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Introduction

The report aims to discuss an individual's own experience and learning around employability and academic skills. The report will discuss an individual's writing experience from 'task 1' and working experience as a group on week eight. Both discussions will be done by Gibb's reflective cycle.
In the second part of the report, it will be found my reflexive opinion on what it means to collaborate with someone else and the impediments that can be found in working as a group. The group it does not have the same meaning as a team. In a team, people help each other and everyone works as hard to achieve the goal.

Reflective writing

What is reflective writing? Reflective writing is important when you need to express your opinion, thoughts, and accumulations throughout a project, life, such as writing, researching, and presenting. So many new students cannot understand the concept, especially when a language barrier is involved. It is difficult to express yourself when your main language is different from the language spoken in your country. For a new student, it is important to receive help or examples, so these concepts are understandable.

Reflective Models: Gibbs’ Reflective Cycle- Task 1

This reflective tool is the management and self-reflection tool, which supports the people thinking systematically and clearly on various experiences they are going by at the time of a particular situation and activity. This tool was developed in 1988 to renew a detailed account of the model. This method is vital to provide learning and teaching methods that describe circumstances and support people in making sense. This model has six key stages: descriptions, feelings, evaluation, analysis, conclusion, and action plan (Bhasin, 2022).









Description
During task one (1), I had to determine various processes that workers may be motivated such as pay, awards, recognition, extra holiday, and good conditions of working. This is done because of analysing the various issues of staff motivation such as achievement anxiety, poor interest, fear of failure, and many more. I have researched from task one that employing a positive workplace delivers some advantages such as staff loyalty, several absenteeism, poor staff turnover, and many more. I have understood the motivation concept regarding staff determination for succeeding current position. Staffs mainly inspire to highly include concentrating on work or task and ready for working hard and reaching the goal. Even though I have determined my weaknesses and strengths, I will make a personal development plan for future benefits. I have determined that my significant weaknesses are my research and time management skills. 
The fundamental research has happened at university, and everything had happened in front of the lecture. 
I was there to improve my knowledge of different employability and academic skills. This way, staff can be motivated. 
The situation was favourable as I correctly determined the challenges of staff motivation and several strategies to overcome the issues while doing research with the group. I can also determine my strengths and weaknesses after completing the task.


Feelings 
Before the situation, I was felt that I might not complete the entire course or subject. I was feeling anxious and not confident enough to finish the task. During the situation, I felt that I had gathered knowledge about employee motivation and other things. I was confident enough to complete the project in the future similarly after completing the course or task. Even I was happy to determine my strategy and weaknesses to do the projects (Shin, 2021). 

          






Evaluation 

The positive thing in a situation is that I have appropriately determined my strengths and weaknesses to act accordingly in my future projects. However, the negative thing about the situation is that I do not cover all the areas related to the subject within the given time limit (Shin, 2021). 
      

Analysis

From the situation, I think I can determine how organisations maintain employee motivation and how an individual researcher can adequately complete the research within the given time. For that, individual researchers like me should have proper skills that I lack, such as time management and other things. 
Knowledge of critical thinking, time management, and research skills would help anyone understand the situation appropriately. I need to utilise or acquire the knowledge to do better research by covering every area in time. On the other hand, other people’s knowledge like coordination, cooperation, and teamwork may support them to understand this situation properly. 
        
Conclusion

I have learned that communication skills and teamwork are my strengths, and my weaknesses are time management and research skills. I have also learned about the subjects like areas of challenges while doing employee motivation and ways to motivate staff properly for long-term perspectives. 
I require developing skills such as time management, critical thinking, and research skills to handle situations properly in the upcoming future. 







Reflection on my skills: Gibb’s reflective model for task two

This reflection on my skills will provide me with a framework for analysing my experiences, over what I learned during the group work allowing me to prepare for future experiences. No one comes with a baggage of knowledge when new things appear in our life and we always have to reflect on the events that may occur in our lives and we will always compare them with those of the past which may have been good or bad, but we always want to reveal and present to the world a better version of ourselves during the collaboration.

Description

Teamwork it is important, to get to the top and you will never succeed on your own, you will need people as good as you and aim in the same direction. Always when you work as a team you will have to acknowledge the merits of everyone, you cannot assert yourself. I believe that one of the most common disadvantages is that group work restricts the opportunity for individual affirmation because every decision or action taken requires the approval of the majority, thing which can be frustrating and lead to a chaotic and lengthy process.
From my point of view, the fear of involvement and commitment of certain members also is a disadvantage because there are people who for fear of making mistakes, prefer not to get involved and let others make decisions.

