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When preparing for higher education it is extremely important to create a plan of
 action to achieve any goals that you have set, managing your time and preparation
 are key. Keeping a planner and writing down deadlines can make student life
 easier, especially if you have multiple modules to research. By keeping track of any
 deadlines, writing them down in a planner or calendar you avoid the possibility of
 procrastinating. Preparing everything you need the previous night will prevent
 rushing and potentially forgetting to take essentials to university, which can lead 
to stress and not being in the right frame of mind (Oxbridge Essays, 2021).
Finding time to do research for your essays can be daunting especially if you have 
other commitments that are just as important. Eisenhower's Urgent/Important 
Principle is a great way of helping to prioritise which tasks are important/urgent or
 potentially a distraction. Eisenhower is said to have organised his workload into
 two categories – urgent tasks and important tasks – in order to maximise
 efficiency and minimise stress (Mind Tools, no date). It is also important to find
 the right study space to do work, minimizing anything that can distract you, this could be television, phones, and loud noises.
It is important to look after yourself and your mental wellbeing, studying can be
 demanding and breaks can help. Research suggests that taking regular 5-60 
minutes breaks between studying are vital for a student's studies. Taking breaks
 refreshes your brain and body, increasing your ability to focus, and raises your productivity (Cornell Health, no date).
Studying in higher education can sometimes feel like you are alone, that you can 
only rely on yourself, but that is not true. Knowing there is help available can take
 extra stress off your shoulders, most lecturers now have open door policies for 
their students to talk to them. Lecturers are there to help you with any problems
 that you are facing. These worries could simply be to explain an essay question that is confusing you, they are there to help you be the best you can.
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Finding and Using Information
Technology for Assessment
Becoming a Digital Learner
Plagiarism
“Plagiarism is a specific form of cheating and generally is defined as presenting someone’s else’s work as your own” (Pears and Shields, 2013, p1).
Thinking and Writing Critically
Synthesising
Synthesising is a complex skill when writing academically and is very important when writing essays. synthesising demonstrates to the reader that you have read widely on the topic, combining information from multiple sources (Emedia, 2022).
Summarising 
Summarising in an academic paper is expressing the most important facts or ideas about a piece of information in a short but clear summary. 
Summarising may only be one or two sentences, but it gives the reader a brief overview stating the most important facts.
Paraphrasing
Paraphrasing is defined as putting someone else’s ideas in your own words. When paraphrasing you should restate the meaning of the original text in your own words (Cambridge, 2022).
PowerPoint
Microsoft PowerPoint is a software programme that allows students to create slideshows with graphics and videos. It is a useful tool with features including templates, layouts and aminations producing a professional looking presentation for viewers.

Microsoft Word
Microsoft Word is a word processing tool that is used worldwide by students in an academic setting. Word effectively makes writing easy with its features that include headings and styles, document map, table of contents and various other features that save students time when they are writing academic papers.
Harvard Style Referencing and Citing
Referencing is acknowledging someone else’s ideas, words and research and not deceiving people into thinking it is your own. UWTSD academic misconduct policy states students should act with honesty, trust, respect, integrity, fairness and trust (UWTSD, 2022). Citing and referencing shows that you acknowledge the work is not yours and builds trust. 
Referencing
Credible Sources
Find a credible source is vital when researching information for academic papers. The definition of a credible source is an unbiased and supported academic reference, that is written by a credible source, and is up to date (Paperpile, 2022).
Library Resources
Online library databases are one of the most credible sources to use in academic papers. Universities have a wide range database of journals, articles, books, and websites.
CRAAP
Developed by Sarah Blakeslee the CRAPP test evaluates sources online for their reliability, it is an essential tool for academic writing (Lumen, 2022).
Currency
Relevancy
Authority
Accuracy
Purpose
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Although I had previously passed an access to humanities course prior to starting 
university, the concept of starting something unknown made me nervous. In 
college I was taught how to use only teams which was different to using Moodle in 
university, something I had never used. I had never previously used online 
resources like an online library, so this was also new to me. It was important for 
me to spend a couple of hours before starting my assignments browsing the library 
online and getting used to the layout, keywords to use and how to access the right 
materials for my essays. Harvard style referencing I had used previously before
 starting university, so when I was told the university used Harvard, I was pleased
 that I wouldn’t have to learn a completely new referencing style. Prior to a lecture 
I was unaware that Microsoft Word had tools to help with Harvard referencing, I 
had always input each reference myself which was time consuming. When I learnt
 that Word had many different tools to help students make assignments less time 
consuming, I went on YouTube and watched videos on everything Word had to
 offer. When preparing to write my first assignment in university I made sure I
 wrote notes, highlighting the important keywords that would help me the most in
 my research. I accessed Moodle and made sure to browse every tile, reading units
 that I knew would better my understanding of the subject. I knew by giving myself
 enough time to research the subject weeks before my assignment was due, it was
 unlikely that I would procrastinate. Time management it extremely important in
 university and I have written a plan of action to help me identify which areas I 
could improve on. Although I work good under pressure writing essays days before
 a due date, I have come to conclusion that I could work even better if I give myself more time to research, and plan.
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