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Introduction : 
Professional career development is very important for everybody during this term I learn myself professional career development knowledge and progression route.  I learned   specially cv writing and face to face interview this give me motivation personally I improve knowledge and awareness about all kind job description I explore all the employment opportunities which I can get   job easily I get the idea how to apply these kind of jobs .During the term I give open book assignment as well this give me idea how can I do this test my knowledge and this term was very helpful and excellent for me to improve myself personally and professionally I gained all the skills and knowledge about employability requirements. I learn about Uk employment legislation, all health and safety rules. 
Main skills 
Skill1.
 CV writing is very important when apply for jobs cv express yourself I am prepared with excellent CV writing skills, and I know how to update my CV. Cv that express you and show the employer candidate skills and knowledge and experience. The main purpose of cv writing skills is giving students motivation and they can get excellent jobs rewards in the shape of best position in the workplace, and they can get their high-level of achievements in their professional career.
Skill2.
 During this term I learn face to face interview skills I know how to employer can ask different kinds of questions and this give me good experience and motivations. In the future I can give excellent interviews for jobs.
Skill3.
I learn making Cover letter the main purpose of cover letter is giving the detail statement of your work experience, education skills, training, and accomplishment this give good impression to employer to give you interview chance.
Swot analysis introduction. 
I'm very hard-working talented person can work as a team and individual as well. My weakness is I forget the things and this weakness I make check list and my opportunities I can all kinds of Enviromint. Threats are maybe in the future cause of covid 19. I can't do face to face jobs.


PDP for career development:
 I am feeling very confident about my professional career development skills, I will see myself in better position in coming 3 years I want to be working as a manger in bank.
Career development plan for branch manager in bank. 
After 3years I will be seeing myself in a branch manager in a bank. And I'm feeling very confident, and I have a skills and knowledge and have an experience previously working in the banking industry so for this job I need to do so something that will help to get this kind of position job. So, I need to be hard work need to be very professionals' knowledge skills that will give me more chance to get banking sector and to be a branch manager. For this kind of job, I need to be more research and experience.
Progression route for this job.
For this kind of profession. First, I need to be   complete my education so then I need to get job working in customer services in the bank. Then I need to be customer relationship manager. Then I need to be operational manager in the branch. And then I need to be got all kind of experiences as manager in the bank. So, this route I need to be on effort and progress to get   the desired job. This progression route gives me a chat list to achieve   my short-term goals first than I can achieve my long-term goals to be successful person.
1 Assessing Performance of Bank Branch. 
Effective manager need to be assessing the performance of. Bank branch. The object of this analysis and assessing performance is to check the branch is going to be right track and assessing all the performance problems and all the bank complex production processes. Having further, motivated the development and improvement of this assessing the performance of the banks helps the manager to achieve their goals. The main purpose of assessing performance is to know the banks is going to profit. 
My skill . 
I need to improve this assessing performance skills which are very important for assessing the performance of bank branch.
How can I gain this skill. For this I need to be more two years study and need to do working experience then I can do this assessing performance job effectively.
This one also checks the efficiency ranking social locations an efficiency trends investigations environmental impacts compensation examining the impact of new technology ownership which helps them. Performance of the bank.

2 Effective mangers need to be a good counsellor role for developing bank branch.
Counseller role is very important in the banking sector, and this will improve the managerial capabilities and the growing the body of relatively junior and an inexperienced branch staff. Counselling will help to design the specific objective after of bank and challenge of managerial levels, which will help the necessary exercising administrative controls over branches. A counsellor skills manager will help the bank branch and banking industry. It is very comprehensive and organisational skills which involving change the administrative culture and this will help the branch growing. And achieving their goals. 
My skills .
I need to develop my counselling skills these skills are very important because a good counsellor can give good guidance to their staff.


