TIME MANAGEMENT
Time management is the strategic process of planning and controlling, how much time to spend on specific activities to increase efficncy. At the workplace is about strategically planning each day to day plan.you need good time keeping at the work place.   (1)tony buzan’s approach to time managent centes on using mind map to organize thoughts,priorize tasks,and visualize goals.buzan focused on managing oneself and memory to increase productivity and create more leisure time(3). 
when time and attendance are logged, an organisation retains a view on the attendance and working time of employees. Even though logging is the starting point, the actual gain is in the reporting and subsequent processing.
T&A is a means to acquire insight into the capacity and availability of staff. it is the baisis of workforce management( 4).
reference: According to Scriven and Paul (1987) conceptualizing, applying, analyzing

CRITICAL THINKING
Critical thinking is the intellectually disciplined process of actively analzing,synthesizing.key skills include, to analysis,inference.LEADING TO BETTER problem-solving, decision-making, and innovation questioning assumptions (1)
Critical thinking in computers involves using analysis, logic and evaluation to solve technical problems, make evidance based decisions and troubleshoot system (2)
reference: Jeannette Wing "Computational Thinking"  (2006)
Critical thinking involves designing solutions to be executed by the computer which includes pattern recognition and algorithm design (3). 
reference: Jeanenette Wing (2006)
Critical thinking is a complex, multi-layered process that is difficult to define. GENERALLY SPEAKING, it is the rational, skeptical, and unbiased analysis of factual evidence (4)
Key skills include the ability to reason, which is essential to the thinking process. REASONING occurs when we use knowledge of one thing, process, or statement to determine the truth of another (4) 
reference: ValGenesis (2026)

