the mock interview, I was confident. To be honest, I don't see anything negative happening. Just a little more practise before the interview. 
Skill / employment legislation
The session was greatful and almost everyone in the class was intersted to understand. I was seeing several discussions, exchanges of opinions, questions concerning employees' and employers' rights, and exchanges of experiences and information. On the other hand, your awareness of the need for further reading and study on employment legislation is well worth the effort
[bookmark: _Toc119966538]1.4 Analysis
Task1 / open-book assessment
I believe there are several reasons why my work was subpar. First, I utilised the incorrect technique to finish the job. I used the same approach that I used to structure and produce the reports. The tension of changing the subject placed me under strain and had a negative impact on me for the first half hour.
Task2 / mock interview experience
I see to do this task successfully, you must possess a wide range of skills. Prepare your CV, create your cover letter, discover the right career for you, personal abilities, understanding of your position, and so on. For me, the task was very apparent. I was determined to use my skills to do better this time. 
Skill / employment legislation 
Despite the fact that it was the longest lecture of the term and covered many themes relevant to employment legislation, the students' interest in the subject and the manner in which the teacher presented the activities throughout the lesson were sufficient grounds for the lesson to fully fulfil its objectives.
[bookmark: _Toc119966539]1.5 Conclusions 
Task1 / open-book assessment
 I learnt new kind of task or activity taken during the class open -book task. And the strength in academic writing is practicing and always work on improve this skill. 
Task2 / mock interview experience
I improved different skills ( writing CV, cove letter, finding job, interview skills. I can see that I am ready to accept this task in real life.
Skill / employment legislation
 I learnt how legal norms are established and where employment law comes into play. Understanding the purpose of employment regulation.
[bookmark: _Toc119966540]1.6  Action plan 
Task1 / open-book assessment
- do weekly writing activity about subject that I take in the class
- go to skills classes which university offer
- watch videos and use different internet resource to improve my writing skills
Task2 / mock interview experience
- start looking for good position 
- apply for new job
- use all skills and knowledge to use in real life
Skill / employment legislation
- Find courses in my city and reserve a spot
- get funds for the training
- take a course and use the knowledge to develop my career skills
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