How can I gain this skill.
For this skill first   I need to improve my knowledge. I need to study more deeply the counselling skills book and I need to meet experience consultant and the experience counsellor who will help and advice and giving the business ideas I need to learn from these experts. 
3 Leadership style of Manger.
A leadership style. Play worthy role in other edifying high performing teams who have great level of job satisfaction and organisational dedication. As business currently progress and grow, the responsibility of leadership leader becomes more challenging and employ imperative. Effective leadership leads to competitive advantage for all kind of duty responsible. For all the teams and he's providing the followers with their sense of directions need to be established organisational goals and then achieve their goals. Leadership behaviour in private and public sector banks managers. It attempts to understand manager perceptions about their own goals the manager's behaviour of leadership and is impact on the bank, performance and job satisfaction as well.
My skill.
I need to improve my leadership skills. And I'll try to cover this gap through study books. And learn from the experience managers, leadership styles. That will help to improve my skills.
How can I gain.
First, I need to do leadership and management degree than I need to be work with the experienced manager to learn and improve my leadership skills. And this leadership skills will help other aspect of life as well. If somebody has good qualities of leadership, he helps peoples and then and participate as a team and can get to work from the workers as well and in the banking sector manager has good leadership to achieves the goals. Because of leadership skills, I can do perfectly my job and I can work as a team as well.
Setting Goal and Objectives .
Setting goals and objectives are very important and goals need to be smart  goal hence the students learning outcomes. If the students in the Start of semester set their goals and then they try to achieve their all the short comes  goals on daily bases then they can achieve their long term if some body want to get Leadership and management degree  he needs to achive first year than step by step 3 years goals . Students can check  their performance by utilize smart goal tools. There is general agreement that plans. Without formulated the goals like rational. Start addicted like relevant relevance, action, lack direction, project like accountability. An organisation like poo. Uppers moreover, gold need to be properly construct to serve as a credible Anu's usable benchmark by which the result can be monitored and evaluate. All the outcomes. This is a basic requirement of effective goal setting that objects statements are formulated using a clear and logical structure or framework. Ben objective statement. Is a need to be? Smart. To achieve the organisation goals.
Factor to be consider setting goals. 
The three most important factor of gold settings. It has to be genuinely important to you when you setting goals. It is  important to know about your goals, what was setting it has been measurable and break it down you can track your progress ongoings. And number third, you have to take consistent and focus action to achieve the goals. I mean, what do you want? 
Smart goals.
Goals needs to be specific, measurable, achievable, realistic, timely bond .
I personally think when I set a goal for a years time I need to work on daily basis. To achieve my. Goals and I breakdown these goals on the weekly and monthly basis as well. At the end of year, I am   close to my goals and I can achieve my goals very easily. And during this term I learn a lot of things about the setting, goals and objectives and. And as a smart goals and my goals are trying to complete BA leadership and management degree. So for this I need to first year to achieve my first year level 4 skills for  workplace and then I need to be continued level 5 and level 6 to achieves BA leadership and management degree so my goals are very clearer  I know I'm working on it  daily basis, to achieve my goals.
UK employment law. 
On this term  we learn and understand the UK employment law we know about the all the law which will cover the recruitment. Employment contract data protection. Play an holiday in entitlement working time. Health and safety discrimination. Discipline agreements dismissal redundancies .
Recruitment law. The most significant sample is the Equality Act 2010. The Equality Acts make it. Unlawful for employers to discriminate against job applications. Because of protected namely, age, disability, gender reassessment, raise religions or beliefs, sex, sexual tension, marriage or civil partnership, pregnancy and maternity.
Employment contract.  legislation has important impact on terms and conditions of employment. This is because the employment relationship between an employee and this law, the main piece of legislation which goes many terms and condition of employment is the Employment Rights Act 1996. Important tries to given to employees  strength by include the right to be given employment. Particulars and disclosures and determine. Send it I'm often suspension dismissal notice and reasons. Unfair dismissal, redundancy payments, employer insolvency.
Kolb s leaning style .
I like the Cubs learning theory and the curb learning theory. Describe the learning style  learning cycle developed by David Kolb’s discuss the learning cycle, four stages, concrete experience, reflective observation, abstract and conceptualization and active experimentation. I  prefer  kolb’s learning cycle theory..
Nail Fleming learning style Fleming introducing  learning style 1987  to help students and other learners more about their individual learning preference. Visual learning, the picture, movies and dramas other ways  learnings like music discussions and lectures . Reading and writing. Making list reading textbook. Taking notes. And I prefer Neil learning style as well. I always read write. I make a notes  I always see the pictures, movies listen music and discussions and lectures. By listening I can improve myself .

Self awareness .
It is very important to know about yourself and aware yourself. It is very hard to become a leader  without self-awareness it lies at the root of strong character, giving you use the ability to lead with a sense of purpose explain your success and your failures, and by giving us a better understanding of who you  are. Self-awareness. Let's as a better understand what we need most from other people to complement our own deficiency in leadership. Meditate. Yes, is most people know by now is the practise of improving your moment-by-moment awareness. It will help where I am trying to achieve, I'm doing. What? Am I doing that is slow me? Where I ness to do the  change? Other ways are written down your key plans and priorities. One of the best ways to increase yourself awareness what do you want to do and track your progress. Another way is. Take. Psychometric tests ask trusted friends about your strength and weakness. And where you need to change. And get regular feedback from your work. It is very important to self-awareness about yourself where you are and where you want to be.
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PERSONAL / PROFESSIONAL DEVELOPMENT PLAN - Template
 
Development needs for forthcoming year  (Include as many learning needs as required to achieve agreed objectives)
	Learning and Development Need
	Type of development
 
	Timescales
	Who is responsible?
 
	Further comments

	Provide a specific description of the desired changes (e.g. skills gained, knowledge acquired, topics/themes/content covered)
	E.g. Course, Workshop, Conference, Self-development (researcher, reading, etc.), Coaching, Mentoring, Job Shadowing, Project work, Committee Membership, etc.
	E.g. End of April, To be completed in the next 6 months, Over next 1-2 years.
 
	E.g. Staff member, UoE L&D programme to support, Manager to arrange, Staff member to work with team and Manager, etc.
	E.g. Resource requirements, Additional notes    

	 
 
Skills for place 
 
	Need to improve all skills and knowledge  
	1 year 
	My self 
	Hard work on it

	 
Buying a house 
 
 
	Make money  saving plan 
	2 years 
	My self 
	Doing hard work doing 2 jobs 

	 
 
 
 
	 
	 
	 
	 

	 
 
 
 
	 
	 
	 
	 

	 
 
 
 
	 
	 
	 
	












CAREER DEVELOPMENT PLAN
CURRENT JOB- customer service 
TITLE-cutomer service officer
DESCRIPTION- customer related job
GOAL JOB- direct 2public 
COMPANY-
DESCRIPTION-
	GOAL (SMART)
	SKILLS
	GAPS
	RESOURES
	ACTION ITEMS
	STATUS

	SHORT TERM(1YEAR)
1. …………
2. …………
3. ………….
4. ………….
	Skills for work place 
	Need to be improved 
	Study book and experience 
	1 years 
	Cotinus 

	MID TERM (2YEAR)
1. …………
2. …………
3. …………
4. …………
	Ba leadership degree 
	improved knowledge 
	Study books 
	2 years 
	Will start soon

	LONG TERM (3-5YEARS)
1. ……….
2. …………
3. ………….
4. ……………
	Manger role 
	Need to improve all skills 
	Work experience 
	3 years 
	Will get after 3 years 






























































































