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Reflective essay
In the contemporary world, technology has become an integral part of our daily lives, influencing how we communicate, learn, and work. The digital age has drastically transformed interactions between individuals and the broader environment. Online platforms, virtual classrooms, and digital libraries have opened new avenues for education, making learning more accessible regardless of location or time. However, this digital transformation comes with a unique set of challenges that require careful attention. This reflective essay examines how technology has reshaped communication, learning, and work, while also exploring the benefits and challenges associated with these changes.
One of the most significant skills I have developed during my studies is effective time management. Time management refers to the process of organising and planning how to allocate time between various activities to maximise productivity and achieve goals (Stella Cottrell,2023). In today’s fast-paced world, where academic and professional demands can be overwhelming, managing time effectively is crucial for maintaining balance and reducing stress . During the term, we focused on different strategies for effective time management, including prioritising tasks, setting clear goals, and using productivity tools. A particularly helpful concept we encountered was the Pomodoro Technique, which advocates for breaking tasks into intervals, typically 25 minutes in length, followed by short breaks (Cirillo, 2006). This technique proved to be an invaluable tool, helping me focus and avoid procrastination, a recurring challenge that has significantly impacted my productivity. At the beginning I wasn’t that sure that this technique will work on me , at the beginning was quite hard to retack everything from were I left but with time make me realize that is a great technique. I will definitely used more in my study and I will try even my kids to learn this technique.
Procrastination, often triggered by the overwhelming nature of tasks, led to increased stress, missed deadlines, and diminished self-confidence. This challenge was particularly evident during periods when deadlines approached, and I found myself struggling to manage my time effectively. The experience of procrastination highlighted the critical link between poor time management and reduced well-being. As I began exploring practical solutions, I realized that breaking tasks into manageable steps and adhering to a structured schedule could significantly reduce the stress associated with procrastination. Moreover, effective time management tools, such as task prioritization, have helped me maintain focus, enabling me to achieve both personal and academic goals.
Reflecting on this, I recognize that while structured time management is essential, it must be balanced with flexibility. Rigidity in time management can stifle creativity and lead to burnout if not carefully monitored (Stella Cottrell, 2024). Therefore, I plan to maintain a balance between planning and adaptability to ensure that I remain productive without compromising my creativity and well-being.
In addition to time management, the term also introduced Kolb’s Learning Styles Model, which emphasizes the transformative role of experience in the learning process. David Kolb’s experiential learning theory suggests that learning is a continuous process where knowledge is created through the transformation of experience (Kolb, 1984). According to Kolb, learners engage in a four-stage cycle of learning: Concrete Experience, Reflective Observation, Abstract Conceptualization, and Active Experimentation. We identified four distinct learning styles based on this cycle: diverging, assimilating, converging, and accommodating (Kolb, 1984). These learning styles reflect individual preferences in processing and applying information. Each of these learning styles reflects a different approach to processing and applying information. For example, individuals with a diverging learning style excel at observing and reflecting, while those with a converging style are more focused on problem-solving and experimentation. Kolb’s model suggests that understanding one’s learning style can help optimize learning strategies, promoting deeper understanding and more effective knowledge application.
The model facilitated my understanding of how I process information and learn effectively. For instance, I recognized that my learning style leans towards ‘assimilating,’ as I prefer a logical and structured approach to understanding concepts. However, the limitations of Kolb’s model also became apparent as I reflected on the diverse needs of learners. Critics argue that the theory oversimplifies the complexity of human learning, failing to account for factors such as personal, cultural, and contextual influences (Honey & Mumford, 1992). Furthermore, Kolb’s model can be challenging to implement in large groups, as it requires instructors to cater to all four learning styles, which may leave some students disengaged. Despite these criticisms, Kolb’s model remains valuable for encouraging critical thinking and problem-solving, especially in experiential learning contexts (Anderson et al., 2023).
During group activities, I applied Kolb’s theory to reflect on our collective learning process. For example, during a business scenario activity, our team engaged in reflective observation to analyze our experiences and identify ways to improve our approach. This experiential learning approach, emphasizing critical thinking and problem-solving, encouraged deeper engagement with the subject matter (Driscoll, 2022). The activity also helped me recognize the importance of collaboration and diverse perspectives when solving complex problems. During this experiment I learn that if all the group is united and we all work together, will definitely find solution to fix the problems.
This term we learn even the importance of the power point presentation, the way we make our presentation and how important is to be good structured and to the point so it will not be to hard for the readers because we had to put all their attention on us and how we present so they can understand the information.
The ability to find and use information effectively is another skill I have developed throughout my studies. Information literacy is crucial not only for academic success but also for making informed decisions in both professional and personal contexts. According to a study by Cottrell (2011), information literacy empowers students to conduct research, critically evaluate sources, and solve problems independently. By mastering these skills, individuals can enhance their ability to analyze and synthesize data, ultimately fostering innovation and creativity.
However, in today’s digital age, one of the greatest challenges is information overload. With the vast amount of content available on the internet, it can be difficult to differentiate between reliable and unreliable sources. As Cottrell (2011) notes, information overload can lead to cognitive fatigue, making it harder to concentrate and process information effectively. Moreover, the ease with which information can be accessed raises concerns about plagiarism, misrepresentation, and academic dishonesty. Therefore, it is essential to develop critical thinking skills and the ability to evaluate sources carefully (Tuckman, 2012).
For instance, when researching for academic papers, I have found it essential to rely on peer-reviewed journal articles and credible academic databases, rather than popular media sources, to ensure the accuracy and reliability of the information I use. Effective research skills not only improve academic performance but also contribute to making informed, strategic decisions in professional settings.
A crucial component of academic work is maintaining academic integrity, and one of the most essential tools for this is referencing. Proper referencing acknowledges the intellectual property of others and helps avoid plagiarism, a serious academic offense. The Harvard referencing style, widely used in UK universities, provides a standardized method for citing sources in academic writing. By adhering to this referencing style, we ensure that our work is credible and that we respect the contributions of others (Pears & Shields, 2022).
Throughout the term, I have developed a greater understanding of how to reference sources correctly using the Harvard style. This skill has proven invaluable in ensuring that my academic work is ethical and well-supported by evidence. I have also realized that referencing plays a broader role in academic writing—it enhances the credibility of our arguments, facilitates further research, and allows readers to trace the sources of information (Pears & Shields, 2022).
At the beginning I didn’t think that all this technique to study will help me, but I see that I mistake and now is much easier for me study, I have started to use them even in my job and I see good results. Looking back, the most valuable lesson learned was the interconnectedness of time management, learning styles, and academic integrity. By mastering these skills, I am better equipped to navigate both my academic and professional journeys. In the future, I will continue to set clear goals, break tasks into manageable steps, and utilize effective time management tools to enhance my productivity. I will also be mindful of balancing structured learning with flexibility and remain committed to upholding academic integrity by properly referencing my sources.

In conclusion, the digital era has reshaped how we communicate, learn, and work. The integration of technology into daily life has brought numerous benefits, including greater access to education, enhanced productivity, and improved communication. However, these advancements also present challenges, particularly in areas such as time management, information overload, and maintaining academic integrity. Through my studies, I have developed essential skills such as effective time management, understanding Kolb’s learning styles, conducting research, and mastering Harvard referencing. These skills are crucial for both academic success and personal growth. Moving forward, I will continue to refine these skills, balancing structure with flexibility to enhance my productivity and creativity and maintaining academic integrity to ensure the quality of my work. 
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