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Introduction

  Almost everyone from us dreams about becoming wealthy and successful. We want to earn more money to live in comfort and to be happy in our social life. This is normal. For some people, these dreams will remain only dreams for life. Most people will have to work very long and hard to become successful. I can say that I am one of those people willing to work long and insistently. However, I know well that it will still be better if I get knowledge and tools and will apply them. My life taught me, and I understand it well. Ten years ago, I was a co-owner of a big international wholesale company with a few million turnovers. We learnt well how to make big money. However, we had absolutely no basic business knowledge, absolutely did not know what to do with money and what to do in emergencies. Therefore, during the international financial crisis of 2009, we lost all the money, property. I've lost my family, and my partner lost his life. I am sure that this terrible price we paid because of lack of the knowledge. Afterwards, I had always dreamed of gaining this essential academic knowledge and starting a new business again. This year my dream came realistic. I am blessed to study at one of the best and oldest British universities. Once, having lost everything, I am now on the right track. I believe that my friend and business partner would be proud of me. So what I learned already, and what do I want to learn?
Studying at university
  University supposed to be the place of study and also of learning. These activities should be active and not passive. The student must take steps to stay involved in the learning processes. (Pritchard,2008). There is a variety of teaching methods and mechanisms to receive knowledge at university. We could meet some of them earlier in other educational institutions, schools and colleges, for example. Some tools are new. However, you can always find support to learn how to use them well. It is essential to learn and apply most of them. Some of them:
   •Lectures
    •Talk with teachers
    •Discussion
   •Reading from academic sources
   •Written statements
   •Doing research
   •Completing a group project
   •Doing a presentation
Understanding how these tools and mechanisms work together will help you be a more independent and productive learner. (Morgan,2017). Nowadays, because of the pandemic of coronavirus, we must pay special attention to such an important teaching method as online learning. Online learning as a part of the distance and virtual learning provides significant benefits for participants. They do not have issues with distance location and time zone. Students can use the internet to access up to date and related learning materials. They can communicate with experts in the field which they are studying. (Anderson,2008). Thanks to the online class of our university, we have the opportunity not to interrupt planned education. Online learning is impressive, modern and timely.
Time management
  One of my favourite topics in the past period of study was time management. Our teacher interestingly and substantively explained this topic. Unfortunately, when I am checking the rapidly approaching deadlines of my assignments, I understand that I have not yet mastered the principles of time management. But I'm trying. Good and effective time management is a core skill in our life. To be successful, be productive, efficient and effective. Time management helps you to work more actively to create efficiency and effectiveness in a way that makes achieving your targeted results more likely. (Forsyth,2007). Here are some principles of time management, which I'm planning to master during my studies at the university.
  1. Planning
Planning is always essential, no matter what you do. Take your time in the morning to plan your activities for the day. Always plan your next day, next week, next month and so on. Use personal planning tools to plan and organize your schedule. These tools include calendars, notebooks, electronic devices, pocket diaries and unique types of apps in your devices. Every day check what you did and invest a few minutes to make a list of things you have to do the following day. 
  2. Organize and prioritize
A modern person usually has many goals and objectives. You cannot do numerous things at the same time. Then you need to figure out your priorities. In that case, you can use the Eisenhower Decision Matrix. These principles will help you decide which tasks should have a preference. By separate all of them and placed into levels, you decide in advance how to deal with it. (Pullman,2015).
   •Important and urgent. Complete as soon as possible.
   •Important, not urgent. Schedule it, do after the first   position.
   •Not important, but urgent. Delegate or perform after tasks from the first, and second positions.
   •Not important and not urgent. Delete it.
You can work on this in an album or on a sizeable piece of paper and then transfer to the small notebook. I'm using the standard mobile application of my phone and the mobile app from the Moleskine Company. All these programs are synchronizing on all my devices. When I'm working at home, I'm using a laptop. If I go out somewhere, sometimes I take a tablet with me. And I always have a telephone with me. All these devices are using operating systems of the same brand, and therefore there are never any technical problems with synchronization.
  3. The 80/20 Rule
When I was in business, I was engaged in self-education and read motivational literature. I was reading and trying to apply these rules in practice. Especially, I liked and remembered the books of Brian Tracy. There I met for the first time a description of the 80/20 rule. Now ten years later, it was very nice to meet these materials in the university program, and it was useful to refresh this in my memory. The Pareto principle also is known as 80/20 rule can apply to focusing on essential tasks. It's saying that 20% of your actions will count for 80% of the value of all those activities, or the total of the results that you will get. Other words, two of the ten completed tasks will be worth more than all the others put together. (Tracy,2013). So, focus on 20%, on making the most effective use of your time.
