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INTRODUCTION.
A reflective report is a piece that summarises a critical subject. Employability skills can be defined as the transferable skills needed by individuals to make them employable. Along with technical understanding and subject knowledge. Employers always often outlines the set of skills that they want from employees the purpose of this report is to reflect on skills acquired during my time at the university, the gaps missed, and suggesting ways to improve them. Also showing how my studies have helped connect between what I have learned from theory and what to practice, you reflect so that you can learn. (Boud, d. et.al, 1987) Reflection. Turning experience into learning, London. Kogan page


ACADEMIC SKILLS (DESCRIPTION)
This report will be based on Gibbs model of reflection.
[image: ]Gibbs model of reflection.
Gibbs model have 6 six stages that are needed to demonstrate ones observation.( Hosebo , o’regan and nestel,(2015) Gibbs model is employed to express a particular situation ( Derili,2015).The following are the stages Gibbs used to express his theories description, feeling, evaluation, analysis, conclusion and lastly the action plan.
By making practical and effective use of Gibbs model, I will explain how the learning of this module helped me develop both academic and employability skills. Below are some of the discussion.
PART 1 DESCRIPTION.
Over the period I have gained knowledge and skills field which I want to share and reflect on. During my learning session I have acquired much knowledge that I think help in my communication skills, communication being one of my learning sessions will enhance me in the search for employability. Because my job involves constant interaction with the general public the communication skills in in interpersonal and managerial activities as I have confidence for extracurricular activities such as work experience, volunteering, and involvement in the clubs and groups are understood as having identical position in regards to information and experience acquired through academic study.
Self-management, this is one of the skill which has really helped me improve my self and at my workplace because when I first joined the university they emphasized the importance of attending class and finishing assignment on  time ,this has influenced my work habits and life both  personal and professional . The academic opportunities you attained at higher education finishing the assignment on time gives you the ability to use our time effectively (morgan.2017, p50).
Great improvement in my studies and grades as I have learned to use my time productively and effectively as recently, I got good reviews from university for 100% attendance, I always plan my day before with a to-do list and assign priorities to tasks on list.
This has given less stress as my work at workplace is done on time, so I get more time for my studies and finishing my assignment on time, everything looks good as am stress free because I made time management a priority for studies and work.
From the first semester keeping time always gave the sense of control over my time and work. This has enhanced my professional reputation at workplace and among my classmate, however consistency sometimes is hard to finish all you set out for the day but overall compared before I started the university I am doing better.
Furthermore ,learning this module and applying has helped me increase the opportunities and advancement at my workplace and all tasks I am given as work is always done before deadline and on time, so more and more lucrative contracts are coming through and are being signed, our organisation is becoming bigger and bigger. It also helps to appraise the performance and the progress of the study against the object the objectives set for achievement in definite time period (chin et al, 2014).
Time management is another interpersonal skill I have improved with lessons in time management and self-management in this module. In Africa we say “there is no hurry in Africa” so I never took time seriously. Workplace and teamwork have taught me to be punctual because essentially in England and at school everything is time oriented, all class and work are reviewed with time as an important factor. So, punctuality is essential in our lives and activities at workplace individuals are expected to adhere and performing. I still must improve on time management skills, late ness for anything can have some undesirable consequences.


