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APPLICATION FOR ETHICAL APPROVAL

SECTION A: About You (Lead Researcher)
	1
	Full Name:
	Jemma Smith

	2
	Tick all boxes that apply:
	Member of staff:
	☒
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☐
	3
	Institute/Academic Discipline/Centre:
	
Education

	4
	Campus:
	
Swansea IQ

	5
	E-mail address:
	
2516408@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	
07887240218

	7
	Project Title
	Culinary Education As A Tool For Rehabilitation – Transforming Inmate Identity & Self Perception. 


	8
	Proposed Start Date
	

	Proposed End Date
	


	For students:

	9
	Student Number:
	2516408

	10
	Programme of Study:
	Doctorate in Education

	11
	Director of Studies/Supervisor:
	Dr Caroline Lewis




[bookmark: SEC_L]SECTION L: Types of Personal Data
	Personal Data
Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 and the Data Protection Act 2018)?
	YES
	NO

	[bookmark: _Hlk153191083]1
	Personal data means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants and transcription of such are considered to be personal data.
	☐
	☐

	
	If you ticked YES, provide a description of the data and explain why this data needs to be collected:
	
	

	
The study will collect limited, non-identifiable personal data from inmates and, where relevant, staff, including basic demographics and background information recorded in ranges. Primary data will consist of qualitative interview responses on identity, rehabilitation through culinary training, and perceived changes in confidence, skills, and aspirations. Interviews will be audio-recorded, securely stored, transcribed, anonymised, and deleted after transcription in line with data protection and ethical guidelines.

(this box should expand as you type)



	Special Category Data 
Does the research involve the processing of special category data (as defined by the General Data Protection Regulation 2016 and the Data Protection Act 2018)?
	YES
	NO

	[bookmark: _Hlk153206093]2
	Racial or ethnic origin
	☒
	☐

	3
	Political opinions
	☐
	☒

	4
	Reigious or philosophical beliefs
	☐
	☒

	5
	Genetic, biometric or health data
	☐
	☒

	6
	Sex life or sexual orientation
	☐
	☒

	7
	Trade union membership
	☐
	☒

	If you ticked YES to any of questions L2-L7, provide a description of the data and explain why this special category data needs to be collected to support the research and that it is in the public interest to do so:

	8
	
Racial or ethnic data is considered sensitive due to risks of harm or discrimination but is included to examine how cultural background may shape rehabilitation, identity, and engagement with culinary programmes. Its collection is optional, kept strictly confidential, and used only to enhance the study’s depth and relevance.


	9
	Please describe how the research has been designed to gather the minimum amount of personal data necessary for the specified research purpose:

	
The study follows data minimisation by collecting only essential, non-identifiable information needed to explore how culinary education affects inmate identity and self-perception. Limited demographic and generalised background data will provide context, with no names or identifying details recorded. Interviews will be audio-recorded for accuracy, then transcribed, anonymised, and deleted. All data will be coded and anonymised early, ensuring only relevant information is retained and participant privacy is protected.


	10
	Demonstrate that the processing is not likely to cause substantial damage or distress to individuals and that their interests will be safeguarded:

	
The data processing involved in this study is unlikely to cause significant harm or distress to participants, as it has been designed with careful attention to their wellbeing and potential vulnerabilities. Participation is entirely voluntary, and individuals will receive clear information about the study’s purpose, the nature of the data collected, and their right to withdraw at any stage without penalty. The interview questions केंद्र on experiences of culinary education and personal growth, rather than exploring sensitive issues such as offences or traumatic past events, which helps minimise the risk of emotional discomfort. Nevertheless, because topics related to identity and self-perception may still prompt personal reflection, participants will be reminded that they are free to skip any question or end the interview at any time.

	11
	Demonstrate that the data will not be used to take any action or make decisions in relation to the individuals concerned:

	
The data will be used solely for academic research and not to inform decisions about individuals. The study is exploratory, focusing on participants’ experiences rather than evaluating behaviour. All data will be anonymised, with findings presented in aggregate or through anonymised quotes, and will not be shared in ways that could affect participants’ treatment, progression, or parole.
(this box should expand as you type)

	12
	Data should be anonymised wherever possible, either at the point of capture or once collated. If the data cannot be anonymised, and if pseudonymisation is not possible, demonstrate why that is possible.  If special category data cannot be anonymised, explicit consent to share that data must normally be obtained.

	
All data will be anonymised as early as possible, ideally during transcription. Interviews will be audio-recorded for accuracy, then recordings deleted after transcription. Transcripts will remove or generalise identifying details, with participants assigned pseudonyms or codes. Any sensitive data, such as ethnicity, will be optional, anonymised, and used only in aggregate form with informed consent, ensuring no identifiable data is retained at any stage.


