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Introduction
I was assigned to write an assignment in which I am assessing my ongoing academic and employability skill in today’s marketing job  and analyse my knowledge on what I know, what I should know and how I will obtain more useful skills that will help me in my current and in the future. In my analysis I will include my own SWOT and my Personal Development Plan (PDP) to understand my present situation as well as what I need to change and adapt in my academic skills as well as in my employability skills.
Firstly, I am Nigerian and I moved from Nigeria to Italy looking for better opportunities in  my career, education and quality of life, it wasn’t easy moving from one country to a different countries without family members, love ones and without knowing the country language and culture, sometimes it felt  lonely but encouraging I did many jobs from being a cleaner, a care worker, waiter in a hotel and in a core room. I lived in Italy for 10 years plus and finally my last job was working as a road cleaner in a community cooperative, and in 2015 I moved into England in Wolverhampton in search for a better opportunity in my  career, it wasn’t easy moving from Italy to England alone without my family,  I  also did many jobs in England like working in a car factory, delivering  factory and cleaning factories. Now am working in a mental care home in Wolverhampton, becouse of this I have learnt many different skills but, I have also learnt skills in the college of Wolverhampton I can now, develop and improve with my studies over the next few years in university. According to (Weber, 2013) and (Wellington, 2005) “employability skills are best described as basic skills and attributes necessary in the workplace for securing, keeping and performing well”. 
Robison (2000), states that there are three basic categories when it comes to employability skills:
1. Basic academic skills – reading, writing, mathematics, verbal skills.
2. Higher order thinking skills – problem solving, creative thinking, decision making and reasoning
3. Personal qualities – social skills, self-control, self-confidence, honesty and integrity.
In today’s jobs especially marketing the customers is the key element when it comes the company profitability (Zehr, 1998) affirmed that for filling a job position it will need the employer to recognise “soft skills”,like attitude, work ethic, diplomacy and social abilities. 
The employers in the hospitality industry search for these skills because it attributes to the people that will best feet in the company. Soft spot is important becouse it’s a way to associate with other people while academic skills is important to employers becouse it’s a way to learn, improve and to understand the job better. In my understanding the best way to self-improve my current academic and employability skills is to search and analyse ways to succeed in the marketing job.
Skills
Current academic skills:
1. Multitasking: I can work on different problems at the same times while keeping organised. 
2. Leadership skill: I can affectively lead a team and communicate with them also. 
3. Time management: I can organize my activities in the given time. 
4. Critical thinking: I can analyse and come up with a solution. 


Skill I need to develop:
1. Digital skills: I need to improve my knowledge on new technology. 
2. Writing skills: I need to improve my writing vocabulary to keep reader engaged and interested. 
3. Searching for information: I need to give the right information for the initial question or statement using different resources.
As well as academic skill, employability skill plays an important role in the workplace. These can help specific people stand out in a job filled with other competition.
SWOT
According to Thompson, ( 2007) “SWOT analysis is a simple but powerful tool for sizing up an organization’s resources capabilities and deficiencies, its market opportunities, and the external threats to its future”. This helps both company and individuals to analyse and see where they are at. I did a SWOT analysis to understand my strengths as well as my weakness to success.
Strengths:
· Fast learner
· Excellent communication skill
· Adapt fast to new conditions
· Good decision making 
· Tend to keep calm in under pressure situation
Weaknesses:
· I like working independently 
· Feel insecure at times in decision making  
Opportunities:
· A good education 
· Meeting new people 
· Learning with new technology 
Threats:
· Other possible competitions                                                          
Personal Development Plan
A Personal Development Plan (PDP), is a tool used today in learning (Knowles, 1975) this means that individuals as well as companies can improve using the basic analysis which is strength and weakness, this identify target goals and future objectives it’s a  self-assessed tool used by different individuals to achieve success on a field of study. 
Recent studies which have been carried out in the Netherlands showed that 89% of companies are using PDPs to handle improvement plans (GITP, 2008), suggesting that higher performance rates and increased profitability.
I decided to create my own PDP in this assignment to help me analyse my chosen targets, this result helped me to outline ways to achieve self-set target.

	
	Short term (12 moths)
	Mid- term (12-30 months)
	Long term (30-48 months)

	Section 1:
The goals I wish to achieve 
	· Complete assignments in the best standard possible. 
· Study during free time.
	· Graduate from university with a good grade.
· Gain more knowledge from university.
	· Getting employed as a nurse. 
· Possibly carry on with studies.

	Section 2:
Specific skills I wish to learn
	· Develop more useful skill I can use also in future.
· Improve my old skills to its best standards. 
	· Improvement on the skills I leant. 
· Handling new technology confidently.
· Be more confident on making group decisions.
	· Sharing skills with others. 
· Working on high standards day to day no matter circumstances. 
· Being able to self asses myself.

	Section 3:
How to gain the skills and knowledge 
	· Do my own independent research. 
· Always take note in class. 
· Being on time to all my classes.
	· Getting feedback from classmates and teachers. 
· Working on the field I was told I need improvement.
	· Have a hard-working attitude.
· Be open minded.
· Take feedback from people regularly. 

	Section 4:
What resources do I need to achieve my goals
	· Patience 
· Good mind set
· No distraction
· Energy 
· Have strength 
· Knowledge 
· confidence
	· External help (Teacher, employers…)
· Internal help (friends, family members…)
· Understanding 
· Skills 
· Guidance 
	· Motivation 
· Knowledge 
· Breaks 
· Confidence 
· Skills
· Time 
· Patience 

	Section 5:
Imposed time schedule
	· This can be probably achieved within 5 months minimum to 6 months maximum. 
	· This will be achieved during the period of a year or half a year.
	· This should be achieved within 6 months minimum to 12 months maximum.








Outline
All the skills that I developed over time, will be helpful when I am job-searching in the hotel industry, for example I can use my communication skills to effectively communicate as a part of a team, I could also use my time managing skills to organise busy schedules without dictating co-workers schedules and I can work well under pressure handling close deadlines and crises. Overall all these skills will be in my advantage when getting employed in a hotel industry because I will be able to satisfy the customers by making quick decision to solve problems or customers need this will lead to a non-stressful and peaceful environment.
Conclusion
In conclusion, doing this research made me gain more confidence and also made me gain a better understanding on my academic skills and employability skills, which I never had or know while living in Italy for over 10 years. It also made me understand what type of skills I am lacking and what barrier is preventing me to achieve my goal. The SWOT I did helped me  to acknowledge my strengths, weaknesses, opportunities and threats which also helped to create my Personal Development Plan also known as PDP which I can now use the information that I self-gathered and analysed currently and in my future job, aspirations and goals. I will use this gained information in my advantage to create better opportunities in future career. Regardless this I will try to improve and gain more skills that I lack. I  hope to use this SWOT and Personal Development Plan (PDP) information to help me improve and graduate from this university and to help me find a job in an international hospitality industry and more better opportunities and eventually share that skills that I learnt with family members and friends.
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