Level 4 Assessment Specification
Professional Career Development

[bookmark: _GoBack]Where I see myself in 5 years? In 5 years, I see myself working as an account in a good company also with good employability skills. Also, with good house and a car. As a person I see myself very professional, persistent and intelligent. That’s how I see myself in 5 years.
The reasons I enjoy to this course is because this course will be worth for my future provide a good content of qualification. Also, it will help me with skills in workplace, understanding lifestyle and work how to balance it. Challenging myself to achievements to be patient and persistent to my goals, it will give me opportunity for workplace easily because the skills I will have. Also, will help to do my course next year because this course is equivalent level 4. 
What does success mean to me? Success means to me powerful to continue fighting for what I want to achieve. Feel persistive with my goals and to have a vision board using words and pictures that represent my goals. Also adding a visualization practice to my daily routine, I will naturally become more motivated to realize my goals. Suddenly, I will find myself in a good position in work, more confident and competitive and I will take more responsibilities at work. My specific goal at moment is to find a job in a bank by the end of this year. 
Swot analysis
· Strengths 
During my growth I started understanding my strengths, how? at school, college and most of them in work. Comprehensive is one of my strengths I discovered in workplace, working with others, understanding some of the situations and to try to find solution for it. Talented I get from the school, playing in break time with my colleagues, also some of the shows we must present I found my talent which is dancing I became very surprised with myself when I realized I know how to dance. Also, I have a lot of strengths, generous, ambitious, kind, helpful, competitive, professional, persistent, intelligent and quickly learn. 
· Weaknesses
The weakness I have is very common like lazy, inpatient, argumentative sometimes grumpy it depends of the situation. Passing the years, I been finding my weakness a lot, to be lazy is one of my weakness I do not like because it harms me a lot, I always leave the things for the last minute which is very bad because and unprofessional. I am trying to find with all my weaknesses because I know it will prejudice a lot in my future. In workplace sometimes I avoid some tasks that require a lot of effort which is my negative work habit. 
· Opportunities 
Since I came to live in UK, I been doing a lot of courses and working with some companies. All I have learnt from it will open a lot of doors in my life one of them is opportunities in various things in life. The experience and knowledge I have will be worth in the future I will have opportunity to pass the information to others and receive as well. 


· Threats
At work I face a lot of obstacles like colleagues trying to compete with me to show the big head of company they are better than someone else. It becomes very uncomfortable doing my job properly. Some of my weaknesses lead to treats one of them is argumentative because I can not see something bad, I always have the initiative to argue. So, I prejudice a lot my position in workplace. 
Johari Window
In 1955 was created Johari Window by Joseph Luft and Harry Ingham it is a psychological tool training and understanding self-awareness. 
Johari Window has four regions open, blind, hidden and unknown. Some examples of unknown factors are, an unknown illness, attitudes from childhood and known feeling. Also, the Johari window helps you to develop personally and group dynamics providing communications. 

Smart Objectives
S- I want to be an accountant start working in a bank. 
M- When I finish my studies with good qualification, I will know I have completed it. 
A- Be focused and work hard, collect qualifications as many I can.
R- Read a lot about it and look for help from people who relate to this career.
T- Start from now until the end of next year. 

Go Mad
Go Mad book was publishing in 1999 by Andy Gilbert and Ian Chakravarty. The frame can be used at a personal level. 
Using the 7 keys principals:
1. Reason why – To have a good career. 
2. Define Goals- Finalize my studies.
3. Plan priorities – Go to lectures every time.
4. Self-belief – Study Hardly.
5. Involve others – lectures, colleagues and friends.
6. Personal Responsibility – Me.
7. Take action and Measure results – Pass all my modules & finally celebrate with my family and friends.
Self- belief
Passing the years, I have believed in myself more and more. For all the things I have been through and learned has made me into a stronger and more strenuous person. Most of the times I end up giving up on my goals because of the opinion of many people but I realized that I do not need beliefs from others to reach my goals. One of the things that makes me believe in me is my humility is personality.The probability of my success is too big because of my personality good person inside and always willing to help the next. 
Plans & Priorities
My plan for this year is to finish my course this year with good results. First, I must balance my personal life with my studies. The stronger point to start is to be attentive in my lectures and ask for help if I did not understand something. The most urgent of it is to submit the assignments on time and show interest on it. For this process I will involve all the people around me to collaborate with my studies like pushing myself up when I am demotivated. 

 An experience that didn’t go well
The experience I had was self- employee I tried to open my own small business at home. It was nails and hair salon. I had some clients, but the thing is I was studying and working in another place, so I did not have time to focused on my business then I started losing clients. I learnt from it I can not do many things at the same time. First, I must organize time for each thing and have time for myself as well. Sometimes I felt very tired and I could not give all attention to my clients. I tried to rectify it many times, but it was literally very hard, so I just had to choose between self-employee or employee. I finally choose to be an employer because it was the only way to sustain my life. 

Learnt successfully something new
When I started working as a receptionist, I learnt many things mainly how to be organize. My duties was assist customers with answers to queries, and proffer solutions to issues within my capacity , collaborate with other restaurant staff and the management to ensure that customer complaints are properly attended to in a timely manner , check restaurant’s emails and respond to them accordingly; draw the attention of management to certain mails when necessary, maintaining a clean, tidy and safe reception area, provided the perfect service experience for every guest. All I learnt been very useful for my currently life I can find work easily in good companies. Working as a receptionist helped me immensely to communicate with people and also to understand their needs.
Four stages of learning a new skill
(Robinson, 1974)

1. Unconscious incompetence- I never thought about living in Wales also study in UWTSD.
2. Conscious incompetence- I'm not good at concentrating but I know that if I practice, I will improve.
3. Conscious competence- years ago I did not know how to speak English often nowadays.
4. Unconscious competence- I'm a very creative person from nature. 

Learning Styles
Why self-awareness is important? Is important because we can understand ourselves and to build on our areas of strengths and to make improvements where we want to achieve. Self-awareness can improve our judgement and help us identify opportunities for our professional development and personal growth. Also, Self-Awareness allows you to understand other people, how they perceive you, your attitude and your responses to them in the moment.
The 5 ways to increase self-awareness:
1. Meditate
1. Write down your key plans and priorities
2. Undertake psychometric tests and profiling
3. Ask trusted friends
Get regular feedback at work
So, it has three methods to understand self-awareness:
· Myer Briggs personality Profiling
· Honey and Mumford
· VARK
Understand and actively participate in a variety of Personality Profiling and Learning style psychometric tests. 
Using the VARK test I was able to understand that I am better at understanding things to write and to read than to listen. 
Using then Honey and Mumford system I realized that I am Activist person like to deal with new problems, new experiences, lots of activities to keep busy and I love challenges. Also, I am theorist person because I think about before applying it, I prefer to read lots of material, and I need time to take in information. 
Conclusion:
This assessment help to understand more myself weakness and strengths. I could see what I was doing wrong and how to do it right. I also understood how to reach my goals and fight with my fears. I used several methods of self-awareness; I understood several things that I did not understand before. It was a very interesting topic and I know it will be worth going forward in my life. now I need to focus on my goals and be more persistent with what I want.
I also understood that everything has its time and that we need to make plan for everything that we want to meditate very and very important and also write everything we think of as ideas and plans.
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