ESSENTIAL SKILLS  |  LEVEL 6  |  WEEK 10
Activity 2: CPD Plan
Turning this term’s Essential Skills experience into a professional development plan


	PART 1: Reflection  (5 mins)

	Before planning ahead, take a moment to look back. What has Essential Skills this term shown you about yourself as a learner and developing professional?

Which sessions or activities were most useful — and why?


What do you now know about your own development needs that you didn’t at the start of term?






	PART 2: Your CPD Plan  (20 mins)

	Identify 2–3 priority development areas based on your reflection above and your broader professional goals. For each one, complete the table below.

CPD stands for Continuing Professional Development — the ongoing process of developing skills and knowledge relevant to your career. This is something most professions expect you to do throughout your working life.

	Skill / Development Area
	Action I will take
	By when

	Priority Area 1

	What skill or area do you need to develop?
Be specific — not just 'communication' but 'structuring a professional argument under pressure'



	What will you DO about it?
Name a concrete action — a course, a practice task, a conversation, a resource



	By when?
Set a realistic timescale




	How does this connect to your career or next steps?




	Priority Area 2

	What skill or area do you need to develop?
Be specific — not just 'communication' but 'structuring a professional argument under pressure'



	What will you DO about it?
Name a concrete action — a course, a practice task, a conversation, a resource



	By when?
Set a realistic timescale




	How does this connect to your career or next steps?



	Priority Area 3

	What skill or area do you need to develop?
Be specific — not just 'communication' but 'structuring a professional argument under pressure'



	What will you DO about it?
Name a concrete action — a course, a practice task, a conversation, a resource



	By when?
Set a realistic timescale




	How does this connect to your career or next steps?








	PART 3: End of Term Action Statement
5 mins individual  |  5 mins pair refine

	Using your CPD plan above, write a single professional statement that captures your headline commitment for next term. This should sound like something you could say in a job interview, appraisal, or personal statement.

Your statement should:
1. Be written in the first person
1. Name a specific skill or development area
1. State what you will do — not just what you intend
1. Be realistic and achievable

e.g. “Next term, I will set aside time each week to read industry news relevant to my field, and apply at least one insight from that reading to each assessed piece of work.”

My End of Term Action Statement:






Share with a partner. Does it sound specific and professional? Is anything missing? Refine if needed.


Keep this. Your CPD plan and Action Statement are live documents — return to them at the start of next term and update them as you progress.
