 Personal Development Plan

	Target for development  
	Why?
	How?
	Who/Where?
	When?

	
Resit my GCSE’s in English and maths.

https://www.colegsirgar.ac.uk/index.php/en/39-part-time/886-gcse-mathematics

	To be able to move forward and have the excepted grades to study a master’s degree in social work. 
	Contact Coleg sir gar to arrange resits of  GCSE English and Maths 
	Coleg sir gar
Llanelli 
	2021

	
Apply for a master’s degree in Swansea university
 
https://www.swansea.ac.uk/postgraduate/taught/humanandhealthsciences/social-work/


	To gain the experience and insight of what a social worker does on a day to day basis.
	By completing the relevant work and undertaking exams as well as hand on experience  
	I will complete my degree at the university that accepts my application.
	I will complete this within a 2 years’ time frame.

	
	
	
	
	

	
Undertake any extra offered courses relevant to my degree.

https://socialcare.wales/learning-and-development/social-work-qualifications

	Have the relevant qualifications to eventually become a social worker.
	By attending the courses offered on the relevant days and times.
	I will do this within a 2 years’ time scale and whenever necessary 
	To start on the relevant dates and times.

	
Complete my master’s in social work and graduate.

https://www.swansea.ac.uk/postgraduate/taught/humanandhealthsciences/social-work/

	To reach my dream job in life and to finally reach my goal .
	By completing the and passing the degree.
	I will do this in whatever university accepts my application.
	This will be completed by 2022.

	To apply for a Social Worker job. 







https://www.swansea.gov.uk/article/59835/Senior-Social-Worker-closing-date-22102020 


https://www.indeed.co.uk/Social-Worker-jobs-in-Swansea


https://www.reed.co.uk/jobs/social-worker-jobs-in-swansea


https://www.tactcare.org.uk/work-for-tact/job-vacancies/




	To put my degree into prospective and work my dream job.
	Apply for a position as a Social Worker
	As soon as I’ve graduated
Via vacancies advertised online such as: 

Swansea & Neath Portalbot Council

Indeed

Reed

Foster Care Agencies

CAHMS

NHS



	2022

	
	
	
	
	









Cerimarie Jones CV
Cerimarie Jones
Early Years Education
48 Rhyd Hir
Longford
Neath
SA10 7HR
Jonesceri666@yahoo.com
07447942516

Personal Profile 

A highly driven and well-established Family Support Worker with experience of working with complex cases. Flourishes on delivering robust and important back up to key positions and developments. A cool head and careful eye for detail makes certain that all tasks are carried out to the greatest standards and in designated time structures. Comfortable working as part of a group or individually with a focus on providing quality organizational support on a constant basis and reception duties.  
 

Work Experience

Family Support Worker
Neath Portalbot CVS (2020 - present)

I work as part of the Family Support Volunteering Project. It is a befriending service which provides personalised support to families with children who are on the child protection register or who are at risk of harm or neglect. My role is to support and provide encouragement to help families address the problems they face and in the long run, assist them in creating a happy, stable, and safe environment in which the children can thrive. 

Main Roles

· To offer support and a listening ear for families 
· To provide support and guidance to help with the advancement of better nurturing abilities
· To provide demonstrative support to children, working as an casual befriender and role model
· To help the family units to gain access to accessible community resources as necessary e.g. leisure activities and health information.





Teaching Assistant
2009 – Present 

Over 10 years of experience working within primary schools, helping students gain access to education and delivering broad support to the teacher in the management of students and the classroom.

Responsibilities: 

· Encourage and safeguard the health and wellbeing of children 
· Support students to know directions, help impartial education and to promote the presence of all students 
· Take part in preparation and evaluation of educational activities with the teacher, delivering advice to the teacher on pupil development
· Backing the teacher in behaviour organization and maintaining pupils on task based on the prospects for specific pupils
· Under the supervision of a teacher watch, evaluate and record pupil improvement and progress.
· Support learning by arranging/providing supplies for classes/events under the leadership of the teacher and in position with health and safety requests.

2017 – 2018: Administrator/bank cashier
Responsibilities included: 
· Greeting every customer in a professional and polite manner and providing face to face customer service over the counter. 
· Assisting customers with account balances, taking deposits, making BACS payments and transferring funds between their accounts. 
· Providing customers with information on other products and service 


Support Worker
RCS - Neath
2012 – 2013 

Supervisor
The kingfisher – Neath
2010 - 2016

Administration Assistant
Tact foster care - Neath Port Talbot 2009 - 2012
Education

BA Education in Early Years and Care Practitioner Status
University of Wales Trinity ST David
2018 – Present

7 GCSE’s
Llangatwg comprehensive school - Neath 1999 - 2004

Qualifications 
 
· City guilds Entry level 3 in adult literacy, speaking, listening, writing and numeracy 
· Emergency First Aid  
· Level 2 in infection control 
· Level 2 Pova 
· Level 2 Administration of medication 
· Food safety 



References: Available upon request














Reference list


References
Edwards. G. (2020) The key of communication in a work place. 2nd edn. London: SAGE.
Fontana, D. (1990) Social Skills at Work. London: Routledge.
Guirdham, M. (2002) Interpersonal behaviour at Work. 3rd edn. London: Prentice Hall.
Indeed. (2020). Attention to Detail: Definition and Examples. Available at: https://www.indeed.com/career-advice/career-development/attention-to-detail (Accessed: 21 October 2020)
Jonassen, D. H., & Hung, W. (2012). Problem solving. In N. M. Seel (Ed.), Encyclopedia of the sciences of learning. New York, NY: Springer.
Jones,G.(2019) The importance of record keeping .3rd ed. .Cardiff .university press.
Keyton. J. (2011). Communication and organizational culture: A key to understanding work experience. Thousand Oaks, CA: SAGE
Public Health England (2014) The link between pupil health and wellbeing and attainment A briefing for head teachers, governors and staff in education settings. Available at: https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/370686/HT_briefing_layoutvFINALvii.pdf
Rausch. A., Schley. T., & Warwas. J. (2015). Problem solving in everyday office work—A diary study on differences between experts and novices. International Journal of Lifelong Education. 34(4), 448-467. doi: 10.1080/02601370.2015.1060023
Willams. P. (2016). What are Professional Skills in a Workplace? 2nd edn. Cork: University press. 
Zhang. L (2018). ‘Importance of Interpersonal Skills at Work towards Managing People in an Educational Context.’ International Conference on Management Science and Management Innovation. Shenyang University, China: Atlantis Press.

