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Time management is a very important skill for students at university. Many students have to deal with a lot of responsibilities, like going to lectures, writing assignments, working part-time, and taking care of personal things. At university, students have more freedom but also more pressure to organise their own time. Without good time management, it can be hard to meet deadlines and avoid stress.
One way to improve time management is by understanding how time is used each day. Britton and Tesser (1991) found that students who use clear time management strategies do better in their studies. A weekly planner can help students keep track of classes, deadlines, and activities. It’s also useful to split the day into blocks, like one hour for studying or another for relaxing. This makes the day feel more organised.
Even if students try to plan their time, there are many things that make it hard. Social media, videos, and phone notifications can be very distracting. Some assignments don’t have deadlines right away, so it’s easy to put them off. Stress and feeling tired also make it harder to focus, especially during busy weeks or exams. These problems can make students feel like they don’t have enough time.
There are some simple strategies that have helped many students manage their time better. The Pomodoro Technique, created by Cirillo (2006), suggests working for 25 minutes and then taking a 5-minute break. This helps students stay focused without getting tired. Another good method is the Eisenhower Matrix. It sorts tasks by how urgent and important they are. That way, students can see what they need to do first and what can wait.
Using online tools like Trello or Google Calendar can also help students plan their work. These apps can remind them of deadlines and show everything in one place. Claessens et al. (2007) said that students who plan their time well feel less stress and more control. When students make weekly plans and follow their goals, they can stay on top of their work and enjoy more free time too.
Good time management is not just about school work. Students should also take time to relax, enjoy hobbies, and see friends. If students only focus on studying, they can feel tired or burned out. A balanced routine is better for both health and learning.
Another way to manage time better is by setting SMART goals. These are goals that are Specific, Measurable, Achievable, Relevant, and Time-bound. When students use this method, they know exactly what they want to achieve and when. It makes it easier to stay motivated.
It also helps to know when you have the most energy. Some students work better in the morning, others at night. If you do hard tasks when you have more energy, you can work faster and better.
When working in groups, it’s important to plan ahead. Students need to talk clearly and decide together when to meet or finish tasks. Shared calendars and regular check-ins can make this easier.
Students can also look back at each week to see what went well and what didn’t. This helps them improve and plan better for the future.
In conclusion, time management is very important for university life. Each student is different, but planning ahead, avoiding distractions, and using tools like the Pomodoro Technique or Eisenhower Matrix can help a lot. Students who work on their time management usually do better in school and feel less stress. These skills will help not just now, but also later in work and life.
Another helpful idea is to break big tasks into smaller ones. For example, instead of saying 'write an essay', a student can plan to 'write the introduction', then 'find two references', and so on. This makes big tasks feel easier and less stressful.
It is also good to avoid multitasking. Many students try to do many things at once, like reading while checking messages. But research shows that doing one thing at a time is usually better. It helps students finish faster and with fewer mistakes.
Finally, it is important to stay flexible. Even with the best plan, things can change. Students may get sick or be called in to work. By staying calm and adjusting the plan, they can still stay on track without giving up.
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