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Academic and employability skills are a set of characteristics essential to development and growth of an individual within any organisation. The discussion below has evaluated the importance of various academic and employability skills I have gathered with the help of Gibbs reflective cycle. This set of characteristics can be teamwork, positive attitude, communication skills, resilience, self-management, willingness to learn and many more. Better academic skills can help any trainee or students to enhance their merit level and academic performance. These also affect students’ personality, attitude, approach to any problem and situation handling capability. On the other hand employability skills are applicable for any working individuals. These skills plays a crucial factor in determining work efficiency, growth of individual within the industry, management and crisis handling capabilities. In this assignment, I have evaluated my experience gathered during pursuing my course. 
[bookmark: _Toc28868222]Gibbs’ reflective cycle
This assignment tries to explain the effects of having different kinds of skills, qualities and characteristics with the help of Gibbs cycle. This cycle consists of five to six basic elements and helps to analyse how a person should act in various kinds of situations. The versatility of Gibbs cycle makes it a perfect tool to evaluate personality and thought processing skills (Endsley, 2017). The elements of Gibbs reflective cycles are; description of the situation, feelings a person should get from the situation, evaluation of the situation, reaching to a concrete conclusion and then taking actions (Sekarwinahyuet al. 2019).  Applying this evaluative tool has helped me to assess my experience during completion of the module perfectly.
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During this module, I developed my employability as well as academic skills in my course. In Term 1 of this module, I have learned several skills. I did not know how to manage time effectively and missed out on most of my activities. In Term 1 of my course, the lecturers taught how to develop the time management process. In this case, Pretorius and Ford (2016) have stated that Gibbs' reflective cycle helps to understand the process of development. I started making to-do lists. I have learned how to use productive times. I have developed my knowledge about the Eisenhower time management model. I along with my classmates have learned how to focus on the urgent and important tasks which are both valuable and time-consuming.
This module has helped me to avoid my procrastination problems. Apart from this, I can properly concentrate on my activities that can help me to achieve my goals. Most of my classmates have analytical and critical thinking skills which I lacked but in this module, I have improved these skills too. In Term 1, I have attained several classes and practice sessions on the Harvard referencing style in terms of collective knowledge about proper referencing techniques. In this module, I learned how to collect and use class materials. Tanaka et al. (2018) have commented in this regard that reflective practice skills help to improve academic writing skills too. The important note-taking formula has helped me to focus on the subjects. The relevant information has helped me to improve my employability and academic skills. I learned how to evaluate sources. Now, I rely on academic resources not on websites as I learned that some of the information is not correct in the websites which I did not know before. 
My academic writing skills and sentence structure were very bad but with the help of lecturers, I have developed these skills. Before this module, I did not know the basic essay and paragraph structure. I understood that in the report we provide specific information with date, time and place as well as follow a specific structure. Bryan and Clegg (2019) have noted that innovative academic skills help students in higher education. In an essay, all these things are not necessary. I have learned the steps of paraphrasing and summarizing (Kirk, 2017). I have practiced paraphrasing to improve my grammatical skills. Apart from this, in Term 2, I learned how to make a proper one-page CV. I can use appropriate words in CV and job interviews to grab the attention of the interviewer. The role-play process has made me understand how to highlight the strengths and weaknesses of mine in a positive way before the interviewers.
I have developed knowledge about Harvard referencing 2018. I have managed to deal with the fear of public speaking by presenting several reports and several essays by using Microsoft PowerPoint. Ruge and McCormack (2017) have opined that specific context learning process helps students to improve their employability skills. Other classmates also get benefits from the study. Most of my classmates knew the sentence structure, proper use of verbs and clause structures, but in my case, it was different. In this entire model, I was taught to use primary as well as secondary resources in research. In the module, I have developed my researching skills. I have developed the skills of making a well-crafted or well-designed cover letter. The entire module has improved my skills and knowledge to a great extent. 
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Before entering this type of academic and employability skills module, I felt that it will take too much time to develop all these skills at a time. While I was studying this module, I understood that developing academic as well as employability skills are not that hard staff rather it takes proper process and time management quality. Sweet et al. (2019) have commented that reflective capacities enhance the academic writing process. While I was attending the classes on time management, I felt that it is one of the most important skills that a person needs to have for getting advantages in the professional areas. In the academic writing class, I felt that grammatical and language skills can help me to get advantages in academic writing. 
