Event Risk Assessment:

Title:
Date:

	Event Description
	Morning coffee .

	Department:
	

	Event Location:
	Carmarthen.

	Event Organiser (Module Lead) Name
	Managing Organizations.

	Student Event Manager 
	Bianca Boldis

	Numbers of students attending
	Six.

	Students with additional needs (please describe)
	None.

	Numbers of staff attending
	None.

	Number of first aiders attending
	Two .

	Start Date:
	3rd of May 2019.

	Return Date:
	3rd of May  2019.

	Event Details:
	Morning Coffee.

	Route:
	Meeting point :Robert Hunter walking to the coffe shop.






Examination and Description of Health and Safety Legislation Included (500 words)
	[bookmark: _GoBack]Health and Safety at Work Act 1974 cover any legislation, codes and regulations related with safety and need to be put on practice because helps the workers and employees to avoid the most potential to harm. As part of managing  health and safety the risk in workplace , event, travel or any other activities we will asses a group of six people who planned a coffee morning,walking from a meeting point to the coffee shop. To keep track of everyone the manager of the group can note everyone telephones numbers and keep in touch in case of missing or loosing a person of the group.
The hazard associated with are: wet street, pedestrian crossing, being aware of cyclist when crossing, wear appropriate shoes, be aware of people around us when walk and the overhanging vegetation .
Once in the building be aware of slippery floor, hot drinks any damage equipment in the coffee shop and to take in account the maintenance of the place and non-routine options. The toilets and facilitate has to be clear signals and the exit point able to be seen in case of evacuation need it.
There is a first-aid holder (Health and Safety (First Aid) Regulations 1981) and to ask if anyone has a food allergy that we should be aware of when buying any food with the drinks  (Food Safety Act. 1990).
Meeting point has to be safe no hazard on the floor and the messages send to the group have to be clear and for everyone to know they can not leave the group and stay together all the time. Wearing appropriate shoes and protective clothes if is raining helps us to stay dry, and when we enter in the building dry our shoes to  avoid falls.
If we buy hot drinks make sure to put a lid on it to avoid harming us or people around  and if we see any split drink or wet floor let the manager or one of the employees know .
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Meeting point.
	All 
	Yes 
	Careful with moving the chair or table around , make sure there is no hazard on the floor.
	All of us.
	In the moment.

	
2
	The avenue, if is raining , the overhanging vegetation , cyclist crossing and be aware of people around us.
	All 
	Proper shoes and proper clothes if raining, aware of people around us.
	Be clear with the messages to the group and stay together.
	All of us.
	Before the walk start.

	
3
	The coffee shop , hot drinks, slippery floor.
	All.
	Lids covering the coffee cup, signals telling us that the floor is possible to be wet be wet .
	Lids, dry floor, the dangerous equipment kept behind the till.
	All of us.
	In the moment.

	
4
	Back to the meeting point.
	All.
	Identify hazard helps us to control and prevent any accidents.
	Keep with the group and not leave until we are back.
	All of us.
	

	
5
	Back in the meeting point make sure we are all together.
	All.
	Report is someone is missing or injury .
	In case of injury report to the competent authority .
	All  of us.
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Click here to enter a date.

	Risk assessment is very important as form part of an occupational health and safety management plan. Is important to have an risk assessment to prevent and control accidents and control loose damage and injury in workplace, events, travels and any activities.
The porpoise of a risk assessment is to prevent and eliminate of any risk and if not possible to reduce it. Risk assessment is a careful look around and take the precautions necessary is required by law to anyone who started a new job,  new machine or new event is also vital for fire safety.











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.


image1.png
v‘h..ndod DewiSant

Saint David





image2.png
PRIFYSGOL Crhy——————
Y Drindod Dewi Sant

unveRSITY OF WALES
Trinity Saint David




