Katy Hughes
20, Highview Way, Glyncoch, Pontypridd CF37 3BA
Telephone: 07483844939
Email: hugheskaty80@gmail.com
Professional Profile
An ambitious, hardworking professional who exhibits passion and commitment to education. Identified as having outstanding practice and excellent communication skills. Able to perform extremely well under pressure and successfully in a team in a fast paced learning community. Fully committed to attending teaching and learning workshops to ensure constant adapting and amending of own professional practice. 
Career Aims
I am actively seeking to obtain a degree in professional practice to assist with securing a place on a PGCE course at my workplace. 
Career Summary
2010-present
Craig-Yr-Hesg Primary School 
Teaching Assistant
· I use specialist (curricular/learning) skills/training/experience to support pupils i.e. interventions such as Early Literacy Intervention Programme and Literacy Launch Pad along with many others. 
· I assist the teacher/senior support staff with the development and implementation of IEPs/BEPs and also produce my own for my small class of children which are then checked over by the class teacher. 
· Encourage pupils to interact and work cooperatively with others and engage all pupils in activities. For this I am able to use my training experience from Spencer Kagan. 
· Provide feedback to pupils in relation to progress and achievement through verbal feedback and marking their work with them. 
· Trained first aider.
· I work with the class teacher and we plan our lessons together with me changing activities to suit my lower ability class. I also have my own classroom where I display pupils' work.
· Using the Literacy and Numeracy Framework (LNF) I plan and adapt lessons according to pupil needs.
·  I provide learning activities for my own class and differentiate them according to learning styles and abilities

                                  
                                       Craig-Yr-Hesg Primary School

	One To One Support Assistant	
· To provide learning support for pupils in class or in intervention areas, either 1:1 or small groups.
· Motivate and encourage pupils to have a go at activities they may be unsure of.
· Provide positive reinforcements, praise and rewards. 
· To act as a positive role model to all pupils.
· To work as part of the team to ensure that the wellbeing and personal development of the pupils enhances their learning opportunities and life skills.
· To maintain confidentiality and sensitivity to the pupil’s needs but have regard to the safeguarding procedures of the school.
· To carry out duties as directed by the class teacher, SENCO and leadership team.

Education And Qualifications.

2004 Pontypridd High School
1 GCSE Grade B
4 GCSE’s Grade D – E

Professional Development

· Early Literacy Intervention Programme 
· Literacy Launch Pad
· Level 3 Playwork Qualification
· Level 2 Safeguarding
· ELKLAN Speech And Language
· First Aid
· Behaviour Management 
 
         Personal Details
         
Driving License full/clean
Interests: Football, Arts, Walking, Theatre.
I recently started coaching football and gained my leadership qualification in this. 

References Are Available On Request











Job Description 

Job Title: Teaching Assistant - Level 4 Grade 7
Department: Education
Accountable to: Headteacher 

Overall purpose of the job
To work under the guidance of teaching senior support staff and use their own initiative to implement agreed programmes with individual groups both inside and outside of the classroom, including offsite activities. This should include those requiring detailed and specialist knowledge of the foundation phase and KS2 curriculum and will involve assisting the teacher/senior support staff with the whole planning cycle and the management/preparation of resources. The post holder may also supervise whole classes occasionally during the short term absence of teachers. 
Job Description
Support for pupils
· Use specialist (curricular/learning) skills/training/experience to support pupils i.e. interventions, whether inside the classroom or in the outside classroom environment. I provide ELIP and LLP intervention sessions to support the pupils in developing their literacy skills.
· Assisting the teacher/senior support staff with the development and implementation of IEPs/BEPs I develop my own IEP’s for the children in my class which are then checked over by the class teacher for any amendments needed. 
· Establish constructive working relationships with pupils, acting as a role model and setting high expectations. I spend the first few days of term getting to know the children in my class, playing games and going over rules and expectations of the class. This enables me to establish constructive working relationships. 
· Promote the inclusion and acceptance of all pupils within the classroom. I achieve this by holding regular circle times and reading chosen stories for the children to discuss.
· Support pupils constantly whilst recognising and responding to their individual needs. I am able to support the children in a way I know they would like and also know when to leave them if needed.
· Encourage pupils to interact and work cooperatively with others and engage all pupils in activities. I use a variety of group games and also Spencer Kagan structures.
· Promote independence and employ strategies to recognise and reward achievement of self-reliance of pupils. I introduce small targets relating to independence and the children receive a sticker on their chart when one is achieved.
· Provide feedback to pupils in relation to progress and achievement. Verbal feedback is always provided throughout tasks and also when marking books with children. 
· With relevant training provided, attend to the personal needs of pupils and implement related personal programmes, including social, health, physical, hygiene, emergency aid, medical support and welfare needs. I am first aid trained and also in regular contact with a physiotherapist to ensure I can help one individual while he is at school.
· To assist with pupils' toileting needs as and when required.  There is an expectation that the school works in partnership with parents/guardians and health care professionals to implement a toilet training programme when required. This is not common in the age range I work with but I have assisted one child with his toileting needs as he found wiping and changing difficult. 

