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The rapid growth and development of society lead to an increase in competition between the companies. The increase in competition between the companies leads the employer to choose the employee by not just focusing the degree and grades (academic) but also their employability skills. In this fiercely competitive world, employers want employees (graduates) who possesses a wide range of skills to fulfil various roles that are needed in the organisation and to bring work environment (Anderson & Bolt, 2015). The main barrier for graduates while entering the working world is the gap between the job skills of the graduate and workplace skills that are needed. Analysing this it can be found that the graduates need to possess the skills that are needed by the employer to come into the workforce.
The main aim of this report is to explore various aspects of employability skills from both employee and employer viewpoint based on the importance of employability skills this report grounds on undertaking deep study and analysis on academic and employability skills to learn and provide a deep insight into the subject. It will analyse the employability skills that I have, and I need to develop for an employment opportunity.  
[bookmark: _Toc534635019]Employability skills 
Employability is a lifelong procedure; it supports graduates to develop a range of skills, knowledge, attitudes, behaviour and attributes that enable them to be successful (Tanius, 2018). While many people termed employability skills simply as the means for getting the job and the term is implemented interchangeably and carelessly with the enterprise and hence confused with entrepreneurship. Dacre Pool & Sewell (2007) suggested employability in both simple and comprehensive way. In simple word, it is all about being adept of obtaining and keeping fulfilling work, whereas, in the comprehensive word, it is the capability of moving self- sufficiently within the employment market so as to realise potentiality via sustainable employment. Employability consists of 4 key elements: employability assets, deployment, presentation and personal circumstances and external factor. Employability assets consist of skills, knowledge and attitudes while deployment includes skills for managing the carrier, including the skills for searching the jobs. Presentation concern with the skills for getting the job. Likewise, carrier readiness incorporates three main skills which include Core Academic Skills, Employability Skills and Technical Skills (relating to job-specific skills). Framework of employability skills consists of types of skills as Personal qualities (e.g. self- awareness, self- confidence, adaptability, reflectiveness, initiative etc.), core skills (e.g. creativity, listening, oral presentation, global awareness etc.) and process skills (e.g. computer literacy, political sensitivity and negotiation) (Suarta et al., 2017).  Nawaz & Reddy (2013)outlined to 8 employability skills which include self- management, team working, communication- application of literacy, problem-solving, business awareness, customer care, application of ICT (information and communication technology) and application of numeracy. 
Employability skills are considered to be important skills from both employee and employer. Being a student of finance and management, I should have specific skills and qualities to develop my career. Acquiring the skills, knowledge, aptitudes and attitudes enables one to plan, set and reach their respective learning goal (Husain et al., 2010). The below figure depicts employability model incorporating various essential components of employability.  On the basis of the framework, my current skill will be analysed.
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Figure 1 Framework for Employability model (Chukhlomin, 2015)
Learning to learn allows novel people to meet their life learning goal. Learning to learn skills has enabled me to take more obligation for my own learning: staying on task and spending time effectively, selecting best approach for each task, providing skills and knowledge, accessing of a variety of reference materials and content. Learning to learn includes study strategy knowledge, attitudes and practice that are interrelated among each other. Communication skills are also one of the most important skills regarding employability(Holmes, 2017). I have good communication skills.  I have the ability to gain understanding through listening and observing, relating ideas effectively and clearly, using of skills and strategies in order to work effectively with others, and evaluating and analysing the effectiveness of informal and formal communication. Various Media for distributing interests, knowledge, opinions, feelings, ideas and attitudes to lead and influence other includes written, oral and IT (information technology) communication skills. Communicating effectively results in a positive outcome as improved peer, team and superior relationship (Chaita, 2016). Likewise, I have good interpersonal skill. Interpersonal skills (as the ability to listen, express oneself or resolve conflicts) and interpersonal competence (as making friend easily and learning to be sensitive and empathic) are life assets and key for the success of the individual. Communication skills are highly interrelated with resolving conflicts and problem- solving skills. Teamwork is all about operating efficiently and smoothly in the group (Boahin & Hofman, 2013). Through teamwork, I can draw various skills from others, inspire and encourage other members of the team to perform better, communicate other various interpersonal skills as influencing, interpreting, advising and negotiating. Teamwork skills have enabled me to be capable of undertaking appropriate decision including specification of constraints and goals, consideration of risks and evaluation and generation of alternatives. Likewise, I have problem-solving skills. Problem-solving skills include breaking the complex situation or information and considering various approaches for resolving them. It incorporates recognising of long-term significance of problem solution and probing, implementing, evaluating and devising an action plan for resolution of the problem (Saunders & Zuzel, 2010). In overall, some of the skills identified are communication, interpersonal skill, teamwork, generic and problem-solving skills. 
The employer in this competitive world selects the employee poising all or more of these skills because incorporating employees possessing these skills in their business process helps the company to meet their goal and obtain various competitive advantages (Ramli et al., 2010). These skills help in reducing the response time, product conceptualisation time, time for manufacturing, distributing and solving the products. Through the help of this knowledge, the employees will be able to acquire quickly and undertake work effectively, allowing innovative workplace through the novel ideas of the employees. The business flexibility also increases and hence the organisation will be more adjustable to reconstruction and technological change (Husain et al., 2010). Improving own learning performance of the employee allows one to manage work and time or study program while problem-solving helps one to develop a systematic approach for tackling various issues that are encountered in their everyday life, work or study. 
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Along with academic skills, it can be found that the employability skill possesses greater value regarding obtaining and possessing fulfilment of work. The research done by Daellenbach (2018) shows that eighty thousand technical graduates who lack employability skills (non- technical skis) are unemployed because the employer wants employees incorporating both technical and non- technical skills. From this, it can be found that the employability skill is as important as technical skills. For gaining the competitive advantages, corporates in current situation want effective communication, passion, high personal energy level, learn, unlearn and relearn, maturity and skills and because of these beside technical skills employability skills are vital(Smith, 2004). 
In this competitive work market, it is difficult to find a job which we want. Lack of employability skill could hinder our career development. On the basis of the analysis, my employability skills and area for improvements are depicted through SWOT analysis. 

