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Executive Summary
[bookmark: _GoBack]In this report I have reflected on my learning in this module, in both terms. I have used the reflective cycle’ (1988) as a model of reflection.
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1.0 [bookmark: _Toc49278302]Introduction  

In this report, I will reflect on my learning in this module. To do this, I will use the Gibbs ‘reflective cycle’ (1988) as a model of reflection. I will reflect on how useful the topics we have been learning about in term 1 and 2 were. I will describe what I have learned, how I felt about it, evaluate it, analyse it, conclude it and produce an action plan.  In term 1 I will be describing my SWOT analysis, PDP and my timetable. In term to I will be describing learning about CV writing and cover letter writing. 

2.0 [bookmark: _Toc49278303]Models of reflection
There are many models of reflection. The models of reflection are for students to reflect on what are they learning. I have been learning about the Gibbs ‘Reflective Cycle’ (1988), Kolb’s ‘Experiential Learning Cycle’ (1984) and Driscoll’s Model (1994, 2000). 

[bookmark: _Toc49278304]2.1 Gibbs ‘Reflective Cycle’ (1988) 

In 1988 an American psychologist and sociologist Graham Gibbs has published his book which included the reflective cycle model according to P,Mulder (2018).  This cycle was designed for repeated experiences to reflect on continuously for improvements. However, it can be used for a reflection on single experience according to University of Cambria (2020). The reflective cycle model has the following 6 stages: 
· Description 
· Feelings
· Evaluation 
· Analysis 
· Conclusion 
· Action plan 

In the description section, there should be a description of what has happened, followed by feelings. In the feelings section the experimenter should describe how they felt at the time and what were their thoughts or maybe reactions. Following by evaluation, where the person should state what was good and bad about the experience. This is followed by analysis where the experimenter makes sense of the situation, this is by for example stating why the experiment went well or not so well. This is then followed by conclusion, where the experimenter should state what have they learned. Lastly, there is the action plan, where the experimenter needs to sum up what they need to work on and how to improve it in future. 

[bookmark: _Toc49278305]2.2 Kolb’s ‘Experiential Learning Cycle’ (1984) 

David Kolb was an American educational theorist; he has established the experiential learning cycle in 1984. According Kolb (1984) his theory allows the experimenter to process what has happened in the experiment, as in the reflective stage experimenter can recount and evaluate experience. Kolb’s cycle (1984) has four stages according to S, Mcpheat (2017). These are the stages:  
· Concrete experience
· Reflective observation 
· Abstract conceptualisation 
· Active experimentation 
The first stage is the concreate experience, this where the experimenter is doing the experiment. The second stage is reflective observation, this is where the experimenter reviews or reflects on the experiment. The next stage is abstract conceptualisation, this is where the experimenter concludes the experiment, at this stage the experimenter should ask them self what has gone well and what has not gone so well. The last stage is the active experimentation, at this stage the experimenter should be planning how to re-do the experiment if it was to happen again. According to S, Mcleod (2017) the learning cycle can be entered at any stage and needs to be followed through in its logical sequence. However, effective learning can only happen if the experimenter gets through all four stages. 

[bookmark: _Toc49278306]2.3 Driscoll’s Model (1994, 2000) 
Terry Borton’s (1970) questions were established by John Driscoll in 1994, 2000 and 2007. Driscoll (1994, 2000) than developed the questions into stages of an experiential learning cycle. These are the questions: 
· ‘what?’ 
· ‘so what?’ 
· ‘now what?’

The first question should describe what has happened, the second question should be an analysis and the third question should be a plan for next time. 

The first question in the learning cycle is ‘what?’. At this stage the experimenter should ask their self what has happened, what did the experimenter see, hear and what was their reaction. The second question is ‘so what?’. At this stage the experimenter should ask them self; what did I feel at the time of the experiment and what do I feel now, are the feelings different? So what are the effects of the experiment? So what is the purpose of return to the experiment? And the last question is ‘now what?’ at this stage the experimenter should ask them self; how can I improve if I was to re-do the experiment, now what help can I get to improve the experiment, now what have I learned? Now what difference would it be do the experiment if I chose to do nothing. 


