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AI Acknowledgement
(This section is compulsory for all students.)
I acknowledge the use of [AI tool name] ([AI tool URL]) on [date] to support [state purpose – e.g. research / proofreading / none].
Prompt(s) used (if applicable):
· 
I confirm that I have not presented any AI-generated text as my own work. I confirm that I have retained copies of drafts, notes, and resources used before and after the use of AI tools.
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[bookmark: _Toc240379391]Element 1: Career Sector Investigation
Target length: 500 words
Choose either a graduate career sector that interests you or a business area that you would like to establish.
[bookmark: _Toc240379392]1.1 My Chosen Sector or Business Are 
clothing line: I have chosen a clothing line as a business idea, as I m very interested in fashion and clothes, and I m very good at designing new models of clothes, I would  like to sell clothes as we know everyone needs clothes; I will like to sell clothes that are fashionable ,comfortable and affordable for costumers.
[bookmark: _Toc240379393]1.2 Sector / Business Area Research
A clothing line business involve designing ,producing different types of clothing, such as t-shirts ,jeans, jackets ,hoodies. Some businesses make their own cloths ,some they buy them from the cheapest supplier. Are many different types of organizations in clothing business, some as : small businesses ,independent clothing shops. Large companies: big fashion brands which sells in many shops and countries. Online business sell clothing online. And the ones who manufacture clothes and sell them to the other brands. Some common jobs in the industry are such as: fashion designers, shops managers, marketing assistant and don’t forget warehouse workers these jobs help business manage and serve costumers. According to the British fashion council, the uk fashion  industry directly contribute 28.9 billion to the uk economy. The uk fashion and textile association also explain that the industry includes designers,manufactor,wholesalers and retailers..

[bookmark: _Toc240379394]1.3 Skills, Qualities and Attributes Valued by Employers


main skills employers value: communication, teamwork, creativity, customers service, adaptability, organisation, all off this help employees to do a great job ,understanding the costumers ,their demand and the production…this skills are supported by PROSPECTS -overwide of the retail sector in the uk.
[bookmark: _Toc240379395]1.4 Current Trends Affecting the industry:

ai: clothing business use AI to predict fashion trends ,recommend products and create adverts  ,this saves time and helps customer service.
hybrid working: designers and marketing staff could work from home, however shops assistants and manufactures needs to work on site. McKinsey -AI in fashion owl labs-hybrid work; reports that AI is becoming important in fashion, Hyle hybrid working allows some workers to work flexibly


[bookmark: _Toc240379396]1.5 Personal Career Fit
I would like to work in the clothing industry because I’m interested in fashion and business
I want to improve my communication  , team work and creativity skills .in the future ,I would like to learn more about and use of AI to help my business  grow




















[bookmark: _Toc240379397]Element 2: Skills Audit and Professional Development Plan
Target length: 500 words
Complete a structured reflection on your current professional strengths, areas for development, emotional intelligence and professional behaviour. Support your reflection with at least two theories or models studied on the module.
[bookmark: _Toc240379398]2.1 Personal SWOT Analysis
	STRENGTHS
that I m interested in fashion and enjoy learning new things, I have great ideas and im willing to improve my skills and work toward my goals 
• 
• 
• 

	WEAKNESSES / AREAS FOR DEVELOPMENT

• one of my weaknesses is I need to improve my confidence, I quite lost it on the way I also need to understand financial system ,and develop my idea
• 
• 


	OPPORTUNITIES

• they are many opportunities as online selling, social media marketing and using AI,I can take courses online and learn from successful clothing brand
• 
• 

	THREATS / CHALLENGES

• the clothing industry has strong competition, and many manufactures who are making replicas and that could destroy the market, I would need to research the market and understand all the treats
• 
• 




My main strengths are my interest in fashion and willingness to learn .my development needs are improving communication, marketing and financial skills. This are very important because I want to open my clothing line in the future, by improving these skills I can become more confident and better prepared to run my business

[bookmark: _Toc240379399]2.2 Emotional Intelligence and Professional Behaviour: I try to manage my emotions by staying calm and not panicking when I face problems, I communicate with others by listening their opinions and speaking respectfully very polite and I work great in a team, I would like to improve my confidence and communication skills to help my in future clothing business
[bookmark: _Toc240379400]2.3 Applying Theories or Models 
Gibbs reflective cycle: this model helps me reflect what went well and what didn’t so I can understand better, I can learn from the mistakes and become more confident
Johari window: this model helps me understand myself and how others see me overall did have some feedback from my tutors and classmates ,I can improve my communication and spelling skills ,my feedback was good in teamwork and professional behaviour this will definitely help me in my future clothing business


[bookmark: _Toc240379401]2.4 SMART Development Goal
	Specific
	What exactly do I want to improve or achieve?
is to improve my communication skills within the next three months


	Measurable
	How will I know I have made progress or achieved it?
I will ask my colleagues and my tutor for feedback 


	Achievable
	What actions and resources will make this realistic? I will participate in class discussions and projects at least 2 times a week



	Relevant
	Why is this important to my career or professional development? This goal is specific relevant to my future clothing business 



	Time-bound
	When will I complete or review this goal?

