Module Title: Academic and Employability Skills 
Module Number: BMSW4001_BIRM                      Task 3 - Reflective report – 1500 Words
Before reading this guidance, you should consult a copy of the full assignment brief which is available on Moodle in the ‘Assignment Specification’ folder
	Title Page 
	All of your submissions must include a title page that clearly states;
· your name, 
· your student number, 
· the module code and title, 
· your lecturer’s name, and 
· your assignment title. 
The words in this section do not count towards your word limit.

	Contents Page
	List the different sections of your report with corresponding page numbers. 
The words in this section do not count towards your word limit.

	Introduction ≈ 150 words
	
This section should introduce your reader to the content of your report, briefly stating what will be discussed and the context. Here you may also highlight key theories, models and literature that you will be discussing within the report.

	Reflective Writing ≈ 200 words
	
Outline of what is reflective writing is. 
What are the different approaches to reflecting? Why is it important to reflect as a professional?    (Reference literature to support your points)

	Model of reflection ≈ 100 words
	Describe which model of reflection you have chosen.  What it is? Who came up with it and when?
(Reference relevant literature to support your points) 

	Reflect on your writing of task 2 ≈ 300words
	
Use your model of reflection to reflect on your writing of task 2 – 
· Researching, Note making, drafting, time management, final edit. 
(Make sure that you identify one or two targets that you will include in your PDP)


	Reflect on your group presentation in week 8 ≈ 300 words
	
Use your model of reflection to reflect on your week 7/8 task. 
· Communication, conducting research, designing, presenting
(Make sure that you include any feedback that you received from your peers. Identify one or two targets that you will include in your PDP)


	Personal Development Plan (PDP) ≈ 300words
	Create a Personal Development Plan (PDP) – see template provided in week 9 
· Include 3 – 5 targets. 

	Conclusion  ≈150words
	Sum up what you have learned on this module and what are skills that you aim to develop in future modules. 


	Reference List
	All information sources should be listed in Harvard Style with a full reference for each. UWTSD Harvard referencing guide
References should be organised in alphabetical order. 
The words in this section do not count towards your word limit



