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Decision and Iteration Log
1. Why I chose my tool
Excel as I was revising and doing all the three business scenarios, I felt like the business scenario DS1 digital artifact Green Leaf Covers is closer to my weekly shopping life, except the quantities are too much. The business scenario DS2 River Fitness survey I used to practice with Microsoft Excel too and the third business scenario DS2 Space Tutors I used Microsoft Word. Using Excel tool, it quite interested me in doing different colors of numbers, data, and tables. I wrote the items in alphabetical order so is easy to find when you do your stocktaking list then you got the chart so can be easy to order with the supplier. I’m able to do the chart, tables, heading, fonts and numbers, Using Microsoft Excel for this Business Scenario Green Leaf Covers, I followed the instructions of my lecturer and in my Modules Assessment to practice the tools and on what to do (Sreekanthaswamy, 2025).
2. What information I used
I used the information by reading the details of the DS2 Business Scenarios Green Leaf Covers with all the items and quantities, and stocks. I chose Microsoft Excel to do the Business scenario, watch the clip video and Bitesize Excel- working tables and with the explanations of the Tutor during the class.
3. How I created my artefact
· I went to the HWB UWTSD chose the tab One Drive
· Create a Excel workbook, rename the document as DS2
· Microsoft Excel has a variety of numeric data and tools. Improve clarity and values.
· I did 2 Excel scenarios to practice and navigate the ribbons, tabs and tools. Then I did one scenario, the 3rd one Space Tutors in Microsoft Word. At the end I chose the Scenario1 Business Green Leaf Covers.
· Highlights the title: Green Leaf Covers using font, sizes and colors.
· Gathers all the information write all the details alphabetically then put the numbers items on the other column.
· Use the data and choose the formatting and bars. Digital Artefact
· Select data and edit, navigate to access and choose which one better represents and clearer to understand the ideas of information in the artefacts.
· I wrote which one is the lowest item and need to order. I checked clearly the I got all the items and quantity.
· To do the artefact and charts for the business so it's easy to input the items and to produce the calculations
· Highlights labels
· I navigate through ribbon, different tabs and check and change the colors and fonts, then once I was happy with my artefact, chart, formulas and data shows results quickly.
· I used a tool for snipping tools to screenshot the artefact and chart.
· I created Microsoft Word named it to DS Log, so I can find it easily later to submit it.
· Then I inserted the data and artefact into my DS Log Word.
· Get the Log questions and get clearer explanations and start doing it.


4. What changes I made
At the beginning I was a bit confused which one to choose with all the businesses scenarios, I tried doing it all until I got the hang of it and finally, I decided on the Green Leaf Covers.
Then I navigate the Excel to give you formulating, numeric data through ribbons, tabs with different tools (sizes, fonts, colors, different charts and data. Then Word you can all the writing, in editing and reviews changes (Dancsa, 2023).
You can see clearer at the end the artefact and data for easy access of the stocks lists and amount.
5. Feedback I used
I choose the Assessment Information and Help tools,
Read thoroughly few times and follow steps by steps
Watch the videos in the Assessment information and Help tools.
I chose the Business Scenarios
Navigate the Excel when I do wrong or I don't like it to undo the button.
Make sure it saved to my One Drive.
Listen and watch for all the information of my Lecturer in class
Practice my work a few times until I am satisfied with my digital artefacts and added to my DS Log word.
I watch some basic resources videos of UWTSD Bitesize Excel working with tables.
I use resources from my Modules Digital Skills.
The Microsoft Support Page is very useful for using it.
Refresh my mind to get to use again back to using Microsoft Excel and Word skills that I forgotten a long time ago.
I try to correct some of the grammar errors and spelling mistakes.
My feedback from my classmate and Tutor is just to choose one Business Scenario, but I did really enjoy doing it all the Business Scenarios.
I think I used quiet a lot of grammar check as I'm not confident on my English languages.
I felt partly confidently more or less using again Microsoft Excel and Microsoft Word. I look forward on refreshing ideas and navigating my skills to Digital Skills.
6. Final Explanation
The Business Green Leaf Covers can see the digital artefact by seeing the summary of stock list of items and quantities of the products alphabetically. The chart can show the numbers, which is low so it can be ordered from the supplier as soon as possible so it can be available when the opening of the business hours for customers and kitchen departments. The low item is Bread Loaves especially if they need it for making sandwiches on the menu. High item Potatoes are quite a lot still so don't need ordering.
Using Microsoft Excel really helps businesses formulate and put the data and inputs to get a proper calculation and see it as a clearer summary of stock levels.
Normally in the business they do stocktaking every end of the month so they can see the stocks that's been used, or which one has been sold a lot.
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