
 

 

Company A Ltd 

Cardiff 

 

 

2 February 2021 

Dear Joe Bloggs, 

Notice of termination  

As you will be aware, unfortunately we are reducing the number of widget fitter roles, and 

due to your poor redundancy score and poor fit in the business, you have been made 

redundant. 

Your redundancy pay is £9,000, payable in next month’s payroll. 

Please return your security pass and collect your items from the factory gate tomorrow 

morning. 

Wishing you and your family a fantastic New Year and stay safe!   

Yours sincerely 

 

 

John Smith 

Operations Director 

Company A Widgets 
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