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ACADEMIC SKILLS
[bookmark: _9u8kadfi7nn6][bookmark: _Toc203120153]Task 3: Reflective report  
[bookmark: _cci48r1h5u88][bookmark: _Toc203120154]Introduction 
This reflective report aims to discuss my learning process during the Academic Skills module. The experiences that I will reflect on will be related to learning to use time management tips and tricks, note-taking tips and tricks, using academic sources, paraphrasing, referencing and doing Tasks 1 and 2. These learning experiences have been crucial to my becoming a different person in terms of critical thinking, writing in a formal way and balancing between my works. Assessing these experiences, I would wish to point out how this module has helped me gain a lot of confidence, academic preparedness and skills.
[bookmark: _pmmzejeslu5u][bookmark: _Toc203120155]Description of Experiences 
In this module, I performed various assessed activities, which led to progressive improvement of my academic competence. During Week 1, I have understood the necessity of time management with the help of such strategies as SMART goals and the Eisenhower Matrix. Making use of those strategies helped me improve the prioritisation of activities and organise between competing commitments like assignments and work. In week 3, I was introduced to the CRAAP test, which gave me an idea about how to critically consider an academic source. 
[image: D:\July (2025)\11.5.25\image.png]
Figure 1: Mind Map
(Source: Author)
In Task 2 during Week 7, I did a mind map looking at my reflection on reconsidering my choice of university. This exercise allowed me to convey graphically personal and academic issues I was experiencing. I realised that my current course did not match my shifting career aspirations, and the academic work was too much. I had referred to concerns over student loan debt, living costs in accommodation, and balancing study with personal commitments, including my disability. Although it was difficult to write the paragraph, the mind map was a doddle and turned out to be the most natural part of the exercise, helping me get my thoughts in order.
One more important point was the accomplishment of Task 2 during Week 7. I was obliged to take notes, rephrase academic material, and compose one paragraph in the TEEL style. The practical assignment enhanced my academic writing and gave me more confidence to be able to organise arguments in a logical flow.
[bookmark: _sd8yv6g81vft][bookmark: _Toc203120156]Analysis and Personal Reflection 
[bookmark: _99nwm5nvg6n2][bookmark: _Toc203120157]Evaluating experiences (e.g. deciding what went well and what went poorly)
Learning how to paraphrase was one of the most efficient experiences for a student (Miller and Konstantinou, 2022). I was taught about such techniques as the modification of word form and structure. This ability enabled me to decrease similarity reports in Turnitin in Task 2. With the use of a 4D strategy, I became better at time management. I had a problem with directing the use of references and arranging different forms of references. Group discussions of the CRAAP test helps individuals to increase more knowledge regarding how to identify credible sources as well (Radović et al., 2022). Although I adjusted to learning academic reading without any problem, I took certain time to conceptualise the idea of reflective writing.
[bookmark: _lhnnfhcl7ujm][bookmark: _Toc203120158]Analysing the experiences described 
Task 2 also made me understand that academic writing is more of a skill, which improves with structure and practice. With the TEEL format, individuals could have a structure for explaining critical thinking (Wilby, 2022). The approach to the CRAAP test, enhanced during Week 3, helped me develop a strategy to question the reliability and bias of online sources, which I have never used in my life. These problems with references were caused by my overdependence on using online reference formatters instead of learning the Harvard format. The feedback analysis of the two tasks demonstrated to me how minor mistakes could sabotage otherwise good academic material.
[bookmark: _b4j3fkk60kdt][bookmark: _Toc203120159]Explaining how these experiences contributed to my understanding of the module content
The experiences gave a better interpretation of what it entailed to be a winner in higher education. The practical knowledge of what academic integrity, referencing, and plagiarism identification are about that I gained with the help of the in-class quiz helped validate the reliance on originality. The paraphrasing workshop seminar could help individuals in learning how to incorporate those of other people without sacrificing originality (Johnson and Griffin, 2024). The use of reading strategies of scanning and skimming helped me to be more effective in locating the main arguments in readings. A combination of all this made theoretical academic abilities, such as critical thinking and well-organised writing, seem concrete and implementable directly (Kleimola and Leppisaari, 2022).
[bookmark: _59l2z8c3wxya][bookmark: _Toc203120160]Identifying my strengths and areas for improvement in this module
Time management is one of the strengths that I acquired; by using the Eisenhower Matrix each week, I was able to keep track of assessments and reading. The CRAAP test helped me a lot to develop my critical judgment in source evaluation, since it enhanced my skills related to source evaluation. Nevertheless, the reference is a weak point as well - I continue to remember how to use different reference systems rather than auto-generators. Reflective writing is another area in which Individuals could make an improvement (Yeh et al., 2022). As per the Reflective writing, I know better what it is, but I find it to be unnatural to use such models as Driscoll or Gibbs. 
[bookmark: _lqdlhowh9vhk][bookmark: _Toc203120161]Reflecting on my personal growth and development as a student of this programme
This module has changed the way I do my academic work. I used to think I did not need to plan things, and I used to plan once a week and make SMART goals and adhere to them. Mind map usage in my notetaking process has created a better understanding of how I can organise my thoughts when extracting the ideas from reading articles. I am also more confident in asking a question about help after carrying out the peer feedback process that was involved in the paragraph-writing session. In an academic sense, I am more equipped when facing new modules in the future; in a personal sense.
[bookmark: _dwvicpey4iec][bookmark: _Toc203120162]Conclusion 
The Academic Skills module has played a significant role towards moulding my confidence, discipline, and academic competency. The quiz and the application exercise have also helped me to acquire important competencies as good time management skills, academic writing, critical reading and referencing. The systematic approach of learning involved the application of structures such as TEEL, CRAAP and reflective models and enabled me to create transferable skills to the university and the workplace. Although the early stages were difficult, today I can work on assignments more clearly and purposefully. The trip has been one major milestone in my development as a student in higher education.
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