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[bookmark: _Toc39418070]Introduction
The aim of this report is to identify the way in which you can become more employable through Driscoll’s model of reflection. Driscoll’s model of reflection is one of the simplest models. It was developed by Driscoll in 1994, 2004 and 2007 and discussed three questions: ”what?”, “so what?”, and “now what?”. The essence of this model is to provide future professionals with certain question clues regarding empathy culture and reflection. Depending on the situation and the problem being solved, these questions are adapted. I will use Driscoll’s model of reflection to talk about my knowledge from the first and second trimester which helped me to learn how to write a competitive CV, how to write a professional covering letter and how to improve my presentation skills in order to become more employable.

[bookmark: _Toc39418073]Competitive CV  
Using Driscoll’s reflection model I will reflect about how to write a competitive CV.
I used to think that writing a CV is boring and I was using the same CV for all the jobs that I applied for. I used to think that one CV fits all because it is about one person. After I discovered that the main rule in creating a competitive CV is to specify the position it applies for. I realised that I was wrong. 
From my lecturer I learnt that the point of a CV is not to show my experience and skills but the point is to make to be invited to an interview. I’ve also learnt that I have to write the CV in the way that make someone really excited to read it. What I learned is that the CV should contain enough facts that characterize the applicant as a specialist. Facts should be presented in a reliable, understandable and consistent manner. The CV should create a unique image, so that the reader’s memory can catch on to something and then apply it to a positive image during selection situations. A good CV creates an integral image of an attractive person and specialist with clearly defined competences that can be immediately assessed (Jackson, 2015).
I discovered that the CV is not about me, it is about the employer’s goals, visions and targets. I have to show that I know what the employer wants and how I can help him.  I thought that for describing work-experience I simply have to write about my duties and what I have done, but I discovered  that the work experience must be described in detail, starting from the last place of work, and ending at the first. 
I tended to use models found on the internet. I found that If the CV does not honestly reveal the personality of the person it represent, recruiters will not spend too much time reading it. It will be bland, lacking in originality and will definitely be thrown away in less than a minute. According to Simon Sinek (2009) ”people don’t buy what you do, they buy why you do it” and “knowing your why is not the only way to be successful, but is the only way to maintain a lasting success”. He helped me to understand that if I really want a job, in my CV I have to make very clear why I want to do that job.
I’ve now rewritten my CV, and because I want to apply for a childcare job, I wrote in my CV that I help children to develop into healthy and happy little people so that I may have a chance that the employer will be interested in knowing me and to be successful in obtaining the job.

[bookmark: _Toc39418074][bookmark: _Hlk39487349]Cover letter
Using Driscoll’s model of reflection I will reflect on how to write a professional cover letter. 
[bookmark: _Hlk39455170]At the beginning I did not know exactly what a cover letter is, if there is a difference between the CV and the cover letter, and what exactly a cover letter should contain. My lecturer also mentioned that if a CV helps to find a job, a cover letter in this process is the main key to success. I discovered that the most important rule in writing a cover letter is adequacy. I learnt from my lecturer that a cover letter should contain some main elements such as: firstly, in a cover letter I should specify where I found about the job, secondly, I should specify where I found about the job, third why do I want the job, fourth why I want to work for the company, and finally refer to my CV.
I used to write about my training instead. I learned that the best way to catch an employer’s attention is write about how I can be a useful addition to a company, with my own experience and knowledge, helping the company to grow and develop. Thus, clearly and case-specific, outlining the advantages of taking notice of the cover letter will describe not just skills, but rather let employer know how useful the jobseeker can be in a particular job (Jackson, 2016).  
When writing a cover letter should be concise and I used to write long texts. Without pretending of being a creative author, it is better to state everything as briefly and clearly as possible. Recruiters look at the cover letters and filter them by keywords. They respect and value such quality as briefness. The purpose of cover letter is to hook and make entire resume to be read. Therefore, reducing text to a few sentences, clearly articulating and supporting the idea of best candidate. I discovered that emphasizing about ability of learning new things is a requirement in a cover letter.
I used the same text for multiple applications. The lecturer gave me some important insights. When searching for employees, many companies place the so-called secret signs in the job description. This is some key description or quality that they expect from job seekers. Each applicant who responds to this information in his cover letter is likely to be interviewed. Carefully reading the description and making notes, helps me find the key words that will outline the cover letter for the “job”. 
[bookmark: _Hlk39504660]I never gave to much attention to document formatting. I have learnt now that the best cover letters are non-standard messages. For example, two short paragraphs, full of confidence, combined with a list of suggestions for improving the work of the company. Such letters attract attention not only because of the lists, but also because they differ from other letter (Moore, 2017).
As a result  of what I learnt about the cover letter I wrote an application for a childcare job in which I tried to emphases the fact that I like to make  children happy, I am a calm person ,full of energy and, first of all , in the last five years I was a  full time  mother and I learnt how to keep children safe and how can I support their development.


[bookmark: _Toc39418075] Presentation skills
Using Driscoll’s model of reflection, I will reflect on how to give a powerful presentation.
Presentations are a standard part of employment application and the ability to give a good presentation is a fundamental skill. For me giving presentations in front of others terrifies me and I feel very nervous standing in front of them. My recent experience giving a presentation was last term, in front of the fellow-students and my lecturer.
[bookmark: _Hlk39499282]I learnt from my lecturer that people are nervous when giving a presentation because they think that presentation is about them and they try to focus on themselves. I also learnt that I have to focus only on one clear message, and to do that needs a lot of preparation and work. If the audience remains with the message that I wanted to transmit, then I have not wasted their time. According to  Seth Godin (2008), what is helpful is to realize that I have a choice when I communicate, that I can  make a presentation in a way that guarantees especially that people who are listening to me will understand. He made me understand that if I fail in giving a powerful presentation it is only my fault and It’s not helpful to blame others.
 I used to load slides with loads of text and graphics.  My lecturer taught me that anytime they see a video, the first thing the audience does is to read all the material and then shifting their attention to the presenter. The more details the presenter provides on the slide, the less focus he gets. My role as a presenter is to make it easier to understand the message, to encourage the audience to take action, and to connect emotionally with it (Clarke, 2018).
 Sometimes I did not know the audience or the information they are interested in. So, I ended up putting in more information than would be necessary. I also did not practise the presentation to know how long it takes. The lecturer taught me that I need to respect the attention and time that the audience gives me, responding to the problems and expectations. I need to convey as much of the information that the audience wants to get and fit it in the allotted time, especially when I am not the only one presenting at the event. 
In order to put in to practice what I learned about presentation I practiced the presentation that I have for this trimester more, also in front of my relatives. I have to admit I’m still terrified about presentation, but less than at first and the best way to archieve a good presentation is practising.

[bookmark: _Toc39418076]Conclusion
In conclusion to my reflective report, I would say that with the help of the model of reflection I understand more how can I become more employable. I learnt that whereas, on the one hand, the CV is about the past and about how skills match the role, the cover letter is about the future and about I can fit into company. I also learnt that to have good presentation skills helps in order to become employable.
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