I will complete this goal in the next 3 months, and then I will be asking for feedback to understand if I’m on the right path or still needs improving
















[bookmark: _Toc240379402]Element 3: Recruitment Application Pack
Assessment brief: equivalent to 1,000 words
Apply for a real vacancy or a role provided by your tutor. Your application pack must contain all four items below.
[bookmark: _Toc240379403]3.1 Selected Job Role
	Job Title
	Office manager

	Organization
	Concept fabrication Cymru

	Location
	Cardiff cf118dh

	Where the vacancy was found
	Indeed .com

	Job Role URL 
	Manager Job in Cardiff (with Salaries) | Indeed United Kingdom


[bookmark: _Toc240379404]3.2 Tailored Curriculum Vitae (CV) IONUT URSESCU 
PERSONAL PROFILE
A motivated and reliable professional with strong organisational skills and experience working in fast‑paced environments. Known for problem‑solving, teamwork, and a proactive attitude. Looking to contribute to a dynamic team in a managerial or customer‑focused role.
KEY SKILLS
· Leadership & Team Coordination
· Customer Service
· Time Management
· Problem Solving
· Communication
· Microsoft Office
· Adaptability
· Attention to Detail
WORK EXPERIENCE
Job Title – Company Name Location | Month Year – Month Year
HANDYMAN 
· SOLO INTERNATIONAL
· SWANSEA
· 2009-2026 STILL ACTIVE
EDUCATION
University of Wales Trinity Saint David (UWTSD) Professional Career Development (BMBS4005/CARD) Year: [2026\2027] Relevant learning: Gibbs Reflective Cycle, Digital Skills, Career Planning
Other Qualifications
· Certificates (LinkedIn Learning, First Aid, Food Safety, etc.)
· GCSEs / A‑Levels / Diplomas
ADDITIONAL INFORMATION
· Languages: English, Romanian
· Driving Licence: Yes
· Availability: Immediate
· Interests: [traveling]

[bookmark: _Toc240379405]  3.3 Cover Letter
Dear Hiring Manager,
I would like to apply for the Office Manager position at Concept Fabrications Cymru. I am organised, reliable, and motivated to learn, and I believe I can support your team effectively.
I understand the role involves helping with accounts and payroll, keeping accurate financial records, and assisting with reports and reconciliations. I am confident using digital tools and I am eager to develop my skills further.
I can also support day‑to‑day office administration, including organising files, maintaining records, and helping the office run smoothly. I am comfortable communicating with staff and contractors and helping with basic facilities tasks Current page Current page. Prepare and maintain Operation and Maintenance (O&M) manuals.
I work well independently, stay focused, and enjoy keeping things organised — qualities you highlight as important for this role.
Thank you for considering my application. I would be happy to discuss how I can contribute to your team.
Kind regards, Ionut Ursescu

[bookmark: _Toc240379406]3.4 LinkedIn Profile
Provide evidence of your LinkedIn profile. This could include the profile URL and/or screenshots, as directed by your tutor. Check that your headline, summary/about section, experience, education and skills present a professional identity.
	LinkedIn Profile URL
	Grow | LinkedIn

	Professional Headline
	

	Evidence / Screenshot
	


[bookmark: _Toc240379407]3.5 Application Rationale

This is my first time tailoring a job application, so I started by carefully reading the Office Manager job description to understand what the employer is asking for. I broke the role into the main responsibilities and used these to guide how I updated my CV, cover letter, and LinkedIn profile.
The first thing I noticed was that the job involves helping with accounts, payroll, and keeping accurate financial records. Because I am new to this type of role, I didn’t pretend to have advanced experience. Instead, I focused on showing that I am confident using computers, spreadsheets, and digital tools, and that I am willing to learn new systems like Xero. I placed these points clearly in my CV so the employer can see that I meet the basic expectations and am ready to learn.
Next, the job description talks a lot about organisation and administration, such as keeping files in order, managing documents, and supporting daily office tasks. These are things I can do even as a beginner, so I made sure my CV highlights my strengths in staying organised, following instructions, and keeping things tidy. In my cover letter, I explained that I enjoy organising tasks and helping an office run smoothly, which matches what the employer is looking for.
The role also mentions communicating with staff and contractors and helping with basic facilities tasks. To match this, I added simple examples of times I communicated well or worked with others. On LinkedIn, I updated my headline and skills to include “Office Administration,” “Organisation,” and “Communication,” so my profile looks relevant even though I am just starting out.
Overall, I tailored my application by focusing on beginner‑friendly parts of the job description: organisation, accuracy, communication, and willingness to learn. This helped me present myself honestly while still matching what the employer needs
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