[bookmark: _Toc49278307]3.0 Discussion
[bookmark: _Toc49278308]3.1 SWOT analysis

In term 1, I had the opportunity to create my personal SWOT analysis. My personal SWOT analysis has had my strengths, weaknesses, opportunities and threats. It was the very first time doing and hearing about SWOT analysis and therefore, I didn’t understand what is expected. I had to research into it, to ensure I know what I am doing. I felt confused and afraid of starting new tasks in case of it going wrong.  After researching into, I felt a bit more comfortable doing it. The good thing about doing a personal SWOT analysis is that it has given me a chance to think about what I am good at and what needs improving on. It has also helped me completing my personal development plan, as I knew what needs improving on. I have learned that I do not need to be afraid of starting new things, as new things can be learned in new experiences. Furthermore, if I had an opportunity to do the SWOT analysis again, I would not be afraid of doing it, and take more time to do to ensure I have out everything down. 
[bookmark: _Toc49278309]3.1.2 PDP 
I have also had a chance to create a PDP (personal development plan) in term 1. My personal development plan was about what I want to achieve in the next three months and how will I achieve this. When creating the PDP plan, I felt that doing this task will not benefit me in work or social life. However, that has quickly changed, as I have been working hard on my goals. Good thing about creating a PDP plan is that it helped me see what I need to work on and I have also put down how I want to achieve it, and therefore, I have been trying to achieve these goals. Therefore, they are realistic and work for me in my work and social life. This experience has given me an opportunity to achieve some of my goals. If I was to do a PDP again, I would add more goals also add long-term goals as well as short-term goals. I would do this by re-doing my current PDP. 
[bookmark: _Toc49278310]3.1.3 Timetable 

Another task I had an opportunity to create in term 1 was a personal timetable. My personal timetable has had the days of the week and timings on it. Each other had been filled in what I need to do. When creating this timetable, I felt that it’s a waste of time as I will not follow it. Very quickly things had changed. After creating the timetable, I had realised that in order to manage everything, I need to follow it and I did so. Creating this timetable and following it until now, is a good experience as it is teaching me to manage my time better. The bad thing about this experience is that there is little time for my self to enjoy. This experience enables me to manage my time and it ensures I get everything done that needs to be done on time. I would improve this timetable by adding a bit more time for myself to enjoy I would do this by re-doing my current timetable.  

There were also topics that we have been learning about in term 2. One of them was CV writing. We have had a presentation from our lecture on how to write CV. Tips of what to include and what not to include were given. I felt this is a perfect opportunity for me to learn how to write a CV, as the instructions were given by an experienced professional. The good thing about this experience, is that I have learned how to create a CV. I have learned things such as not to include personal details such as date of birth and any other information that is not job related such as details about my family. This was a useful experience as it is important to know how to write a CV. I would need to improve my current CV and update it with the information I was given by the tutor. To improve this, I would need to update my current CV. 

In term 2 we have also been learning about cover letters. We have learned what a cover letter is and what should the cover letter include. We have been given tips on what to include in the cover letter and on the other hand, what not to include in the cover letter. Once again, I felt this is a useful experience as it is a piece of knowledge I can use when applying for a job. The good thing about this experience is that I have learned what not to include in the cover letter and how to create it. This experience is highly useful as it is important to know how to write a cover letter. This experience will enable me to improve my cover letter writing skills for future use. 

[bookmark: _Toc49278311]4.0 Conclusion 

To conclude, I have reflected on my SWOT analysis, which was created in term 1, I have also reflected on my PDP as well as on my personal timetable. From term 2, I have reflected on learning about how to write a CV and learning about how to write a cover letter. This was done using the Gibb’s ‘reflective cycle’ (1988). An explanation of other reflective models was made. The explanations were made on the Kolb’s ‘Experiential Learning Cycle’ (1984) and Driscoll’s Model (1994, 2000). 
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