Feelings

The world that we live in is far too complicated, the changes happen too fast, and the problems are too technical to expect others to solve our problems, we should believe that we can progress on our own. Currently, I am thinking to create a proper personal development plan to overcome my weaknesses for future career development. I am also thinking to apply the weak areas that I have improved in my future projects. On the other hand, the group members who have supported me to do the fundamental research also think the same to apply the improvement areas properly in the future perspectives.



Evaluation

Nowadays we can notice increasingly the requirements of employers regarding the qualities of teamwork. We can be able to develop our skills in diverse types and characteristics of group work by researching and debating ideas and arguments. My opinion is that there is no better way to learn than through constant practice and testing.

Analysis

Groupwork is perfect for people who integrate easily, who have goals that can only be achieved with the help of other people but who can pull you down thanks to people who are sometimes not chosen correctly. Things go well because I have used a personal SWOT analysis tool. It helps me to determine the areas of weaknesses and strengths. On the other hand, things did not go well because I did not use peer-reviewed journals or articles to collect accurate subjects. Even I did not plan properly before starting the research. So, I have completely failed in managing my time (Shin, 2021).
 


Conclusion 
The conclusion it is that sometimes in life we have to learn how to integrate, to listen to the opinion of others, be it bad or good. We should learn from each experience so we can upgrade us to the best version. When you work as a group you have to take into account each person and any help that comes, at the end of the project it will be welcome because on your own you might not be reached those results. Sometimes we have to work harder just because we cannot blame certain people for an inability to think about that we might expect from them and that is why communication it is so important.







Action plan 

If I had to do the same thing again, I should first discuss with the lecturer the subjects and then create a blueprint properly. I should discuss and share the blueprint with my group members and distribute our tasks accordingly. It will help us to complete the project within the given time. I should create a proper action plan to develop my required skills to handle the same situations. I should ensure I can act uniquely in upcoming times in the same situations through continuous practice. Practice is the mother of learning regardless of the field in which it is applied, when fear appears in what you have to do nothing good will happen.


Personal Development Plan
It is known as PDP. This is the action plan which I, as a researcher, can apply to determine things. I can determine my individual goals and identify ways to achieve their goals. This also helps individuals determine their weaknesses and strengths and areas to develop and improve in meeting those goals. PDP helps deliver clarity on things they want to complete in life. The self-development plan's habit is to develop a plan of personal development that works for the individual and is also about developing habits to advantage the future self (Lim et al., 2022). 
From the above-discussed action plan, I have determined that I need to improve my time management and research skills properly. 

	Deliverables 
	Actions 
	Measurement 
	Time 

	Time management skill
	· For time management improvement, I should prioritise my tasks properly, like creating a blueprint and schedule according to set time limits (Rogers, 2022). 
· Even I should set any goals or timelines early so that when I share and discuss them with my group members, it will help them understand the required time. So, the chances of completing any tasks within time will be effective. 
· On the other hand, while starting the tasks with group members, I need to communicate with prominent lecturers or project managers so that it helps me to increase my knowledge of productivity patterns. 
· Even I should set limits in everything to manage their time and effectively complete the tasks. While doing group projects, I should first schedule and follow the deadlines strictly and make my group members understand the importance of meeting the deadlines. 
· Even I should utilise technology like the Pomodoro technique or resources to support myself to stay accountable. In the end, continuous practices will be the consistent aspect to improve time management for future perspectives. 
	After that, a similar practice should be continued to tackle any future projects within the given deadlines actively. 
	I have considered six months to overcome the issue   

	Research skill
	· For research skills, I should set and comprehensively take the initiative. For this purpose, I should divide tasks accordingly with group members by understanding the importance of time limits or deadlines. The tasks should be handed over as per each other’s expertise (Lejeune et al., 2021). 
· Even I should learn to recognise sources by using Google Scholar or other authentic URLs. It will help me determine peer-reviewed journals and articles and take data from them to improve my research. It will help me understand what data or resources I should use to make subjects original and attract readers more. 
· To complete my research in a set timeline, I should always stay organised and open to surprising answers. It will help me understand the viewpoint of group members and work accordingly. Even I can share my viewpoints with them. Also, it helps to maintain effective teamwork and complete research by doing proper research. To get every material related to academic subjects and make the content better and more authentic. 
· I will use the library resources. I can benefit from using different subjects and paraphrasing or sharing content in my research by using proper citations or references. This will help me complete any project within time by giving relevant content. 

