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Executive Summary
This report elaborates on the Driscoll model of reflection to analyse the learning experiences. Moreover, this report highlights the reflection on the learning experiences regarding cover-letter writing as well as public speaking and presentation based on the reflective model. 
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[bookmark: _Toc91872678]Introduction
[bookmark: _Toc91872679]Academic skills are the voluntary talents and the capability of adoption that influence the academic pursuits. This study will lay focus on identifying and evaluating the academic and employability skills. Focus will also be laid on describing the Driscoll model of reflection. The Driscoll model of reflection will briefly explain the situation that will be reflected by the investigation of the situation and the personal experience from the relevant situation. This particular study will also put stress on the implication of this definite model of reflection in relevance to the selected relevant dimensions. Immense stress will be laid on reflecting the ideas on paraphrasing, referencing, cover-letter writing and public speaking and giving presentations.
[bookmark: _Toc91872680]Describing the chosen model of reflection
This report has included the Driscoll model of reflection in order to discuss and analyse the learning experiences related to this module. Driscoll model focuses on three questions such as “what”, “so what” and “now what”. As per the opinion of Golaghaieet al. (2019), the Driscoll model is widely used in academics to evaluate the learning experience of individuals. Based on the model, individuals need to describe their situation or experience briefly to complete the first step. The second step is to describe the personal feelings of individuals regarding the experience or situation. In the last step, Individuals need to reflect on their learning from their previous experiences. Accordingly, the Driscoll model has been chosen for this report to analyse the experiences and discuss the feelings effectively. 
[image: ]
Figure 1: Driscoll model
(Source: Golaghaieet al. 2019)


[bookmark: _Toc91872681]Topic 1:  Paraphrasing
[bookmark: _Toc91872682]What?
The term paraphrasing might be described as the process of converting someone’s idea into your own words (Hungwe, 2019). It involves the writing of the selected paragraphs into your own words without changing the actual meaning of the text. For instance, while writing academic content, I have found that the change in the structure of the sentences will not change the definite purpose of the text. However, issues can take place while paraphrasing the same content. Paraphrasing can be considered as an alternative to quoting. Paraphrasing can restrict the overuse of direct quotations in order to make the work free from being vague. Paraphrasing can facilitate the understanding of the subject matter and the actual meaning of the original text. 
[bookmark: _Toc91872683]So What?
In academic writing, paraphrasing might need to be done to reflect the authenticity and the originality of the work. However, I have felt that efficient paraphrasing can be done by going through the chosen text minutely but lack of resources can create issues. Noting down all the vital points might be valuable in achieving success in paraphrasing (Mallia, 2017). Besides this, I have noticed that paraphrasing will be done when there is a need to provide support for my argument. Understanding of the source is essential for me to obtain success while paraphrasing in academic writing. Quotation and paraphrasing might not be mixed in order to make the work realistic. 
[bookmark: _Toc91872684]Now what?
I might need to write down the entire text in my own words without taking a glance at the text. Besides this, I will need to compare my writing with the original text in order to change any recognisable similarities. Proper citing of the sources is necessary to maintain the authenticity of the work. I might need to begin my first sentence of the writing at a different point to avoid the similarity with the original text. As per the ideas of Federmann et al. (2019), use of abundant synonyms creates a vast chance of doing successful paraphrasing. I will need to change the structure of the sentence in order to avoid plagiarism in my work. 
Besides this, I will have to break the informative sentences into fragments without changing the meaning of the internal message that has been tried to be conveyed by the original text. I might also need to maximise my stock of vocabulary and collection of resources for paraphrasing in a fluent manner. I will choose to paraphrase only when the source of information or the information itself is important and cannot be excluded from my work. However, I will be using proper citation methods for maintaining the authenticity of my work and giving values to the original data sources. I will be involved in establishing a passage from the original work into my own words. Hence, I might put stress on not using similar words that match with the source words or texts. I might also need to attribute my work to the source work. 
[bookmark: _Toc91872685]Topic 2: Referencing
[bookmark: _Toc91872686]What?
Referencing can be defined as the ways of appreciation by which other writers and researchers contribute to your work (Marsh and Campion, 2018). Referencing is the way of indicating the exact sources from where the relevant information has been extracted. For instance, I have experienced that while writing academic contents, information and data might need to be gathered from more than one source but can increase the complexities. However, issues regarding arranging the references can also be faced. Proper referencing facilitates the indication of the origins of the relevant data. Referencing also enables a researcher to reflect his or her ethical and moral values. Appropriate referencing is used to make the work free from getting vague and monotonous. 
[bookmark: _Toc91872687]So what?
Accurate referencing might facilitate me to direct the audience that they can find the relevant data from the referred sources in order to create a solid argument. I might be able to give proper values and credits to the originator of the relevant strategies, theories and the findings of the research. Besides this, I might be able to inform the audience about the effective ways by which my created argument will synchronise with the realistic picture. The efficient way of referencing can enable me to avoid plagiarism by drawing a clear line between my own ideas and the gathered ideas from external data sources. However, it can be time consuming and needs extra effort. It might also reflect my capability of understanding the subject matter of the research. Therefore, referencing always proves to be a supportive framework for my arguments, point of views and innovative ideas. I might be able to make it easier for my audience to identify the sources from which I have gathered my required data. 