	Strength
· Communication skill
· Teamwork skill
· Completion of the academic study  
· Innovative and fast learner
	Weakness 
· Feeling nervous while presenting
· Lack of professional experience
· Lack of time management skill
· Lack of IT skills.


	Opportunities 
· Opportunity to learn in the professional world
· A large number of employer
· Opportunities for developing employability skills 
	Threats 
· Increased competitiveness  



Figure 2 SWOT analysis 
Employability skills are vital for going into the work market and gaining and sustaining employment. Employers today look for skilled and competent employees. From the SWOT analysis, it is found that I lack in IT and time management skills. For that, I need to join a professional development course.  Likewise, I don’t have appropriate work skills. For that, I need to focus on joining a job as per my educational qualification. 
There is a vital need for focusing on improving vocational training, and specific targeted intervention in the area of computer and English skills. Hence, for increasing the number of graduates to be deployed properly after the completion of their study, these skills are needed to be offered during their study. Along with technical knowledge, non- technical skills are needed to incorporate and must be taken in hand to hand.  
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Regarding employability skills, it can be found that a lack of employability skills leads one to be not capable of being employed even if they possess adequate theoretical (technical) knowledge. Employability skills in for the business possess various application. Communication skills, team working, learning to learn and problem-solving skills, each possess their own value and implication in the organisation. Communication skills allow one to communicate effectively and efficiently and the proper communication offers various benefits as valuing the workplace, influencing learning, enhancing of professional images etc. conflicts within the team and business are raised due to lack of proper communication(Anderson & Bolt, 2015). Incorporating proper communication skills and techniques in the organisation helps in the effective flow of information and knowledge sharing. This helps one to know the issues among them and solution to the problem can be obtained jointly. There are various real-life examples of teamwork that helps in improving the business operations. The various methods that improve the teamwork of the organisation offer various benefits to the organisation. For example, the implication of role switching allows one to switch role with colleagues that allows understanding and respecting of each other. Problem-solving skills are also considered as one of the invaluable assets of the employee. The problem-solving skills offer an overview regarding problem-solving techniques that will be applicable in a professional environment. Through the help of problem-solving skills one can easily gather information regarding problem about how it is generated, why it is generated and correspondingly generates practical solution either oneself or with the aid of other (Boahin & Hofman, 2013). Through learning to learn skills, one novice employee can learn about the business process in a fast manner and can sustain in the business in an effective way. Due to this skill, one is developing his/ her core skills regarding the work that helps in offering benefits to both the employer and the employee. Through this, the employee thrives cork work skills, and the employer obtains benefits through a skilled employee in the business process. Regarding these employability skills, it can be said that employability skills are vital for improving personal and business development. Hence, there need to incorporate various methodologies for developing employability skills.  
It can be found that novice workers lack employability skills. The lack of employability skills in the employee does not allow the organisation to obtain its specified goal and hence need to develop the employability skills of their employees. The various process that the organisation incorporate to develop the Employability skills of their employees includes induction, Buddy and monitoring system, socialisation, valuing of training, performance and staff appraisal systems, conflict resolution and dealing with mistakes(Smith, 2004). For improving the employability skills, I need to focus on assessment and workshops regarding employability can be considered as an appropriate approach. Also, filling and bridging the gap between the employment requirement and education, work placement (W- P) or internship is termed as one of the most effective methodologies. 
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Throughout this report, different aspects of employability skills are analysed properly. Undertaking own skill audit, it can be concluded that employability skills are vital for obtaining and retaining the job. Lack of employability skills leads to a huge number of graduates not to be eligible for employment. Hence, it is necessary to take both the technical and employability skills hand on hand. Through various higher education programs like a workshop and work placement (interns) are found to be a most effective method for increasing the employability skills in graduate (novice) employee. 
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