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Reflective paper explaining how the learning in this module has helped me to develop my employability and academic skills and on skills gap and ways to improve them.
www.skillsyouneed.com stated on the 31/03/18 that “Academic success is important because it is strongly linked to the positive outcomes we value. Adults who are academically successful and with high levels of education are more likely to be employed, have stable employment, have more employment opportunities than those with less education…”
The module I have just covered brought lots of new insights and skills some of which I’m still building on and will continue to build on throughout my learning and career development. I was able to connect information I already had to what I was now learning which meant I was building on my existing knowledge. In my previous job role, I had to do report writing so I was able to tap into that knowledge bank. I understood that reports were documents that would give the reader information as well as ask them to do something with the information provided. It was a document that could influence decisions and suggest new ideas. Formatting a report was a challenge and still is that’s a gap that I’ll be looking to fix by looking at the elements needed within a report such as sign posting and practicing writing my own reports within my job role. The more I practice the better I’ll become. I recently had to write a report for my organization and found looking back at what I had been taught very useful my report was informative fact-based and formally structured for the purpose set out by the senior management team.

The journey so far has not been easy I’ve had to adapt and make changes both personally and professionally. Gaining an understanding of where I was and where I would like to be as an individual, a student and an employee. Writing academically is important though I’ve acknowledge it is everyone who is proficient especially when you know what to say but unable to put it onto paper, Writing is one of the ways I communicate my knowledge and understanding of what I’ve learned to my lecturers and peers. How was I going to improve, firstly with a positive attitude and asking questions about anything I don’t understand in class and making notes.


I had to research what it meant to write academically, what made this style of writing different. I found that academic writing was similar to professional style writing, its quiet formal it would mean having a clear structure with a logical flow so that the text would be cohesive. I am still learning how to do this. Now because of the understanding I have about academic writing, it has helped to inform me on how I write to express myself in different context so that what I’m communicating can be understood by the audience. The main features of writing academically are content, organisation and language.
I enjoyed learning about academic writing it has helped to enhance my vocabulary and writing structure which has impacted not only on how I write but also on how I speak giving me a higher level of self-confidence which wasn’t present in the initial stages of starting this module when I felt overwhelmed and unsure of whether I was on the right path. So, it was great on weeks one to three when we looked into personal development.
Personal development is an ongoing process it come by setting targets, time management skills and knowing how to manage self in the working environment. Personal development is about having the right attitude towards my learning and employment.  Employers and lecturers are looking for individuals who are keen to develop and learn. Employers are looking for employees who want to continue the lifelong process of learning and developing, this helps them to stay ahead of the competition.
 In the organization I work for the daily route can be changed at anytime because I’ve learned to embrace change as hard as it may seem at times, making me more flexible and adaptable my colleagues enjoy working with me. I am more self-motivated and trusting and this is demonstrated in my attitudes to work and learn. I have learned how to deal with negative emotions. In our first group project many of my colleagues did not play their part in fulfilling their part in task given this frustrated me as it meant a loss because of someone else’s lack of performance I didn’t feel assertive enough to really voice my thoughts without exhibiting anger. 
On our next group project, the learning achieved has been brought forward and steps have been taken to manage, if that situation presents itself again.

 
I’m aware of my areas of weakness and strength in my writing skills and ways I can improve. I make notes of what I’m learning along with any ideas I might have. I proof read what I’ve read though I recognise that this could be done more. My areas for improvement is in grammar and punctuation. I can help myself by getting someone else to proof read my work and focus more on the task at hand.
Referencing was taught in this module it’s a method of formatting the information source you have used in your assignments or written work. I still find referencing challenging due to the specificity but I’m improving by spending time outside of class to practice.
Other things learned that have helped me in my development in my academic and employability skillset are paraphrasing, changing the wording of a text so that it is significantly different from the original source without changing the meaning this alternates plagiarism something that I’ve also learnt about in this module.
Research methods I thought initially that this would be easy with access to the internet. This wasn’t the case there was much more to research methods than initially thought. My first assignment made this evident I not only needed the internet I needed books and real-life experiences. It felt overwhelming. There are a wide range of research methods and the method vary dependent on the sources the information is acquired from. I became aware that there is qualitative research and quantitative research and I would need to choose the research method that would allow me to collect the relevant information that was needed for the particular task.   
 The impact of the module learned so far has had both soft and hard outcomes. I needed the soft outcomes to give fluidity such as confidence and motivation. The hard outcomes are now in play and ongoing.
  My employability skills are improving, communication is one of the most important employability skills. My improved ability to communicate both verbally and in writing with a wide range of people, maintain eye contact, write clearly, demonstrating a more varied vocabulary and tailor my language to suit my audience are all necessary skills that I have learned and improved while doing this module, the help came from teamworking and doing group presentations. My verbal and written communication is improving which means I am now more able to get my message across with a lesser chance of being misunderstood.  My listening skills have improved, I am not just hearing but I am now gaining insight and understanding of what’s being taught, this has splintered into my employment role where I am now listening a lot more, making fewer mistakes and having a clearer understanding of what my employer’s expectations are. Teamwork has also been impacted on as I can communicate my ideas in a more professional manner even when things are not going according to plan.
My planning, organising and time management skills have improved, we are given the assignments with the dates they are due to be handed in. I then have to plan and organise how I am going to do the assignment, structure the days and times I need to complete each assignment, and all this is done around my work and home life, so that I can also plan times for myself.
Technologically I have improved, most people need information and technology skills in both work place and the learning environment. I am now able to create power points and do informative research both for my course of study and job role, my confidence to use the computer has also increased. I’m nowhere near to being an expert but I feel because of the module so far, I am on the right path and I’m having to use the computer and other resources a lot more which means becoming more computer literate. Another way my information and technology skills have been improved is using the turntin tool to hand in my assignments.
The development of my academic and employability skills is a lifelong process, but the module so far has helped to raise my awareness of where I am academically and how improving can facilitate me in becoming highly employable in a very competitive market.
“More and more research suggest that getting a degree and putting a few letters after your name is just not enough to land you that plum job, or to launch your career.  What you need is a portfolio of employability skills….”www.gcu.ac.uk  on the 31/03/18

This is the reason I will keep developing to increase my employability chances through academics and experiences leading to a more self-sufficient adult in society. 
With most of the skills I have acquired and improved on one thing is for certain they can all be improved on and this can be done through practice, both in the workplace and the educational environment, building a network that will help in my progress throughout my study though this might be daunting. Also building resilience. All my learning will not happen overnight, and I have to be ok with that. Writing this piece has given me greater insight into how far I have come and how far I still have to go but within each of us lies the ability to be the best version of ourselves possible and if I can tap into that in the challenging moments which is where I’ll need it most then the outcomes will be positive. I look forward to the learning that will take place on the other modules to see how these too can be applied into my everyday experiences within employment.
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 As I reflect on what I’ve just written I see how the Borton’s reflective cycle theory in action. The what is my academic and employability skills, the so what comes as a deepen my understanding of what I need to do to keep progressing such as reading and researching, now what incorporates the application of the knowledge gained.
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