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Task 1 

Job Advertisement 1: Learning Support Assistant

Source: Indeed Link: https://uk.indeed.com/learning-support-assistant-jobs

This role involves supporting students in classrooms or small groups, assisting with learning activities, and helping students with additional needs. The role requires working closely with teachers and maintaining a positive learning environment.

Key Skill: Communication
Strong communication skills are essential to explain tasks clearly, listen to students, and work effectively with staff.

Job Advertisement 2: Teaching Assistant / Learning Support Assistant

Source: Indeed Link: https://uk.indeed.com/jobs?q=learning+support+assistant

This role focuses on supporting classroom activities, preparing learning materials, and helping manage the classroom environment. It also involves supporting students with different abilities.

Key Skill: Organisation
Organisational skills are important to manage tasks, prepare resources, and support lesson structure efficiently.

Both job advertisements highlight similar key skills required for working in education. These include communication, teamwork, patience, and adaptability. These skills are essential for supporting students and working collaboratively with teachers.

However, there are differences between the two roles. The first role focuses more on communication and building relationships with students, suggesting more one-to-one support. The second role places more emphasis on organisation and managing classroom tasks, indicating a stronger focus on supporting lesson delivery.

The most important skill is communication. This is because communication is needed in all aspects of the role, including explaining instructions, supporting students, and working with staff. Without effective communication, it would be difficult to support learning or build positive relationships.
Task 2 
A SWOT analysis is a strategic planning tool used to identify and evaluate an individual’s or organisation’s Strengths, Weaknesses, Opportunities, and Threats. It helps to understand internal factors (strengths and weaknesses) and external factors (opportunities and threats) that can impact success.
	Strengths  
 
· Communication
· Patience 
· Empathy 
· Ability to build relationships  
 
 
	Weaknesses 

· Limited experience 
· Developing confidence in behaviour management
· Still improving classroom management skills 

	Opportunities 
· Further training and qualifications
· Gaining experience in schools
· Career progression opportunities
 

	Threats 
· Competition for roles
· Changes in education funding
· Challenging student behaviour




Evidence of Readiness 
In the future, I would like to open my own Forest School for children, providing safe, engaging, and inspiring outdoor learning experiences that support children’s development, wellbeing, confidence, and connection with nature. I am currently studying a Certificate in Business, which is helping me develop essential knowledge in areas such as planning, organisation, finance, and communication, all of which are important for running a successful business. Alongside my studies, I also have long-term experience working in education, specifically supporting children with Special Educational Needs (SEN), which has given me valuable insight into different learning styles, behaviours, and individual needs.
One of my key strengths is my ability to communicate effectively and build positive relationships with others. This has been developed through both my academic studies and my practical experience working with children, staff, and families. I understand the importance of adapting my communication style depending on the individual, especially when supporting children who may require additional help or reassurance. I am also highly organised and able to manage my time efficiently, which allows me to balance academic work, professional responsibilities, and personal commitments successfully while meeting deadlines and maintaining high standards.
In addition, I consider myself to be a motivated, dedicated, and hardworking individual who is always willing to learn, reflect, and improve. I enjoy challenging myself and developing new skills that will support my future career goals. These strengths are essential for my ambition of running a Forest School, as this role requires strong leadership, patience, adaptability, problem-solving, and the ability to work both independently and as part of a team. Overall, my combination of experience, skills, and personal qualities provides a strong foundation for achieving my long-term goal of establishing a successful Forest School for children. 

Furthermore, I recognise that developing my business knowledge and gaining more hands-on experience in outdoor education will be essential for achieving this goal. By continuing to build on my skills and actively seeking opportunities for professional development, I will be better prepared to manage the challenges of running a Forest School and ensure it is both sustainable and beneficial for the children I support.
Task 3 
Employability Goals 
In the future I have a range of goals I would like to achieve: 