	13
	If special category data cannot be anonymised, will you obtain explicit consent to share that data?
	YES
	NO
	N/A

	
	
	☒
	☐
	☐



SECTION M: Participant Information and Consent 

	Information for participants
It is normally expected that those participating in research should do so having given their informed consent. If this is not appropriate or practical, explicit justification must be provided, in line with prevailing disciplinary conventions.  Please note however, that informed consent to participate in the research is separate from consent to process (e.g. collect, analyse, store, reuse or share) personal data, as the University’s lawful basis for processing personal data in research activities is part of its ‘public task’. 
	YES
	NO
	N/A

	[bookmark: _Hlk156475507]1
	Will you obtain written consent for participation?
	☒
	☐
	☐

	2
	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	3
	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	4
	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	5
	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	6
	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	7
	Will participants be made aware of how you will treat any information that may reasonably by considered as confidential? 
	☒
	☐
	☐

	8
	If your research requires your participants to sign up for a service provided by an external company or organisation will you inform them that their data may be stored and processed outside UWTSD?
	☐
	☐
	☒

	9
	Will you give participants the UWTSD Privacy Notice for Research?
	☒
	☐
	☐

	If you have answered NO to any of questions M1-M8, please provide justification detailing why this is necessary for the research.  

	10
	
This is not applicable to the study, as participants (inmates) will not be required to sign up for or use any external services or platforms. All data collection will take place directly between the researcher and participants within the custodial setting, and all data will be stored and processed in accordance with UWTSD policies. Therefore, no personal data will be shared with or processed by external companies or organisations.

(this box should expand as you type)

	Informed consent: Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before the research begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded. 

	11
	
Participants will receive a clear information sheet explaining the study, data collection (including audio recording), and their rights, with verbal clarification where needed. Participation is voluntary, with no impact on treatment, privileges, or parole. Written informed consent will be obtained, including for recording and anonymised quotes, and participants may withdraw at any time.


	Confidentiality: Confidential information refers to information that can be related to an identifiable individual, whether living or deceased, which is not in the public domain and which is given with the expectation that it will be kept confidential.  Under Common Law when an individual entrusts a researcher or research team with confidential information, the team must handle this in line with ‘reasonable expectations’. In other words, confidential information should only normally be shared when there would be ‘no surprises’ for the individuals concerned. Where participants would not expect the researcher to be sharing their confidential information with others, researchers can manage their expectations by informing them of their intentions (e.g. in the participant information sheet or during discussions about participation) and asking them if they are happy with these plans. They should understand what is being proposed and what this might mean for them, before they decide whether the researcher can share their confidential information with others.  

	Please detail how you will treat confidential information:

	12
	Confidentiality will be maintained in line with ethical guidelines, with all data handled securely and without identifying participants. Individuals will be clearly informed about how their data is used, including the use of anonymised findings or quotes in academic outputs. Information will only be shared with the researcher and, where necessary, an academic supervisor, and never in an identifiable form with prison authorities or third parties


	Copies of any written consent form, written information and all other explanatory material should accompany this application. If you have included these then please list the documents included here.

	13
	Sample information sheets and consent forms are available from the University ethical review intranet page at https://intranet.uwtsd.ac.uk/research/research-integrity-and-ethics 


	14
	Consent form attached?
	YES
☐
	NO
☒
	N/A
☐




SECTION Q: Risk Assessment 

	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	YES
	NO

	[bookmark: _Hlk152919011]
	
	☐
	☒

	Risks to participants, researchers, and the University 

	2
	Social risks: disclosures that could affect participants standing in the community, in their family and their job.
	YES
	NO

	
	
	☒
	☐

	Risk:
Participants share personal information about their experiences, attitudes, or behaviour during the interview, and this information becomes identifiable to others.

(this box should expand as you type)
	How will you address any risks?

 Participants may skip questions or withdraw at any time without consequence and will be advised not to share anything they are uncomfortable disclosing. Interviews will take place in safe, appropriate settings, avoiding harmful topics where possible. Data will be securely stored, transcribed, and deleted after use, with access limited to the researcher (and supervisor if needed). Clear information about data use will be provided מראש, ensuring transparency and minimising risks to participants’ wellbeing, privacy, and dignity.

	3
	Legal risks: activities that could result in the participant, researchers and / or University committing an offence; activities that might lead to a participant disclosing criminal activity to a researcher which would necessitate reporting to enforcement authorities; activities that could result in a civil claim for compensation
	YES
	NO

	
	
	☒
	☐

	Risk:

Participants disclose involvement in previously unreported criminal activity during an interview


	How will you address any risks?

Participants will be informed, both in the participant information sheet and verbally, that while their data will be treated as confidential, this confidentiality may be broken if they disclose information relating to serious or unreported criminal activity, risk of harm to themselves or others, or other matters that require legal reporting.


	4
	Economic harm: financial harm to participant, researcher and / or University through disclosure or other event.
	YES
	NO

	
	
	☒
	☐

	Risk:

There is a potential risk to the researcher or the university if a data breach occurs or if data protection regulations are not properly followed, which could lead to financial penalties and harm to their reputation.

	How will you address any risks?