PART 2. FEELINGS.
Basically, at the start of this course I felt both excited and scared at the same time. I had taken almost 20years out of classroom and here I was entering a class full of people of different nationalities and communities, to be honest that was a new experience. But I was some how relieved that among the students came from my country (Uganda) and the lecturers who always motivated and encouraged me. That made me show my qualities with group discussion and interacting with other classmates.
Furthermore, due to lack of confidence I failed to understand quantitative analysis from the start and I never tried to ask for help as I lose my breath and stammer every time I stand in front of unknown people for fear   and it was killing me inside. later due to the number of people coming from my country (Uganda) and our tutors being approachable I gained a lot of confidence, now you find me all over the class seeking advice.
Additionally, due to my boxing ground self-belief is important but along the 
learning sessions our lecturer told me to upgrade my grammar and approach from casual presentation to business communication to pitch a business plan and sales, not only I lacked ideas in quantitative analysis but later I discovered I also lacking business communication. Now days business communication is essential because to interact with clients.
[bookmark: _Hlk7286023] these skills are very necessary (Barhem, 2017), encouragement and participation in discussion have helped me a lot. My business skill is better now.
Academic attainment has enabled me personally at my workplace through presentation to a lot of people with clearness through public relations and reports. However, I remember during our presentation using PowerPoint presentation we relayed so much on technology instead of facing the audience and we were accused of reading the screen rather than engaging the classroom.
Not only that but also, I think I didn’t understand the tasks first time so with groups and shared presentations and rehearsals sometimes watching videos helped improve. Nevertheless, as a coincident technical problem arose during our presentation because our memory stick didn’t connect with the computer in presentation room and that hampered our efforts leading to delays and boredom as some students and the supervisors left.
[bookmark: _Hlk7286101]Coupled with team impression and impact on presentation day, we were able to present our PowerPoints slides efficiently because everyone had researched his tasks, we got a standing ovation. (blank,2001).
On contrary, colour distraction in our slides, I think this left the whole class reading and looking at our slides rather than listening to our message and our message got lost.
Similarly, our group was likeable, and the lectures called as the A-team because of different characters and the constant questions and advise we were asking him, I think being recognizable as leaders because of our team acted presentable and smart.
PART4. ANALYSIS.
Analysing my whole learning, practical contact and observation of the fact and event from the first day I started this course, I have acquired enormous knowledge which will enable me to achieve my goals in life.
In contrast, there was some research gaps which was not addressed in some fields and in some theoretical perspective like the structure of a reflective report, knowing what to write grammatically so that puzzled me and I wrote several reports before coming up with this. I think I knew the gap by doing a lot of reading in certain field and by asking the tutor on several occasions. Some of my research gaps to me happened when identified the knowledge relevant to practice but it me time to put that information into practice because I didn’t know how to use it.
Additionally, the knowledge gap that I needed to be filled by new research for in-text citation or references is because I knew little and nothing about it.
However, the research gaps involved so many missing pieces and formula in my progression of a field of research like using computers and books at the same time and to verify the reference to use. In-fact I saw research gaps as opportunities for learners to verify current and previous studies to research an unknown area in the field of studies for you to improve.
[bookmark: _Hlk7286129]However, I have managed to obtain both academic knowledge and employability skills. In today’s world and the future only, academic qualification is not enough to bag a job, so along with academic qualification. (sekarwinahyu et al. 2019).
Still more, I think my communication skills have nurtured well with the interpersonal skills and that’s down to my lectures who have always pointed out my culpabilities and helped me to deal with the issues I faced during the learning sessions. Both the tutors and my team were so helpful that I have gained all the confidence I need. My ambition is to have my own company in developing estates, and I think I will achieve all my dreams because of dealing with the quantitative analysis and my critical thinking process have all enhanced and improved greatly during my studies and after.

CONCLUSION:
When I look back from the day, I was selected to start university, I consider my self lucky and fortunate. It has not been smooth sailing but still I am here. However, my remarks about the learning sessions and journey have been very helpful as I have acquired so many things I didn’t know. I consider myself confident now and I can meet employers’ requirements. After these studies my communication skills, decision making, self-management and my confidence have all improved and developed. I can easily interact with confidence, put my ideas forward without getting nervous. Additionally, to gain a competitive edge over other Individuals for employments and jobs.
From all the analysis, I must believe that Gibbs cycle of reflection is very helpful and accommodating. It has made it easier to share my experience from my studies.
Furthermore, I have noted that all necessary skills and ideas for gaining employment in organisations have been acquired during my time at the university and participating in discussion and doing various tasks. Assuredly, I am a potential candidate who is employable in any organisation, credit due to my tutors and classmates. Finally, I should have to upgrade my professional skills to a diploma or a degree.


PLAN.6   ACTION PLAN.
The action plan I will take in order to achieve my dreams will be upgrading my academic and communication skills, I am planning to take developmental studies majoring in estates developments. Part time, I can upgrade my skills while working as an apprenticeship. Hopefully in the long run my skills upgradation will help me get a permanent job with good wages.
On the other hand, I tend to freeze under pressure, I lose my breath when confronted with public. Therefore, getting a speech coach and attending speaking seminars also watching videos of public speakers and company publicist can be helpful. I also consider reading and following all the feedback from my workplace colleagues and lecturer about my performance.
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