   4. Do one thing at a time
Sometimes we all are trying to do too much at once and achieving almost nothing. The people who work to accomplish multiple goals at a time were less dedicated and had fewer chances to succeed than those who focus on a single target at a time. Successful people concentrate on just one thing at a time, as far as possible. When we are trying to be multitasking, it takes more time, and we become less productive. We feel pressured; we think about other unimportant things. It, eventually, turns into stress and keeps us from completing our tasks by time. As for my case, I am not inclined too much to multitasking but more to procrastination. It bothers me, and I want to change it.
  5. Have a clear vision
If you are trying to build your successful future, it is necessary to have a clear vision of what you want and trying to achieve. Look at yourself. Look at yourself in the mirror, through the eyes of your family and friends. Look through your dreams and imaginations. Look at yourself through your feelings, likes and dislikes, your strengths and weaknesses. You should know yourself because you will build your future on who you are right now. (Dennis Hooker, 1992). My suggestion is to put everything on the list. Now try to imagine yourself in the foreseeable future. You must see the entire picture to the smallest detail as possible. Imagine a picture of your future precisely that which you would like. And now you need to find and pave the way from your present situation to the future that you imagined. It is necessary to determine the goals and objectives and the time of their implementation. Always remember, the most important thing is to have a clear picture of your current situation, your future where you want to go, and the road you need to go.
Research skills
  One of the actual reasons for losing my business and as a result losing everything that I had, was some severe mistakes not directly related to making money. I mean that the main profile of our company which was international wholesale, was not associated with it. For example, in the time of purchase one of the big investment object worth hundreds of thousands USD, we relied on information from official authorities. Later it turned out that this object was under the arrest of the court. During the purchase and sale process, someone removed the information from the official registry. It was a corruption scheme. As a result, we lost this object after a year, our investment and planned profit. To avoid this problem, we needed only a few days to do additional informal research around this object. But we did not do it. Problem was not only about corruption. We knew before that it could be there. This expensive lesson gave me an understanding of what research is and its consequences. Research is a problem-solving activity to make more progress in what you are doing. Successful researchers are those who own the knowledge and skill that allows them to overcome the problems inherent in the process of research. (Berkeley,2004).
Key skills of researchers:
   •Planning and scheduling
   •Finding information in the internet
   •Data collection
   •Critical thinking
   •Analysis of data from original sources
   •Interviewing
   •Report writing
   •Good computer and internet skills
   •Superb communication skills
Academic writing
  The term "academic writing" covers a wide range of materials from essays and exam answers to articles in journals and entire books. Academic writing is a tool of communication that transmits gained knowledge in a specific field. The ability to generate ideas and communicate them well on paper it is one of the most valuable skills or even talent. (Kirton,2012).
The academic style of writing has some specific features and characteristics:
   •complexity
   •precision
   •relevance
   •caution
   •conciseness
We can achieve this by using the following elements:
   •Unity. Writing is formal and logical.
   •Tone. Should be professional and aim.
   •Clear organization. Cover and explain the material, stay clear for the reader.
   •Citations. Confirm content from academic resources.
   •Arguments developed by evidence.
   •Structure. Use an introduction, body, and conclusion.
   •Quoting, paraphrasing and summarising.
There are three ways you can incorporate other's ideas into your academic writing: quoting paraphrasing and summarising. Use it as evidence to support your work and to make it more credible. Also, it shows your level of understanding of the topic. (Roberts,2017). In my case, when English is not a native language, I need to speed up its improvement, further using the most effective techniques and methods. In this sense, I received some new and precious advices from my teacher. He advised to start a new hobby - taking notes and start writing a diary or journal or even a personal blog. Keeping a journal in any reason will help you clarify your thinking, sort out your emotions and improve your writing skills. (Scott,1994).
Conclusion
  There's no doubt that individuals and people from the business need a wide range of skills to be competitive in the twenty-first-century market. There is an excellent opportunity to gain this knowledge and skills at our university. In my case, I see and recognize my weak points, which I must improve. For this, I have developed a personalized action plan with which I regularly work. I believe and know that if I work hard and purposeful, I will achieve my goals and will reach an extra level of development.
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