Goal 1
To gain a recognised Forest School qualification (Level 3 Forest School Leader). This qualification will provide me with the practical skills, knowledge, and confidence needed to safely plan, organise, and lead outdoor learning sessions for children of different ages and abilities. It will also help me to develop a deeper understanding of key areas such as risk assessments, safeguarding procedures, health and safety regulations, child development, and the importance of outdoor learning in supporting emotional, social, and physical development. In addition, I will learn how to effectively use natural environments and resources to create engaging, educational, and meaningful activities that encourage curiosity, independence, and teamwork. Completing this qualification will ensure I am fully prepared to lead high-quality Forest School sessions while maintaining a safe, supportive, and inclusive environment for all children. 
Goal 2 
To gain hands-on experience working or volunteering in an outdoor education or Forest School setting. This will help me build confidence in planning and leading activities, as well as managing groups of children safely in outdoor environments. It will also allow me to apply and strengthen my communication and behaviour management skills in real-life situations, particularly when supporting children with different needs and abilities. In addition, this experience will give me the opportunity to observe experienced practitioners, learn the best practices, and understand how Forest School sessions are structured and delivered effectively. By gaining this practical experience, I will develop a stronger understanding of how to create engaging, safe, and inclusive learning environments that support children’s development and wellbeing.
Goal 3 
To successfully set up and run my own forest school business. This includes developing my business knowledge, securing funding, finding a suitable outdoor location, and creating engaging programmes that support children’s learning, wellbeing, and connection with nature.

Personal Development Plan 
A Personal Development Plan is a structured process that helps an individual identify their skills, goals, and areas for improvement, and create a plan to achieve personal, educational, or career development. It involves setting clear objectives and outlining the steps needed to reach them.
Provides direction and focus and helps you clearly understand your goals and how to achieve them.
Identifies strengths and weaknesses – allows you to build on what you do well and improve areas that need development.
Supports career progression – helps you plan steps towards your future career, such as your forest school business.
Encourages self-reflection – helps you evaluate your progress and make improvements.
Improves confidence and motivation – having clear goals can increase confidence and keep you motivated.




	 
	Short-Term Time Frame  
 
What do I want to  
accomplish in the next  
three to six months? 
 
	Mid-Term Time Frame  
 
What do I want to  
accomplish in the next  
six months to two years?  
	Long-Term Time Frame  
 
What do I want to  
accomplish in the next  
two to three years?  

	Section 1 - My Goals   
  
What are my overall goals that I want to accomplish in this time period?  
 
  
 
Example: become a Student Affairs Officer; learn computer graphics  
 
 
 
	· I want to graduate from the CertHE business with    high marks in the next three months. 
· I want to Successfully complete and submit all resit and term 3 assignments
· I want to Improve my time management and organisation skills
	· Gain a Level 3 Forest School qualification
· Gain experience working or volunteering in a forest school or outdoor setting. 
· Develop practical skills in working with children outdoors
 
	· I want to establish my own forest school
· I want to secure funding and a suitable outdoor location
· I want to develop a structured programme for children

	Section 2 - Skills and Knowledge to be  
Learned  
 
What specifically do I need to learn? What project do I need to work on?  
  
  
 
Example: Student advising;  
Banner; Dreamweaver; develop a procedures manual  
 
 
 
	 
· Complete assignment, and time management to complete deadlines.
· Improving research and referencing skills
· Understanding feedback and applying it to improve my work
	 
· Risk assessments and health & safety in outdoor environments
· Child development and behaviour management in outdoor settings
· Planning and delivering engaging forest school activities
	· Business management and financial planning
· Marketing and promoting my forest school
· Leadership and managing a team

	Section 3 - Next Steps 
  
How am I going to acquire the skills and knowledge? How am I going to do this project?  
  
  
 
Example: take Dreamweaver class; do an  
informational interview; set up a project outline  
 
 Exact Timing
	· Write the resit assignment, meet the resit tutor, submit the assignment. - Write term 3 assignments 
· Meet with tutor for guidance and support
· Submit assignments before deadlines
· Create a weekly study schedule to stay organised
	· Research and apply for Forest School Level 3 course
· Apply for volunteer or part-time roles in schools or forest schools
· Attend training workshops and gain practical experience
	· Create a detailed business plan
· Apply for funding or grants
· Identify and secure a location
· Launch and promote the forest school
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