Support for the teacher/senior support staff

· Work with the Teacher/Senior Support staff to establish an appropriate learning environment in accordance with lesson plans and assist with the display of pupils' work. I work with the class teacher and we plan our lessons together with me changing activities to suit my lower ability class. I also have my own classroom where I display pupils' work.
· Assist the Teacher/Senior Support staff in lesson planning, evaluating and adjusting lessons/work plans as appropriate. I work with the class teacher at the end of every day to discuss how lessons went and adjust them as and when needed.
· Monitor and evaluate pupils' responses to learning activities through observation and planned recording of achievement against predetermined learning objectives. I observe children whilst they are completing activities and we also have a learning objective emoji face slip that is filled in after each activity. 
· Provide objective and accurate feedback and reports as required, to the Teacher/Senior Support staff on pupil achievement, progress and issues, ensuring the availability of appropriate evidence. The class teacher is shown work completed in my children’s books at the end of each day and discussions are held on progress at the end of each week.
· Be responsible in conjunction with the Teacher/Senior Support staff for keeping and updating records as agreed, contributing to reviews of systems/records as requested. I review the children’s outcome charts termly with the class teacher.
· Undertake on behalf of the Teacher/Senior Support staff accurate marking of pupils' work and record achievement progress. I mark the books for all children in my class and also the books of the class teachers after covering her lessons for PPA.
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy, encouraging pupils to take responsibility for their own behaviour. Children are reminded of rules each morning, we hold regular circle times to reinforce attitudes and good pupil behaviour. Children are also made an example of when displaying good behaviour which encourages other children to do the same.
· Liaise sensitively and effectively with parents/guardians/carers as agreed with the Teacher/Senior Support staff and participate in feedback sessions with parents/guardians/carers under the direction of the Teacher/Senior Support staff. I liaise regularly with parents when handing the children over at the end of each day. This can be related to progress, well-being or behaviour.
· Under the direction of the Teacher/Senior Support staff, administer and assess routine tests and invigilate examinations. I often take groups of children to undertake their literacy and numeracy tests at the end of year two.
· Provide routine administrative classroom support for the teacher/support staff i.e. photocopying, typing, filing. I photocopy every morning for the class teachers lessons and my own. I prepare and update the assessment files throughout the year. 
· Under the direction of the Teacher/Senior Support staff prepare and clear equipment and areas, including the outdoor classroom environment, utilised in the provision of a foundation phase curriculum. I have developed the outdoors for the foundation phase as a recent project and also arranged the classroom and equipment into clear learning areas. 

Support for the curriculum

· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs. Using the LNF I plan and adapt lessons according to pupil needs. 
· Undertake structured and agreed learning activities, differentiating them according to pupil requirements. I provide learning activities for my own class and differentiate them according to learning styles and abilities. 
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use. I have an ICT weekly challenge in my class and also provide ICT lessons whilst I am covering the class teacher for her PPA.
· Provide specialist support through learning activities for pupils. I carry out relationship based play, lego therapy and other interventions to provide specialist support to pupils. 
· Prepare and replenish equipment/resources for pupils i.e. whiteboard pens, pencils, rulers etc. and assist pupils in their use. I carry this out on a daily basis in my class and the teacher's class.
· Facilitate a safe and challenging learning environment wherever the activities take place. I ensure the classroom is safe and challenging for daily activities, the hall for PE and also outside and the ICT room when teaching ICT. 

Support for the school

· Be aware of and comply with policies and procedures including child protection, health and safety, security, confidentiality, data protection etc 
· Be aware of and support diversity and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Respect and support the role of other professionals within the school
· Attend relevant meetings when required within contracted hours.Supervision of pupils during contractual hours when they are out of lessons i.e. break time, lunchtime, end of school day as required
· Supervise pupils on visits, school trips as required within contracted hours.  As a school we have regular meetings to ensure we are all up to date with relevant policies and procedures. I offer support to all staff as often as possible if there is something I’m confident I can help with. I attend all meetings when required in and out of my contractual hours. I supervise break and dinner times daily and also supervise children on school trips. 

General Responsibilities
· To be responsible for your own continuing self-development and to participate in training and other learning activities and performance development as required
· To be aware of and comply with policies and procedures relating to child protection, safeguarding, health and safety, security, confidentiality and data protection, reporting all concerns to an appropriate person as soon as they arise
· Actively promote equal opportunities and support the delivery of services which are accessible and appropriate to the diverse needs of service users
· To carry out health and safety responsibilities in accordance with the School’s Health & Safety Responsibilities document. 
I attend regular training opportunities, workshops and staff meetings to ensure I am continuing to develop my standards and I am up to date with relevant policies and procedures. 
PROTECTING CHILDREN AND VULNERABLE ADULTS IS A CORE RESPONSIBILITY OF ALL STAFF.  STAFF ARE EXPECTED TO ALERT THEIR MANAGER TO ANY CONCERNS THEY MAY HAVE REGARDING THE ABUSE OR INAPPROPRIATE TREATMENT OF A CHILD OR YOUNG PERSON, OR VULNERABLE ADULT
To undertake such other duties and responsibilities commensurate with the grade as may be reasonably required by the Headteacher or as a mutually agreed development opportunity. 

The contents of this document will be subject to an annual review in consultation with the post holder.  Job descriptions may be amended to reflect and record such changes and be Job Evaluated