[bookmark: _Toc91872688]Now what?
[bookmark: _Toc91872689]I might need to clarify the difference between my own work and the works done by other researchers. I will need to gain the ability to cite different ideas emerging from various data sources so that less time and effort cannot be invested. To make my work more authentic, I might need to put stress on validating my writings by framing documented evidence for my captured data. I might also need to spread awareness among my audience to understand the depth and scope of my research. However, I might not need to use frequent referencing while writing about my own experimental methods or my personal views. I might need to use proper referencing in order to show my audience and my co-workers that I am aware of the existing barriers and challenges in the field I am working in. I might need to acknowledge the immense and valuable contribution made by the external sources in making my research successful.
[bookmark: _Toc91872690]Topic 3: Cover-letter writing
What 
It is quite essential to write an attractive cover letter in terms of creating a strong impression on the recruiters. Accordingly, I have also focused on developing my skills for cover-letter writing throughout the course. I need to describe my experiences in order to understand the situation properly (Golaghaie et al. 2019). From the module, I have gained in-depth knowledge about cover-letter and how this helps express underlying insights that I have gained through working experiences. For instance, the module has helped me to understand w r-letter is and its importance. Moreover, it has enabled me to determine the differences between a cover letter and a CV.  As per my experience, the main purpose of designing a cover letter is to demonstrate my skills and previous experiences to the recruiters in an attractive way. In addition, a cover letter can also help someone to explain how the individual can contribute to the overall growth of a company (Kluensuwan, 2018). Finally, it initiates the “call-to-action” in a professional style. 
So What
Based on my experience, I can say that the lesson is very helpful for me as it has helped me in identifying the specific elements required for developing an effective cover letter. I have realised that the cover-letter writing session is important for me in terms of developing business style writing skills. In addition, I have obtained a clear idea regarding the specific structure of a cover letter required for maintaining the business style writing effectively. Thus, I can implement the writing styles while applying for different job roles in future. As per the opinion of Green (2019), it is important to match the experiences with personal values which, in turn, facilitate the process of learning. I feel that I need to introduce myself to the employers in a professional way so that it can create a good impression on the employer's mind. Thus, I think that writing an attractive cover letter is one of the most effective ways to introduce myself to employers appropriately. 
Now what
Now, I have proper knowledge of covert-letter writing and I need to focus on improving my efficiency of writing attractive cover letters. As commented by Islas (2019), a cover letter helps to provide further details regarding the skills of an individual to the employers. Thus, I need to search for sample cover letters from the internet so that I can write a similar one with proper efficiency. 
[bookmark: _Toc91872691]Topic 4: Public Speaking and giving a presentation
What 
From my experience, I can say that public speaking and presentation skills are very helpful for increasing communication with the guides and peers. It is important to focus on pre-talk preparation for ensuring the success of the overall presentation. According to the view of Kolesch and Knoblauch (2019), appropriate dressing is very crucial for drawing the attention of the audience during a presentation and public speaking. Moreover, I have learnt how to design the opening lines and describe the problems so that they can create interest among the audience. As per my learning experience, I can say that it is also important to speak clearly and distinctly during public speaking or giving presentations. The importance of non-verbal communications including body language and eye contact needs to be taken into consideration for presentation and public speaking (Marinhoet al. 2020). I have also come to understand that maintaining the length of the power-point presentation matters for holding the interest of the targeted audience. I also need to maintain proper behaviour and answer the questions of the audience in a polite manner. 
So What 
Accordingly, it has become easier for me to understand the right method of giving presentations from the module. The overall experience of giving power-point presentations is so overwhelming for me that I am more interested in developing further skills for making attractive presentations. Pre-talk preparation is necessary for preparing the mind and focusing only on the performance. However, I do not prefer to use handouts during giving presentations. Handouts can distract the audience as they will keep on reading instead of listening (Zayapragassarazan and Mohapatra, 2021). In order to increase the interests of the audience, I need to use attractive opening lines and I feel that I need to work more on summarising the overall concept for addressing the problem effectively. 
Now What 
I think that I need to work with my time-management skills for the pre-talk preparation. As opined by Goldsby et al. (2020), time management helps to perform a task without any stress. Moreover, it can also help me to maintain the length of my presentation and complete the presentation within the due time.  Thus, I will be able to give better presentations in future with more efficiency and confidence. 
[bookmark: _Toc91872692]Conclusion
From the above discussion, it can be concluded that reflection is important for improving the academic as well as employability skills of an individual. Reflective writing can help individuals to analyse their previous experiences and learn new things from the experiences. In this context, it can be said that this report has focused on the Driscoll reflective model for evaluating the learning experiences in an effective way. With the help of the reflective model, it has become easier to analyse every topic in detail. In turn, it has contributed to increasing understanding regarding the discussed topics including paraphrasing, referencing, cover-letter writing and giving presentations. 
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