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Introduction:
The successful education process of students requires certain skills and qualities that help the students to acquire knowledge effectively. Academic skills help students to successfully face all the hurdles and challenges during their education. Academic skills are important element in for the effective learning process in universities and future workplaces. Academic skills developed by students during their course of studies help them in their careers to have success in the workplace. The below report discusses some of the important academic skills that help students to become successful in the learning process and in the future workplace (Cottrell, 2019). More specifically this report will discuss the importance of Research and Critical and Analytical skills based on Cottrell’s(2019) study skills handbook.
[bookmark: _Toc111048498]Summary of the book:
The study skills Hand Book consists of the discussion and descriptions of certain skills that are required for successful learning in universities. Part B of the book, describes the wide range of study skills that can be said to be academic. The important academic skills that are described are the core research skills that include note-making, reading and managing information, Critical analytical thinking skills and memory (Cottrell, 2019 page 151). 
Core research skills- Core research skills are an important skill that is required in the process of the successful implementation of learning in universities. An individual can evaluate, search, find, analyse, collect and interpret information for studies and academic assignments. Core research skills are important and relevant with efficient note-making, reading, and managing information to have effective core research (Cottrell, 2019 p151 ).  
Note making- Notetaking is also an important aspect of the core research that requires different skills to be implemented successfully. It has several elements that are important for the process of notetaking by the students such as identification and summing up the main idea of the information, using summarised points of the information, use space and characters in the notes to make it informative (Cottrell, 2019 pp151-186). 
Reading- Reading skills is the most important requirement in the process of core research successfully. It requires identification of the materials to be read with the availability of the information from the content page of the book that is to be read through considering the information that is needed in the process of reading. managing the speed of the reading is the most important aspect of reading skills (Cottrell, 2019 pp151-186).  
Managing information- Managing the information is an important part of core research in the learning process. It includes recognition of the information that is required in the research with identification of good quality of the material and relevant information in the material without wasting time. it also includes the process of identification of the appropriate source of information like libraries, google scholar, Athens, bibliographic databases etc. Managing information also includes using the right tools in internet-based research which is important for managing information for studies (Cottrell, 2019 pp151-186).  
Critical analytical thinking skills- It is the process of thinking about the information with finding the evidence for and against the information that the students gain. Critical analytical thinking skills require an advanced process of thinking and understanding the information. It includes developing a detective-like mind while reading, writing and listening (Cottrell, 2019 page 198). The elements of critical and analytical thinking consist of a purpose, a point of view about the purpose and available information, the questions about the issue and goal, and all relevant information about the purpose that includes data, facts, observations and experiences, interpretations and inference of the conclusions and solutions, concepts for critical thinking like the principles, laws and theories, assumptions and lastly the implications and consequences of the critical and analytical thinking. Therefore, it is a self-developed, self-disciplined, self-monitored process of thinking that involves the intelligence ability of students (Haber, 2020 pp2-3).



[bookmark: _Toc111048499]Analysis and discussion: 
From the book, I learned about the different academic skills and the process of implementation that is required to achieve the skills effectively. The book describes the variety of skills that is required for students for a successful learning process in universities. In the first part, I learnt about the importance of the core research skills which are required for students to do the research work for assignments and the learning process. I also learnt about critical analytical thinking skill and their importance in the journey of learning of a student. It describes several elements of using critical and analytical thinking through finding the evidence's principles and strategic thinking for and against the information to get an appropriate result. I also learnt about the importance of memory in the process of learning as an academic skill. Individual memory has huge capabilities, and it also acquires information from different aspects. I read the techniques involved in the process of memorising and also about the importance of utilisation of memory effectively from the book (Cottrell, 2019 pp151-218). For example, the knowledge about the critical analysis that l got to develop from the report l will implement in my future work to find solutions to various problems and help to take concrete decisions and plans to bring solutions to the problems .l will also implement the skills of core research and critical and analytical skills in my future learning in university to analyses the information during my assignment works to provide the most appropriate information and knowledge in my work and gain more through the process.
After reading the book thoroughly I got to learn about several academic skills and their importance. It helped me to understand my academic skills and the places where I need to work for the development of the skills to acquire knowledge effectively. I got to learn about the techniques involved in the process of core research like notetaking, reading effectively and managing the information. I also learnt the techniques of critical and analytical thinking that include the self-developed, self-monitored, self-disciplined process of thinking to achieve the most effective result. I also learnt about the optimum utilisation of the brain for the process of learning through memorising. I learnt some of the techniques involved in the process of memory like using the fact strategy that involves rhythm and drawing of images in the brain to memorise information. Also learnt the event strategies to memorise information in the brain. 
The several skills that I have learnt after reading the book I realised that I already have most of the skills that are required in achieving academic skills such as reading skills, note-taking skills, critical thinking skills, and analytical skills that will help me in my future workplace with development of the available skills through the strategies mentioned in the book. I will use fact strategy and event strategy techniques to utilise my memory effectively. The book has provided me with details information and knowledge of academic skills and it is important for education purpose as well in the workplace the skills that I already had in the report has helped me to implement it I had also developed the skills that I learned from the book to full potential and learn about the perfect implementation of the skills oh for it effectively results in that will help me in the future university a workplace.


[bookmark: _Toc111048500]Conclusion:
The report consists of the discussion of several academic skills learnt from reading the book such as core research skills, critical analytical thinking skills and memory. It describes the importance of the above academic skills and the process of development of the above skills with several techniques and processes for the successful implementation of the skills. Academic skills play a very important role in the successful learning process and also help to be successful in the workplace. 
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