All data will be anonymised at an early stage, with no personally identifiable or financial information collected. It will be stored securely on encrypted, password-protected systems and will only be accessible to the researcher and their supervisor, in accordance with ethical and data protection standards to reduce risk.

	5
	Reputational risk: damage to public perception of University or the University / researchers’ reputation in the eyes of funders, the research community and / or the general public.
	YES
	NO

	
	
	☒
	☐

	Risk:

A risk exists if the research is seen as misrepresenting participants, reinforcing stereotypes, or lacking ethical standards, potentially harming the credibility of the researcher and the University’s reputation.


	How will you address any risks?

The research will follow ethical guidelines to ensure integrity, fairness, and respect. Data will be reported accurately and without bias, participants treated with dignity, and findings handled sensitively. All data will be anonymised, securely managed, and overseen academically to ensure compliance.


	6
	Safeguarding risks:  Risk to young people, vulnerable adults and / or researcher from improper behaviour, abuse or exploitation. Risk to researcher of being in a comprising situation, in which there might be accusations of improper behaviour.
	YES
	NO

	
	
	☒
	☐

	Risk:

Risks include potential participant distress when discussing personal experiences and possible risks to the researcher, such as being placed in compromising situations or facing allegations of inappropriate behaviour.

(this box should expand as you type)
	How will you address any risks?

Research will comply with prison and safeguarding policies, with interviews in approved settings. The researcher will maintain professional boundaries, allow withdrawal at any time, follow support procedures if needed, and adhere to lone working guidance by informing staff of interview details.

	7
	Sensitive, embarrassing or upsetting topics. If research activity may include sensitive, embarrassing or upsetting topics or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities.  
	YES
	NO

	
	
	☒
	☐

	The study may involve sensitive topics around identity and rehabilitation, though questions will focus on culinary education and personal development to minimise distress. Participants can skip questions or withdraw at any time, and limits of confidentiality (e.g. disclosures of harm or criminal activity) will be clearly explained. If distress occurs, interviews will be paused or stopped and appropriate support provided, following safeguarding procedures to ensure participants’ wellbeing.

(this box should expand as you type)

	
	Health and safety risks

	8
	Location hazards: for example: fire; visiting or working in participant’s homes; working in remote locations and in high crime areas; overseas travel; hot, cold or extreme weather conditions; working on or by water. Also hazardous work locations, such as construction sites, confined spaces, roofs or laboratories. For overseas travel, researchers will need to check country / city specific information, travel health requirements and consider emergency arrangements as part of their research planning. In all cases the University’s International Travel Policy must be followed.
	YES
	NO

	
	
	☒
	☐

	Risk:

Potential hazards include working in a secure environment, following prison security protocols, and responding to emergencies such as fires or lockdowns.

	How will you address any risks?

The researcher will follow prison health and safety procedures, including staff guidance and emergency protocols. Interviews will be held in approved areas, with no work in isolated spaces and regular communication with staff about location and schedule.


	9
	Activity hazards: for example: potentially mentally harmful activities; distressing and stressful work and content; driving; tripping, or slipping; falling from height; physically demanding work; lifting, carrying, pushing and pulling loads; night time and weekend working.
	YES
	NO

	
	
	☒
	☐

	Risk:

Risks are low but include possible emotional or psychological discomfort from reflecting on identity, self-perception, and personal change during interviews.


	How will you address any risks?

Interview questions will focus on positive aspects of culinary education and personal development, avoiding sensitive topics. Participants may skip questions, pause, or withdraw at any time, and any distress will lead to the interview stopping with support signposted through prison services.

	10
	Machinery and equipment: for example: ergonomic hazards, including computer workstations and equipment; contact with electricity; contact with moving, rotating, ejecting or cutting parts in machinery and instruments; accidental release of energy from machines and instruments.
	YES
	NO

	
	
	☒
	☐

	Risk:

Equipment use is minimal, limited to low-risk items such as a dictaphone for recording and standard computers for data storage and transcription

	How will you address any risks?

All electronic devices will be properly maintained, battery-operated where possible (e.g. dictaphone), and used in safe environments to minimise any risk of electrical hazards. 

	11
	Chemicals and other hazardous substances: the use, production, storage, waste, transportation and accidental release of chemicals and hazardous substances; flammable, dangerous and explosive substances; asphyxiating gases; allergens; biological agents, blood and blood products. 
	YES
	NO

	
	
	☐
	☒

	Risk:

N/A

	How will you address any risks?

N/A


	12
	Physical agents: for example: excessive noise exposure, hand-arm vibration and whole body vibration; ionising radiation; lasers; artificial optical radiation and electromagnetic fields
	YES
	NO

	
	
	☐
	☒

	Risk:

N/A

	How will you address any risks?

N/A

	13
	Environmental risks: for example: accidental spillage of pollutants, damage to local ecosystems
	YES
	NO

	
	
	☐
	☒

	Risk:

N/A

	How will you address any risks?

N/A




2

image1.jpeg
S ] Prifysgol Cymru
N{ ¥ Drindod Dew Sant

2" University of Wales
Trinity Baint David