In the cover letter class, I felt that the appropriate words and the proper choice of words is necessary for grabbing the attention of the employer. Tawanwongsri and Phenwan (2019) have commented that feedback from the lecturers and teachers improve the performance of the students. At the same time, in the researching class, I along with my classmates felt that the application of primary as well as secondary resources is very significant to improve the quality of the research paper. In the CV writing class, I felt that advancing knowledge about language and grammar can help me to improve my CV as well as job interviews. 
I feel very confident in my academic writing skills. Glanville and Becker (2016) have opined that reflective learning skills can improve confidence among students. I have achieved mastery in the time management process. Sekarwinahyuet al. (2019) have Gibbs' reflective cycle that helps to reflective thinking skills. I think other students also developed their weak areas. They feel that this course has been an effective process to improve employability and academic skills. Now, I think that this course and module can help me to develop my skills and knowledge about several matters that will help me in my future. 
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Term-1 of this module was dedicated to gathering relevant information, time management and academic writing. I got to learn a lot about information gathering procedure. The session provided me with an idea of making time management plan. Time management is necessary to maintain the flow of development and growth (Orique and Despins, 2018). Academic writing and training sessions taught me a lot of skills that I was lacking previously; it pinpointed the areas that need more practice and development. 
I performed well during language and grammar training sessions. My confidence level for sentence construction, paragraph writing, vocabulary, clause structure academic essay writing grew higher. On the other hand this term-1 exposed my severe weakness in paraphrasing. I don't possess enough skills of sentence reconstruction, modifying and paraphrasing. I performed well in Harvard referencing, my contexts were appropriate and to the point. Differentiating between essay report and summary was quite troublesome for me. Improvement is also required to my presentation and public speaking skills. I was not efficient enough while addressing a lot of people. 
The session of Term-2 focused on various skills that students need to begin a professional career. During CV writing sessions I was confident with sentence constitution, way of addressing, I emphasized on appropriate points. My CV was able to highlight my strengths and key characteristics. A proper CV can help a lot by upholding the strengths of the applicant. It was quite disappointing for me when I came to know that my role-play skills like; face to face interview and group discussion skills are not up to the mark. My cover letter writing skills met the standards. Because of my academic excellence working on a research topic was easy enough for me. My good analytical and critical thinking capabilities helped to produce good results with relevant research topics. My poor performance during reflective writing activities highlighted one more of my weaknesses.
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Training sessions during Term-1 offered me with a lot of personal strengths and weaknesses. I realized that my note taking skills, techniques, relevant source choosing skills needs improvement to enhance my information gathering trait. Better time management and personal development plans widens the path of growth and success (Victor, 2017). My paraphrasing skill needs a lot of polishing. Even though I was good at essay writing, my concepts about construction of essay, report and summary is not great. My Harvard referencing and contexting skills are up to the mark, but improving my information gathering skills can take it to a professional level. I was able to produce some good quality presentation but my way of addressing mass amount of people was not appropriate. This session highlighted my lack of knowledge about public speaking, body language, addressing tone, expression.
The analysis form Term-2 concluded that my CV writing skills are good enough. I am capable of creating a good impression using my CV. At the same time my weak communication skills, tone of voice, expression, body language and ruin my interview. As mentioned by Casey et al. (2018), possessing good researching skills; one can choose manageable research topic related to domain, know what information to include in the report and how to accumulate that information. I also became aware of my poor reflective writing skills. I lack knowledge about reflective report construction Schon’s Reflective Practice.      
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This module has set my skills in proper places. Now, my employability and academic skills can help me to focus on my goals. Everyone who was involved in this module gets positive experiences and benefits for increasing future opportunities in the field of work. If I face any kind of situation related to the critical thinking process I will use Hyper-Connected Critical thinkingmodel. I have noticed that I need to develop critical thinking and analytical skills. The overall module has helped me as well as all my classmates to improve academic and employability skills. 
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	Goals 
	Actions to be undertaken 
	Resources 
	Present score 
	Deadline 

	Improving Time and Personal management plans
	Making a strict Schedule and sticking to it 
	Online resources 
	Low
	03/01/2020

	Improving Paraphrasing skills 
	 Studying sentence construction and Practice 
	Literature books, online courses 
	Low
	03/01/2020

	Improving presentation and public speaking skills 
	Attending lot of seminars, group discussion 
	Online courses, practice
	Moderate 
	03/01/2020

	Improving Role playing skills
	Attending course to practice face to face interview, public interaction 
	Practice, personality development courses
	Moderate
	03/01/2020

	Improving Reflective writing skills
	Following study materials, practice through online courses
	Books, Courses
	Low
	03/01/2020


Table 1: Personal development plan 
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Thus, it can be wrapped up by saying that the overall assignment has discussed how I develop my employability and academic skills in the module. This module has helped me to fix my weak points. At the same time, Gibbs' reflective cycle has helped me to evaluate my learning process.
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