	Through continuous practice, I can research anything within a given time from future project perspectives.
	I have set three months time limit; however, continuous practice is essential. 



I am confident enough to improve my weakness through the above stated personal development plan and freshly participate in future projects. I can utilise my improvement areas in these projects to improve their quality of it.

[bookmark: _Toc97046941]Reference 
Bhasin, H., 2022. Gibbs Reflective Cycle and Model from 1988. [online] Marketing91. Available at: <https://www.marketing91.com/gibbs-reflective-cycle/> [Accessed 1 March 2022].
Lejeune, C., Beausaert, S. and Raemdonck, I., 2021. The impact on employees’ job performance of exercising self-directed learning within personal development plan practice. The International Journal of Human Resource Management, 32(5), pp.1086-1112.
Lim, M.J., Song, W.K., Kweon, H. and Ro, E.R., 2022. Care Robot Research and Development Plan for Disability and Aged Care in Korea: A Mixed-Methods User Participation Study. Assistive Technology, (just accepted).
Rogers, C., 2022. The Importance of a Personal Development Plan. [online] Engineering & Technology Jobs. Available at: <https://engineering-jobs.theiet.org/article/the-importance-of-a-personal-development-plan/> [Accessed 1 March 2022].
Shin, Y.J., 2021. The Improvement Plan for Personal Information Protection for Artificial Intelligence (AI) Service in South Korea. Journal of Convergence for Information Technology, 11(3), pp.20-33.
staff, M., 2022. How to Improve Your Research Skills: 6 Research Tips. [online] Available at: <https://www.masterclass.com/articles/how-to-improve-your-research-skills> [Accessed 1 March 2022].
Team, I., 2022. 10 Ways To Improve Your Time-Management Skills | Indeed.com. [online] Indeed Career Guide. Available at: <https://www.indeed.com/career-advice/career-development/improve-time-management-skills> [Accessed 1 March 2022].

[image: A picture containing text, receipt

Description automatically generated]


[image: ]

	[image: Diagram, engineering drawing

Description automatically generated]
[image: ]

	



3

image1.jpg




image2.jpeg
Week 8 - BMSW4001_BIRM

Presentation of Job Ad. Evaluation Form

mqo:u number- 3 i 4
Foreach |  skilliScore | R R T i
skill listed, | Organisation of job |

award the advertisement S .
roup | | 5 !
1-5 | Working as a team | < \ W
points | s | o !
Public speaking Y [

| | | 1 A -
Professionalism | & _ A |
— -

,m Strongest skill ~ [Tean Wock. M

~ Skill which requires | pwblcc w}wr:,w;
development | .




image3.png
Week 8 - BMSW4001_BIRM

[Grous number-3

Presentation of Job Ad. Evaluation Form

[ Foreach | skilliScore | 1 T 2 Group 3 a 5
| skill listed, | Organisation of job I 1 3 |
| award the | advertisement |
| aroup | | | il oo R
1-5  Working as a team | [ 4
| points | | e AR
| Public speaking 4
3

Professionatim |
‘ s

_ Total score =14

[ Strongest skill
e Working as a team
|~ Skill which requires

development | Professionalism




image4.jpeg
Week 8 — BMSW4001_BIRM

Presentation of Job Ad. Evaluation Form
—reseniation of Job Ad. Evaluation Form

wo:l?xf S o
1-5 | Working as a team | i
ol e e [ T e R |
Public speaking | |
Sk et P Co
| Professionalism *

Strongest skill !.% prefe sunlismn

which requires W{qsé o e
development | o

Sk





image5.png
Week 8~ BMSW4001_BIRM

Presentation of Job Ad. Evaluation Form
—resentation of Job Ad. Evaluation Form

[ Groun number - 33 ]

| Foreach | Skill/Score S

skill listed, 'Organisation of job

award the | advertisement \
FOQUP ' i E ]
1-5 Working as a team
points |

5 2 ; Shsieoied) Lo el BV
e Total score= 2 ©

[ Stongestskil “M(‘F(SP@*@ i |
| Skill which requires ?m(»@\%‘:uz\m
_development 4 Sl ijﬁ





